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OBJECTIVE
To obtain a Challenging position within the Finance function that will leverage my skills for the growth and development of the Organization and the Self.
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PROFILE
A young and dynamic Professional; academically proficient with Masters of Business Administration (MBA) in Finance from SVS Institute Of Management Studies, affiliated to Anna University Chennai, determined to carve a niche in the field of Finance operations. Strong problem solving & analytical skills with flexibility, resourcefulness & proven ability to work as part of a diverse team.

PROFESSIONAL ORGANIZATIONAL EXPERIENCE
From August 09th  2012 – January 10th2013 worked with Bank, Kerala as Relationship
Officer
From  February  27th  2013– May  31st2014  Worked  with  Muthoot  Finance  Ltd  New  Delhi  as
Accounts Assistant

JOB PROFILE & RESPONSIBLITIES
· Expertise in Accounting Works, taxation, vouching, report making 
· Expertise in analyzing the fund management of the Branch. 
· Prepare weekly/monthly and other periodically financial reports 
· An effective communicator possessing excellent relationship building & interpersonal skills. 
· Expertise in money transfer, Foreign Exchange, Investment, insurance 
· Expertise in banking procedures and disbursing of loan to customer. 
· Acting as leader for achieving branch target. 
· Preparation of  P&L  and Bank Reconciliation Statement 
· Payment Follow-Up and Preparation of Cheques 
· Data Entry, Maintain Customer Follow up 
· Coordinating for Providing statutory expenses, timely payment and returns. 

CURRENT ROLE
· Expertise in Accounting works. 
· Preparing General Ledger, P&L, Bank Reconciliation Statement. 
· Expertise in dealing money transfer transactions, Foreign Currency Exchange. 
· Prepares payments by verifying documentation, and requesting disbursements 
· Working to explore new products of the company in the market. 
· Identifying and networking with reliable relationship with customers. 
· Managing cash dealing of the branch and making proper fund management. 
· Expertise in preparing Financial Statements at time to time. 
· Managing power of solving audit problems of the branch through taking necessary action. 
· Managing finance operations of the company and reporting to higher authorities in time to time. 
· Maintaining good relation with customers for mobilizing fund through their investment. 
· Working to explore new products of the company in the market. 
· Identifying and networking with reliable relationship with customers. 
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PROJECT
I have done my major MBA project in TRAVANCORE CEMENTS LIMITED Kerala under the subject of “WORKING CAPITAL MANAGEMENT”( Jan 23th 2012 to March 15th 2012)
The project was done in the area of finance as a part of completion of my MBA course. The objective of the study includes knowing the operational concepts of financial derivatives, to analyze the operations of futures and options. To find the profit/loss position of futures buyer and seller and to give findings and suggestions based on the study


COMPUTER SKILLS
· Office Application Packages: MS Word, MS Excel, MS Power Point. 
· Tally ERP 
· Core Banking Solution (CBS) 
· DCFA (Tally 9.0, Peachtree) 
· Diploma in Computer Application 

KEY COMPETENCE
· Leadership Skill, Management skills. 
· Effective communication skills, Sincere, hard working, dedication, disciplined 
· Ability to work in a team, Quick Learner 
· Logical blend of mind and strong reasoning capabilities 
ACHIEVMENTS AND AWARDS
· Successfully completed an experiential learning program INNER ENGINEERING conducted by MASTERSTOKE HR SOLUTIONS INDIA PVT. LTD. held on March 2011. 
· Won Medal from OBT Training for Best Attitude 

PERSONAL INFORMATION
Date of birth
: 02-06-1989
Marital status
: Single
Languages known
: English, Hindi, Malayalam, Tamil
Place of Issue
: COCHIN
Visa Status
:  Tourist Visa 
DECLARATION:-
I hereby declare that all the information furnished above is true and correct to the best of my knowledge.
