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· Date of Birth
: 08/11/1980

· Nationality : Egyptian
· Email : noha.203705@2freemail.com
Career Objective:

I am seeking a challenging position in a several establishment where my competencies, skills and experience would add value to the operations. 
Personal Data:
· Address :  1st Settlement , New Cairo, Egypt.
· Marital Status
: Single
Education:

· School : Graduated from Delivrande ecole.
· University : Studied Business administration at The Arab Academy for Science,Technology & Martime Transport Studying (For 3 years - Not graduated )
& Studying now Tourism & Hotels at Ein Shams University (As an irregular student)
· Certificate :  In International Arbitration  Year 2014

Languages:

· Arabic 

  : Mother tongue 
· English


: Excellent spoken & written 
· French      : Good spoken & written
Personal Skills:

· Very Good Educational Skills.
· Strong communication and presentation skills.
· Strong Customer Services skills

· Able to work under pressure in various locations and irregular working hours.
· Able to work in a cohesive team in order to accomplish work duties.

· Attention to details, accuracy, scheduling and monitoring, proactive.

· Ability to learn and apply knowledge.

· Supportive, creative, energetic and have strong negotiation skills. 

· Work in teams or individually.
· Dealing with any category of people.

Computer Skills:
· Excellent knowledge of computer skills such as MS office, word - excel - power point –outlook .
· High level of proficiency in E-mails and internet.
Previous Experience:
·   3/2016 till 9/2016 : Unistar Company for led & lightening   (Executive Secretary)
·   11/2013 till 4/2014 : Othman Dental Clinic (Admin Assistant)
· 2009 till 2011 : Azur hotels & resorts ( Admin assistant & marketing)
· 2008 till 2009 : Marketing at Azur Hotels & Resorts,  responsible for (filing, contracting, printing materials of all the 11 Hotels , scanning, sending & receiving e- mails etc.
· 2006 – 2007 : private work.
· 2005 – 2006 : computer company , peter pc ( sales indoor my responsibility was to apply and execute all steps and procedures in sales).
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Noha 
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