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Corporate and Secretarial Services

I have carried out and assisted in Secretarial and Corporate affairs on rotational basis of various companies including reviewing of statutory books, filing of documents and returns with statutory authorities and possess good knowledge of Corporate Governance and Companies Ordinance, 1984, and other relevant laws applicable.

Professionals Skills and Courses

Participated and attended training courses and workshops on the following topics during my working tenure:

· Risk based Audit medhologies and global financial reporting.

· Risk management.

· Updates on International Financial Reporting Standards.

· Ethics & Independence.

· Importance of diversification in Trade & Industry

· Presentational skill training course.

· Managing People.

· Foreign Direct Investment.

· SAP & Other ERP system trainings.

Academic Qualification

	Year
	Degree
	Institution
	Score

	2004
	Intermediate in Computer Science

(GCE A - levels equivalent)
	Multan Board of Secondary Education, Multan
	Secured A Grade

	2002
	Matriculation

(GCE O - levels equivalent)
	Multan Board of Secondary Education, Multan
	Secured A Grade


Computer and IT Proficiency

· Completed 180 hours of Computer courses from British University Campus Pakistan.

· Operating knowledge of different accounting softwares (ERP, SAP, Oracle, Tally, FAS, SYMEX and ACCPAC etcetera)
· Operating knowledge of all MS Office applications such as Excel, Word, and Power Point.












Job Role


Accounting/ Auditing & Compliance/Banking &Finance and Taxation.














Professional Experience





Co Chartered Accountants(Pakistan).


Senior Associate –Jan2008 to Present.








Philips Electrical Industries Limited(Pakistan).


Income Tax Auditor– Jul 2007 to Dec 2007.














Professional Qualification





Public Finance Accountant (PFA)- 2013





Certified Internal Auditor (CIA) - 2013





Chartered Certified Accountants (ACCA) - 2007





Certified Accounting Technician (CAT) - 2005





Chartered Accountants (England and Wales) - In Process





Chartered Accountants (Pakistan) – In Process











Personal Dossier


Nationality:  Pakistan


DOB: 19thDecember 1987


Marital Status: Single





Executive Highlights


A Member of ACCA (UK) and CIA – IIA (USA) with more than 6 years of progressive experience in the field of accounting, audit &assurance services, corporate reporting, business analysis, Finance and Taxation. A professional having leadership & analytical skills who maintains high quality standards to meet challenges of this highly dynamic industry.





Professional Qualification


Year�
Degree�
Institution�
Status�
�
June 2013�
Public Finance Accountant (PFA)�
Pakistan Institute of Public Finance Accountants (PIPFA)�
Associate Member of PIPFA


�
�
March 2013�
Certified Internal Auditor (CIA)�
The Institute of Internal Auditors (IIA - USA)�
Associate Member of IIA


�
�
December 2007�
Chartered Certified Accountants  (ACCA)�
The Association of Chartered Certified Accountants (ACCA – UK)�
Fellow Member of ACCA


�
�
December 2005�
Certified Accounting Technician (CAT)�
The Association of Chartered Certified Accountants (ACCA – UK)�
Passed�
�
In process�
Chartered Accountants  (England and Wales)�
Institute of Chartered Accountants England and Wales (ICAEW – UK)�
Advance Stage�
�
In process�
Chartered Accountants  (Pakistan)�
Institute of Chartered Accountants of Pakistan (ICAP)�
Advance Stage�
�



Areasof Expertise


Cash flow management		IFRS		Project Feasibilities & Investment analysis


Budgeting & Forecasting		Auditing		Business Risk &InternalControl Evaluation


Management Accounting		Assets ManagementBusiness & Financial Analysis  


Taxation				Strategic development and resource plans.


	


Work Experience						      (6.5years till date)


Chartered Accountants (Multan, Pakistan)


Senior Associate – 04 January, 2008to Present


Served Mirza & Co Pakistan as Senior Associate in audit & assurance department and have got an opportunities of being involved in various statutory audits, reviews engagements and other special assignments. These exposures to a wide spectrum of clients with a variety of work experience have provided me with an in-depth view of the key business processes, risk management procedures, accounting and internal control systems, corporate governance and regulatory compliance as well as accounting framework for a range of industries such as Manufacturing/ Trading Concerns, Oil & Gas Exploration, Government owned entities, Service Organizations, Construction, Telecommunication, Banking Industry, and other Financial Institutions.





PHILIPS Electrical Industries Limited (Karachi, Pakistan)


Income Tax Auditor – 24 July, 2007 to 24 December, 2007


Served at Philips Electrical Industries of Pakistan Limited (as an Income Tax auditor) where I was responsible to evaluate all payments/refunds and perform required calculations for all tax assessment and prepare audit reports and tax returns as per the rules and regulation of Federal Bureau of Revenue.








�


CV No: 1217430


Mobile: +971505905010 / +971504753686 


To get contact details of this candidate,


Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com


� HYPERLINK "http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc" �http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc�











