
Curriculum Vitae

P ERS O NAL I NF O RM ATI O N S


· Full Name : Eman 
· E-mail : eman.203453@2freemail.com
· Marital Status : Single
· Visa status : Not applicable
O B J ECTI VE S


A good position where my talent, computer skills, language and experience are applied and developed.

EDU CA TI O N


· Faculty of commerce - Ain shams university
· Accounting Department
· Graduation year : 2013
QULIFICATIONS


· Outstanding communication and interpersonal
· Organizational skills
· Independent problem-solving
· Creativity
· Able to work under pressure.
· Self-motivated
· Able to lead and work successfully in teamwork
· Fast learner
· Ambitious
S K I LLS


Computer Skills:

· Proficient in using: Word, Excel, PowerPoint, Outlook, Internet browsing.
· Electronic Accounting using Excel
· Proficient in using computer generally.
· Familiar with all versions of windows
· Have technical computer skills.

· Very Good Knowledge of using AutoCAD.
EXPERIANCE


Language skills:

· Native language Arabic.
· Very good in both written and spoken English.
· Tofel level achieved at MODLI.
Previous work:

· Accountant at engineering systems integration (ESI).
· Customer service representative at Ecco (vodafone888 project).
· Technical support at RAYA Contact Centre ( Etisalat UAE project Arabic & English ).
· Co. Trainer at RAYA Contact Centre ( Etisalat UAE project ).
Current work:

· Coordinator and office manager at Urban Leads for real estate (till
now).

I NTE RES TS


· Designing and drawing
· Internet , computer technology
· Technical skills and background
· Outdoor Activities

