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“If you can DREAM it, you can DO it.” (Walt Disney)

Educational Qualification:

Master of Commerce (M.Com) Major Accounting and Finance.

Institution: Qurtuba University of Science and Information Technology Peshawar Pakistan.


PROFESSIONAL EXPERIENCE

Two Years working experience in Alhaj Tex Industry (Manufacturing Company)  Peshawar Pakistan as Accounting Assistant from July, 2012 to June, 2014.

Job Purpose: "Supporting the finance department, Senior Accountant and Management team by completing routine clerical and accounting tasks.Preparing financial records,conducting office Administration and basic book keeping."

Duties and responsibilities:

· Preparing and sending invoices and purchase orders from customers and clients.

· Process the company receipts, sales invoices and payment.

· Monitor Accounts Payable, follow-up on outstanding balances.

· Reconcile bank statements.

· Process employees wages, managing payroll and expenses claim.

· Supporting the senior Accountant in preparation of balance sheet and profit and loss statement.

· Create regular financial reports.

· Meet and greet visitors.

· Carry out administrative duties such as filing, photocopying, composing correspondence and scanning.

· Records of daily expenditures and day to day transactions.

· Verifying bank deposits and coordinates internal and external Audit.

· Managing company ledger and posting daily receipts.

· Handling accrual and prepaymentsprepayment.

· Assist the Senior Accountant in making monthly, Quarterly and yearly financial reports.

Six Months working experience as Junior Auditor in Ali Associate Chartered Accountancy firm Peshawar Pakistan from January, 2016 to 30th June, 2016.


Currently working as Security Officer in Transguard Group Security Company Dubai Since 14th of Nov, 2016.

PERSONAL DETAILS

Languages 
ACHIEVEMENTS 
· “Good Social worker certificate” from center for awareness training & development (CATD)  
·  Certificate from ‘Premium Educational Consultants” URAAN-TO FLY PEC.
· Fire and safety certificate from CASS Aviation College Dubai UAE.

· First Aid Certificate from CASS Dubai.
SKILLS:
	· Mathematical.

· Principles of Accounting.

· Multitasking.

· Prioritize.

· Focus.


	·  Customer service skill.

· Organization skill.

· Discretion.

· Honesty




COMPUTERS

· MS Office (Word, Excel, Power point)








· Internet Search Browsing & Emailing.
· Basic Hardware & Software Installation.
· Quick books, peach tree, tally (Accounting software).
AMIN 





 Add: Dubai UAE.


 Contact: C/o 971504973598 


Email: � HYPERLINK "mailto:amin.202463@2freemail.com" �amin.202463@2freemail.com�     





VISION Lead a good organization to greatness with innovative leadership, shared spirit of winning, team work and responsible corporate citizenship. 





CAREER STATEMENT


To pursue a long term career in knowledge based work environment that values diversified culture. I would like to pursue a global leadership pathway through my field. 





CAREER SUMMARY A proven track record of excellence in the field of Accounting & Finance. I believe in competing with myself and stretching my performance levels. Strengths include excellent analytical, communications and problem solving; leadership capabilities and a firm belief in team work. Linguistic skills include good proficiency in English and Urdu, regional language Pashto. Professional interests are in the field of Accounting & Finance.








Religion:                        Islam


Date of Birth:		              16-02-1989.                               Marital status:               Single


Visa Status:			Employment Visa.                  Driving licence:              N/A


Current Location:		Dubai UAE.                               


Nationality:			Pakistani.                                 


Passport Issue date:		05 Oct, 2016.                      P.port expiry date:     05, Oct, 2021














Ability to Speak, Read and Write Urdu, English, Hindi and Pashto












