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AMITAVA

E-Mail: amitava.202461@2freemail.com 
JOB OBJECTIVE
Seeking senior level assignments in Accounting & Finance / Cash Flow Management / MIS Management with a leading organization of repute in Media / Printing / F&B Investment & Manufacturing
PROFILE SUMMARY
· A Certified Management Accountant(CMA-USA)/Cost Accountant(ICWA-India) with 21 years of experience in Accounts & Finance, Cash Flow Management, Project Feasibility, MIS Management and Budgeting & Analysis, Team Management and Credit Control Management
· Deftness in executing systems to achieve financial discipline and enhance efficiency of organization

· Proven abilities in improving operations, financial management, internal controls & productivity improvements

· Expertise in managing financial accounting, receivables & payables management 
· Gained significant exposure in designing internal control and reporting systems
· Proficient in implementing systems and formulating key reports to exercise control/report to management

· An effective communicator with  interpersonal, analytical, decision making, problem solving and motivational skills
CORE COMPETENCIES
· Responsible for maintaining statutory books of accounts and reconciliation of financial statements as per norms

· Designing and implementing accounting systems & procedures; supervising timely preparation of statutory books of accounts and finalization of accounts

· Supervising consolidation of Branch Accounts, reconciliation of all concerned accounts, preparation of Annual Accounts, Profit & Loss Account, Balance Sheet, Cash Flow Statement, etc.

· Organizing MIS Reports, Cash Flow Statement, Balance Sheet, Audit Reports, Sales Invoices, Debtors Reconciliation and other reports to keep track of financial performance
· Project Feasibility and COGS Control
· Developing and following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control

ORGANISATIONAL EXPERIENCE
Nov15 till date – Mazaya Oman LLC(Based in Dubai) as Manager Finance – It belongs to a renowned Business House of Oman(Saud Bahwan). The main investments are into F & B, Agro( Hydrophonics ) Real Estate, Luxury segments, 
· Setting up of Dubai Operations
· Building up teams through recruitments

· Budget Preparation in coordination with HO

· Preparation Feasibility Reports for new projects and new acquisition predominantly F&B sector
· Food Cost Control, Monitoring COGS 

· Taking the Ownership of drafting Shareholders agreement/Management Agreement along with the Lawyer to mitigate risk

· Managing 4 team members in Oman and Dubai.  Reporting to the Director 
· Formulating MIS monthly basis
· Preparation Feasibility Report of  new acquisition 

· Protecting the interest of the Company from legal angle in consultation with the lawyer

· Oversee and drive the Internal Auditor
Jan’14-Oct’15  
Global Gases FZ LLC (Jebel Free Zone) Dubai, UAE as Group Management Accountant. The Global Gases Group, with its headquarters in Dubai, is the world’s leading independent supplier of Industrial and Specialty Gases to the Offshore and Medical markets.
Role:
· Consolidation of monthly reports (P&L and Balance Sheet)  of 16 branches globally

· Cashflow Forecast 

· Budget Preparation in coordination with respective branch head 
· Formulating MIS monthly basis
· Full Ownership of Intercompany Reconciliation of 16 branches

· Preparation Feasibility Reports for new projects and new acquisition 

· Coordination with the Auditor and Bank along with the Group Finance Head
· Reporting to Group Finance Head.  Five Branch Accountants were functionally reporting to me.
Aug’08-Aug’13  
EMAP Middle East FZ LLC (MEED and AMEINFO), Dubai, UAE as Chief Accountant. MEED, abbreviated from the former name Middle East Economic Digest, is a 60-year-old business intelligence tool for the Middle East and North Africa, providing analysis and commentary on Middle Eastern markets, companies, people and data on the regional projects market. MEED Events, MEED Projects, MEED Insights and MEED Magazine
Role:

· Coordinating with UK Office for ensuring production of Robust Cash Flow Forecasts
· Executing daily cash flow forecasting process for group

· Formulating MIS on the basis of daily needs & requirements
· Supervising and responsible for Bank Reconciliation
· Preparing and submitting financial information & data to higher authorities
· Overseeing accuracy of day-to-day transactions regarding GL, AP, AR & FA  posted by Accountants Team
· Monitoring the Balance Sheet with UK Central Finance Team 
· Full involvement in the Audit process

· Reporting to Finance Director. A Team of Four was reporting to me based in Dubai.

Highlights:

· Dexterously formulated and executed a model of monitoring daily cash position to ensure effective utilization of funds

· Actively participated in implementation of Data Migration Process of AP Module into Oracle Financials in consultation with TCS for MEED and full migration of AMEINFO

· Successfully handled: 
· Automation of Payments from Oracle to HSBC Net & Smart Business
· Migration of data from Peachtree to Oracle
· Automation of Payroll from Paylite to HSBC Net and Smart Business

· Proficiently developed & implemented Corporate Card Policy with HSBC 
Oct’04 – Jul’08


The Holding Group (THG – Team Y&R, Wunderman, Mediaedge, etc.), Dubai.  The Company is engaged in Advertising and Media
Growth Path:

Oct’04 – Jul’07


Finance Manager - Printing Press

Aug’07 – Jul’08


Corporate Management Accountant
Key Result Areas:

· Examined Debtors Ageing and visited clients for any complications
· Looked after:
· Implementation of procedures & systems in the organization

· Entire Finance & Accounts Department and built Finance Team

· Control of budget expenses through actual one
· Evaluated Job Costing with full details after setting standards
· Prepared:

· Monthly MIS reports on the basis of performance and activities
· Both revenue & capital budget and analysis of variances

· Feasibility Report whenever new takes place

· Coordinated with:

· External & Internal Auditors for consolidation and finalisation of accounts through Annual Audit

· Branches for daily collection and cash positions to manage fund at every level

· Designed & executed Company’s Financial Policies
Highlights:

· Successfully handled accounts for 4 companies of 8 branches with different currencies

· Involved in Due Diligence Audit while selling 50% share of THG to WPP Group; involved in Due diligence Audit
· Dextrously carried out fixing of price structure for each job in highly competitive market on the basis of Company’s Budgeted Profitability, Business Policy, etc.

PREVIOUS EXPERIENCE 
Jul’02 – Sep’04


Kromosome FZ LLC, Dubai as Officer In-Charge – Advertising & Media
Oct’98 – Jun’02


General Development Services LLC, Muscat, Oman as Accountant - ARGO
Aug’96 – Oct’98


Polar Groups of Industries, Corporate HQ, India as Accountant – Fan Trading 
Dec’94 – Jul’96


Indian Aluminium Company Ltd. (INDAL), India as Finance Trainee - Manufacturing
ACADEMIC DETAILS


CMA (Certified Management Accountant) from Institute of Management Accountants-USA
                             /Cost  Accountant (ICWA)  from Institute of Cost & Works Accountants of India
    

M.Com. in Accountancy from University of Calcutta, India



B.Com. (Honours) from South City College affiliated to University of Calcutta, India
IT SKILLS

Accounting Software:

ERP, Oracle, SAP(Business by Design)
Packages:


Tally ERP 9, Peachtree and Focus5

Basics:



MS Office

PERSONAL DETAILS 
Languages Known:

English, Hindi, Bengali
Nationality:


Indian
Marital Status:


Married
No. of Dependents:

None


Visa Status:


Residence Transferrable
Driving License:


YES
