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	Seeking a challenging position in the global Financial / Administrative arena and utilizing my skills to develop future plane and pursue my careers towards objectives. I studied and worked in UNITED KINGDOM  and  polished my skills and need to utilize them here in a proper manner so as to add substance to institution building.

	Experience

	
	CERD Project)                                                                PAK

Jun, 2012 –  Nov, 2013                                                       

Admin & Finance Officer 
· Verify invoices and documents submitted by suppliers and service providers in Quickbook.

· Assist in preparation of monthly accounting reports and the attachment of supporting documents for the revie certification.

· Dealing with all issues related to daily bank transactions

· Responsible for making daily cash report, preparing cash certificate.

· Bank reconciliation statements.

STANDARD CHARTERED BANK                                               PAK

                                                                                                                           Dec, 2011 –   Jun, 2012                                                     
Branch Executive for New Business  
Served customer’s for different type of accounts(CASA & TDR’s).

· Brings governments funds to increase bank portfolio.

· Follow up, existing bank customers for dormancy accounts. 

· Maintains customers profile in excel sheet that i can easily access for information or any other query .

· Responsible for customers accounts opening ,  collect all necessary documents and send them to(AOD)

· Investments from new customers as well as existing

SILK  BANK                                                                                      PAK 

Nov, 2010 –   Nov, 2011                                                     

Sale’s Executive 
Served customer’s for only current account.

· Sale different insurance products to both new and existing customers 

· Follow up, existing customers for dormancy accounts. 

· Maintains customers profile in excel sheet that i can easily access for information.(self interest)

· Responsible for customers accounts opening  (TEMNO T-24) , daily  range report  and packing list  and send them  to( ASD)                                                                               
BARCLAYS  BANK                                                                             UK
Sep, 2005 –   Oct, 2007                                                     

Customer Relationshiop Manager 
Worked in Microsoft Billing System software(MBS)

· Online credit cards payment from new customers and clients. 

· Handling customers via phones , secure online message and web chat .
· Entrusted , delivering excellent customers services in a multi chennel.
· Resovlved time-to-time customers quries and complaints.

	Education

	
	2007 -2009
                     I M Sciences                                        PAK
MBA    (Finance)

2004 -2007               Liverpool College of Management Sciences   UK

        BBA 

2001 -2003                          Peshawar University                               PAK

BSc Computer Science

1999 -2001

FSc Computer Science   Peshawar Board                                    PAK
1999

SSCE Science                 Peshawar Board                                    PAK


	Interests

	
	Planned and completed extensive self- funded travel including UK , EUROPE & DUBAI to developed self-confidence, and understanding different cultures and life styles. 
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