Piyush 



Piyush 
Wade Adams Contracting (L.L.C.)
Piyush.3856@2freemail.com   

POSITION APPLIED FOR :         
Personal Details

· Date of Birth
: 
21st October 1965 (42Yrs).

· Nationality

: 
Indian.

· Marital Status
: 
Single.

· Passport Details
: 
Dt of Issue : 26/4/1999 - Valid Until : 25/04/2009.
· Driving Licence No
: 
 (Indian–LMW) Dt of Issue: 29/8/1996 - Valid until:20/10/2015.

· GCC Driving Licence No :    Qatar-LMV)  Dt of Issue : 30/5/2007  - Valid until 29/05/2012.        
Educational Qualification

· Have Graduated through Bombay University in the commerce faculty.

· Diploma in Hotel & Catering Management through Datamatics Institute, Bombay.

· Apprenticeship Course in the Front Office Dept. (Reception, Cashier, Bell Captains Desk, Telephone & Lobby Managers’ Desk) with Hotel SEAROCK SHERATON in Bombay.
· Have successfully completed “Food Safety” Level-1 / Level-2 course through the college of the North Atlantic – Qatar.
Technical Qualification

· Typing English @ 30 w.p.m.

· Familiar with the Operation of an EPABX BOARD & PABX – MODEM (ERICSSON MD-110).

· Certificate Course in Computer Fundamentals.

Organisational Experience  (Experience Starting with the Last Job)

       Presently employed with Wade Adams Contracting (L..L.C) w.e.f April’08 in Dubai Industrial City, 
        Dubai as “Camp Boss”.       
· Since Aug’05 – Dec’ 07 with MIDMAC Contracting Co  - Doha as “Camp Boss” 

[Last Project : New Doha International Airport]

· Managing the routine affairs of the camp accommodating 1700 workers such as:- accommodation, repairs and maintenance, co-ordination with site offices, transportation and also monitoring the catering facilities provided to the workers.
· Clerical correspondence.

· Co-ordination with the head office / PRO’s Office  in connection with the grievances/ problems faced by the workers in the camp and putting up the same to the management.

· Since Feb’03 – April’ 05 with Integral Services Co; Abu Dhabi   as “Camp Boss” 

· Co-ordination with Head Office / PRO’s Office / Site office. 
· Clerical correspondence.

· Camp Management.

· Monitoring Services of the yard i.e. loading, unloading of materials for the site in Abu Dhabi Refinery.

· Since June’96 – Jan’ 03 with Chemtech Insulation Pvt Ltd – Mumbai (India)   as “Administrative Executive” 

· Reception, travel and accommodation of foreign clients.

· Arranging for meetings, seminars.

· Coordinating with the factory workers and putting up their grievances to the management.

· Clerical correspondence  / Distribution of mail.

· General repairs & maintenance.

· Camp management.

· Ensure timely payment of bills i.e. Electricity, telephone, society etc.

· Liaise with government bodies.

· Since June’94 – May’ 96 Served as a United Nations Volunteer in the Commmunication Department completing two missions viz: UNOSOM IN SOMALIA AND UNAMIR IN RWANDA for a period of one year and eight months (JUNE 1994 – FEB. 1995 & AUG. 1995 – MAY 1996).

· Manning the switchboard (attending the in-coming and out-going calls).

· Keep messages.

· Preparation of statements of the ISTD calls.

· Data entry pertaining to the ISTD calls made by the staff members from their personal extension.

· Transmission of private Telefax messages.

· Since Jan’89 – May’ 94 with “Hotel Sun-N-Sheel” – Mumbai (INDIA)

FRONT OFFICE RECEPTIONIST
: 2 YEARS

LOBBY MANAGER


: 3 YEARS

· Supervision of the activities of the front desk.

· Monitoring proper coordination between the front desk, housekeeping department and the room service department to facilitate smooth checking in and checking out of hotel guests.  

· Coordinating with the security department to prevent theft, robbery or for that matter from troubleshooters.

· Arrange for transportation to drop or receive guests from the airport.

· In the interest of promoting room revenue, building a rapport with the guests by rendering personalised services.
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