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Objective

To work in a competitive environment for a brilliant career, where I can have the opportunity for further growth and to work enthusiastically, utilizing my experience and skills to deliver more for the attainment of organizational goals

Experience
· NATIONAL BANK OF PAKISTAN (Outsource)                                            Since Jan 18, 2006.

        Credit Analyst 
Commercial & Retail Banking Group.          




Currently Working: Product Management Team. NBP Advance Salary.

Responsibilities
· Maintaining MIS of NBP Advance Salary Cases received from Regions/Branches at Head Office on daily basis.

· To review &process NBP - Advance Salary cases as per product & policy i.e.

· Review of loan application form whether it contains complete information of the customer or not.

· Examine loan account statement to verify that the salary of the customer is directly credited into his/her account & to make sure that the installment deduction is on regular basis. (If he/she has already availed NBP-Advance Salary facility).

· Calculation of debt burden of applicant as per Prudential Regulations considering e-CIB report of the customer.

· To prepare decline/discrepancy letters.

· Day to day correspondence with Regions/Branches regarding resolution found in proposals.

· To assist the Assistant Product Manager in preparing fortnightly reports of NBP-Advance Salary regarding disbursement & outstanding position of 29 regions.

· Prepare Fund Flow Statement of NBP-Advance Salary & NBP-Saibaan.

· Compilation of Duplicate Account Statement.

· To assist the Assistant Product Manager Consolidation of Deceased Account report.

· To assist the Assistant Product Manager regarding handling of complaints.

· To assist the Assistant Product Managers in conducting Market research.

· Proper filing of all the records.

· Any other task assigned from time to time by the supervisor. 
National Bank of Pakistan.

Commercial & Retail Banking Division.
CIU - Mortgage Department (Saibaan -Home Loans)

Responsibilities
· To analyze consumer’s application for Home Finance. 

· Evaluate the Credit worthiness of the applicant as per product Policy.
· Checking eligibility criteria of applicant as per product policy through system (CAMS)
· To Prepare Credit eligibility report, Credit Proposal, Approval cum Sanction Advices & Offer Letters.
· To Review CIB, Data Check, verification reports & External Agencies Reports. 

· Extract income estimation of applicant.

· Scrutinize title & legal documents of the property for authenticity. 

· Follow-ups & Correspondence with Region, Branch & External Agencies regarding their related discrepancies.   

· Responsible to highlight and rectify the discrepancies, which are deviate from product policy.

· Assess all cases as per compliance, quality assurance & prudential regulations of SBP.  
· Review and check Title and legal documents.

· Prepare financing proposals, Approval Letters, Offer Letters and Sanctioned Letter.

· Follow-ups and Correspondence with customers and Branches regarding their related discrepancies.

· Coordinate with External Agencies Management Unit.

· SHEIKH BROTHERS 





Apr 2005 TO Dec 2005

Manufacturer of Leather





Accounts Officer

Responsibilities

· To prepare all kinds of Vouchers (Journal vouchers, Cash payment and receipts vouchers, Bank payment and receipts Vouchers).

· Maintaining Cash and Bank Balances.

· Handle Petty Cash and Petty Cash Payment. 

· Reconciling the Cash and Bank Balances at the month end.

· Maintaining Export Receipts and Import Payments.

· To update Branch Balances.
· M/S AVAIS HYDER NAUMAN RIZWANI

                       Dec 2002 TO Dec 2004
            Chartered Accountants





        Trainee Auditor
Responsibilities

· To Prepare complete sets of books Accounts according to the requirement of International Accounting Standards (IAS) and Companies Ordinance.

· Input of data relating to the processing of various document/services and financial transactions accurately and efficiently.

· Finalization of Complete Accounts from General ledger to Income Statement till Balance sheet.

· To Prepare Qualified and Unqualified Audit Reports.
· AWARDS / ACHIEVEMENTS
· Received appreciation from “Professional Employers Private” on account of outstanding performance against their client “National Bank of Pakistan”.
· Received appreciation letter from “Avais Hyder Nauman Rizwani” Chartered Accountants on account of outstanding performance in execution of the Special assignment of Freight Subsidy pre-audit for the fiscal year 2003-2004 of the Export Promotion Bureau. Government of Pakistan.

EDUCATION.
M.BA (Banking & Finance)
Institute of Business and Technology  
Graduation (Commerce)


University of Karachi  

            
  

Intermediate:



Govt. Premier College 


                     

Matriculation:



St. Paul’s English High School. 
PERSONAL TRAITS
· Well versed with Windows based computer environment and MS Office

· Strong analytical, planning & executing abilities
· Have good communication skills.

· Have good tendency to complete work on dead line.

· Have sound working knowledge of computer software used in offices.

· Have sound corresponding skills.
· Supportive team player

· Leadership skills 

· Goals and result oriented.

PERSONAL DATA
· Marital Status   
 : Single 

· Date of Birth     
: 31st. May 1978

· Domicile

: Sindh


· Passport

: Pakistani
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