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PERSONAL INFORMATION
Name



:   Rajaraman.
Professional Summary

I am capable of using her knowledge, ability and passion to make sure that every area of the warehouse runs like clockwork. I will always ensure that customers receive the right product, in the right place, at the right time. As a true team worker I can build strong relationships in order to drive individual performance, and works hard to create an environment where everyone pulls together because everyone counts. On a personal level I am  not only has great business acumen, but also the focus, determination and drive needed to get results. Right now i would like to work for a company that makes a point of celebrating and rewarding hard work.

WORK EXPERIENCE 
MIKA ENTERPRISES FZE SAIFZONE SHARJAH – Warehouse In charge From OCT 2015 – Present 
Responsible for picking, packing and dispatching shipments to retailers around the world. 
Duties: 
       ( Creating shipping documentation for carriers and customs. 
       ( Managing a large team through a number of supervisors and drivers. 
       ( Making sure products are picked and stacked to the highest standards. 
       ( Organizing the moving and storage of boxes and pallets. 
       ( Resolving customer complaints in a professional manner. 
       ( Planning and forecasting the capacity of a shift. 
       ( Ensuring that delivery vehicles are unloaded and loaded safely. 
       ( Driving continuous improvement plans to meet productivity targets. 
       ( Creating a positive, pro-active and team based culture. 
· Warehouse Logistics: 
Warehouse Documentations: - Making Goods Received Note, Goods Delivered Note, Inbound, Outbound, Packing and Repacking, Labeling, Container stuffing, keeping stock ledger and updating same in the system.
· Accurately and efficiently performed primary job functions determined by work assignment.
· Selected orders in a accurately and timely manner.
· Loaded trucks for outbound orders.
· Managed inventory within the warehouse by completing physical tasks.
· Understood basic produce storage and handling requirements.
· Completed inventory paperwork for inbound receiving.
· Operated equipment in a safely manner while adhering to food safety policies.
· Accurately and efficiently performed primary job functions determined by work assignment.
· Locate and bring product to the designated area.
· Documentation (Freight Forwarding): Interaction with Clients, Preparation of invoice, Delivery Advice,
Confirming vessels arrival departure times, Export Documents, Collecting B/Ls, Preparing Booking notes, 
Arranging Shipping Bills, Making Gate pass, E-token, etc.

· Operations: Submission of Import, export, transit, temporary, transfer documents through Sharjah 
Customs  eService.
· Exports: To organize the shipments with shipping line to get container release and arranging the transportation for smooth transportation.
· Tracking on loading / unloading confirmation from warehouse team to know the status of cargo / shipment.  

· To co-ordinate with shipping lines to know the status on load list / gate in cut and vessel sailing so that we can load the container prior gate in cut-off.

· Special instruction to be followed if any instruction provided by shipper and same has to coordinate with warehouse team before loading the cargo in container.

· Imports Import shipment job is created based on the information provided by the consignee for clearing his cargo. Original Bill of lading, invoice, packing list.

· Follow-up with shipping line on shipment ETA and asking for CAN copy in order to arrange the payment and collect the DO.

· Bill of Entry is passed through system after making the payment. If any port storage, customs duty should be paid prior taking the approval from customer.

· Customs duty should be collected as soon as we make the payment.

· Arranging the transportation to deliver the container to consignee warehouse and later on we invoice them with all charges.

EMPLOYMENT DETAILS
	No
	Employer
	Designation
	Duration

	1
	Mika Enterprises FZE – SAIFZONE – Sharjah


	Logistic and Warehouse In Charge
	Oct’15 to Till Now



	2
	Baby Engineering (P) Ltd
	Manager Consumable Stores and  Inventory In Charge
	March 2014 –  August 2015

	3
	JVS Exports  - Karur 
	Senior Officer of Office  Admin and System In Charge and Inventory Controller
	July’2006 to Dec’2013

	4
	L.G.Balakrishnan & Bros Ltd,Karur
	EDP Programmer and Store Keeper
	Sep’1999 to June’2006


EDUCATION
	PG & UG & Schooling
	College/University
	Year of Passing

	M.Sc Computer Science
	Thanthai Hans Roever College,Perambalur,

Barathidasan University,Trichy, India
	       1998

	B.Sc Computer Science
	Jawahar Science  College,Neyveli,

Madras University,

Chennai, India
	       1996


DECLARATION
               I hereby declare that all the information furnished here are true and correct to the best of my knowledge and belief.
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