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Visa Status: Employment Visa 
Objective

Seeking to work with an organization, where I can enhance my professional skills in a dynamic workplace and be a part of the intellectual asset of the organization.
Skills 




Professional Experience (February 2012 to June 2013) 


1) Worked as Assistant Accountant in Tariq Steel Furnace Private Limited, Pakistan. 
Responsibilities include:
· Preparation and scrutinization of Trial Balance and Financial Statements as per International Financial Reporting Standards (IFRS) and International Accounting Standards (IAS);
· Preparation of year end Accounts/Financial Statements;
· Preparation of monthly and weekly payroll;
· Ageing of the Accounts Receivables;
· Ageing of the Accounts Payables;
· Monitor outstanding receivables and to pursue debtors for collection as per the credit policy agreed with;
· Preparation of bank reconciliations on monthly basis;
· Liaising with managerial staff, colleagues and clients.

2) Working as Accountant in International Gulf Group (IGG), Dubai, UAE (July 2013 to Present)
Responsibilities include:

· Handling of whole accounting cycle and procedure(Transaction level to trial balance till balance sheet, income statement and statement of cash flows )
· Compilation of financial information to prepare financial statements including monthly and annual accounts;

· Handling all aspects of accounts payable, accounts receivable and other general accounting functions, bank reconciliation, record keeping, recording and monitoring of amounts due and preparing invoices;

· Ensure financial records are maintained in compliance with accepted policies and procedures;

· Measuring the position and performance of the enterprises and interpret the financial statements for the purposes of stakeholders, lenders and government agencies;

· Preparation of recording monthly payroll; 

· Reconciliation of GL accounts;

· Preparation of Budgets and comparison with actual results.

· Ensuring the trial balance is free of errors and all entries passed are as per International Accounting Standards;

· Ageing of the Accounts Payables/Receivables;

· Keep records and arrange for license renewals;

· Recording  invoices and payment transactions in accounting software;

· ERP Data Entry and Generate reports for the client
· Maintain Petty Cash.
Academic Qualification 


· ACCA-UK (Affiliate): (December 2012)
Institution: Centre of Financial Excellence (CFE)


· A-Levels: UNIVERSITY of CAMBRIDGE  (2007-09)
Institution: Lahore Learning Campus (LLC)
· O-Levels: UNIVERSITY of CAMBRIDGE  ( 2005-07)
Institution: Laurel Bank Public School System (LPS)
Attestation

· ACCA certificate attested from British Council, Ministry of Foreign Affairs (Pakistan), UAE Embassy & Ministry of Foreign Affairs (Dubai).
Additional Information

· Member of LLC Badminton & Cricket Team, Lahore, Pakistan.
· Member of LPS Cricket Team, Lahore, Pakistan
· Like to travel, reading novels and walk
Personal Information


Date of birth


15th May 1992

Nationality


Pakistan


Marital Status


Single

Languages known 

English, Urdu & Punjabi
Reference  

Would be furnished, if requested.
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	Financial & Professional


Financial data interpretation


Management Accounts


Budget Preparation


IFRS, IAS and ISAs





	Management  


Decision Making


Supervisory Skills


Conflict Resolution


Managing budgets


Goal Oriented Team Player & Leader





	I. T. and Personal


MS Office (Word, Excel, PowerPoint)


Tally ERP 9


Peach Tree


Adaptive 


Attention to detail


Analytical mind
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