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CV No: 1213416
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE
I strive to acquire professional knowledge and skills. I look forward to grooming my career facing challenging and stressing opportunities in the field of Accounts and Finance. I seek a position in a stimulated organization where my suggestions and skills could be helpful to accomplish organizational goals.  
EXPERIENCE
Assistant Accountant
 Ceramics Limited (3 Years Experience)
Responsibilities
· Responsible for maintaining and reconciling Cash and Bank position of company and report to Accountant on daily, weekly and monthly basis. 

· Responsible for maintaining and reconciling Debtors and Creditors control account and report to Accountant on daily, weekly and monthly basis.

· Payroll of Head office and factory.
· Checking and finalizing the schedule of accounts.

· Sales tax, income tax and company returns by e-filing.
· Preparing various reports on Advanced excel (Spread sheet).
· Use of accounting software for accounting and reporting.
PROFESSIONAL QUALIFICATION
· Bachelors of Commerce (B. Com): from University of Karachi
· ACCA (Ongoing)
In Professional Level and have passed following papers:
Knowledge Level:


F1 – Accountant in Business, F2 – Management Accounting, 

F3 – Financial Accounting
Skill Level:



F4 – Corporate & Business Law, F5 – Performance Management, 

F6 – Taxation (UK), F7 – Financial Reporting, 

F9 – Financial Management
Professional Level:


P2 – Corporate Reporting 
EDUCATION
· Intermediate – Pre-Engineering: from Government National College
· Matriculation: from Anglo Oriental Govt. Boys Secondary School
COMPUTER SKILLS
Diploma in Computerized Accounting 
	· Peachtree
	· Tally
	

	· QuickBooks
	· Advanced Excel
	


Certificate in Information Technology
	· MS Excel
	· MS Word
	

	· MS Power point
	
	


SKILLS SUMMARY

	· Proficient in MS Office
	· Leadership
	· Good interpersonal skills 

	· Stress Management
	· Team Management
	· Deadline oriented

	· Prioritization of tasks
	· Event organizing
	


LANGUAGES
· English



· Urdu
REFERENCES
Will be furnished upon request[image: image1.png]



PAGE  
1

