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CARRIER OBJECTIVE
I aspire to work in a progressive organization that incorporates varied spectrums of work & diversity; this endows consistency, competency & expertise in professional as well as social spheres, enabling collective excellence and technical growth, personal fulfillment with welcome attitude for new ideas and concepts to enhance the overall growth of the organization.

HIGHLIGHTS
Self confidence, Ability to motivate others, Decision making, Presentation, Good interpersonal skills,

Leadership quality, Good grasping power, Quick learner, etc.

AREA OF EXPERTISE
      Financial & Management Accounting, Security Analysis & Portfolio Management, Working capital Management.
EXPERIENCE
· Bonanza Portfolio Ltd.
· Worked since April 2009 to January 2014, designated as Accounts Officer, Administrator and Investor Relation Officer.

· Role & Responsibilities: 

a. Maintaining accounts and petty cash details and client margin details
b. Bank and party reconciliation
c. Entering cheque receipts and payments

d. Follow up of accounts receivables and payables

e. Profit and loss analysis and finalization of accounts
f.   Customer relation management     
g.   Execute office administration, front office  and all other office related work
h.   Interacting with customers for their portfolio, trading and investment requirements.
SCHOLASTICS
·  M.COm 
·  Board of Examination:  MK University, Madurai, Tamil Nadu, India

· Year of Passing : 2012
· Percentage of marks obtained : 60
· Specialization:  (Finance)

·  B.com 
· Board of Examination:  Calicut University, Kerala, India

· Year of Passing : 2008
· Specialization: HDC (Higher Diploma in Co-operation)
· HSE Board  
· Higher Secondary Examination Board, Malappuram, Kerala
· Year of Passing : 2005
· sslc
· Kerala Board of Secondary Education ,  Malappuram, Kerala
· Year of Passing : 2003
· ADDITIONAL

·  Passed NCFM Capital Market module at Cochin 

·  Passed NCFM Derivatives Market module at Calicut
COMPUTER  PROFICIENCY
· Operating System: MS Dos, Windows 95/ 98/ 2000, ME, XP, VISTA, Windows 7
· MS Office Packages: Paint, Notepad, Word pad, Word, Excel, Power point, Outlook, Picture Manager

· Accounting Packages: Tally ERP 9, Peachtree.
PERSONAL STRENGTHS
· Trust Worthy

· Ability to stay focused

· Able to maintain Good relationship with customers and others

· Optimistic person with never give up attitude

· Highly organized and dedicated with a positive attitude

PERSONAL  DOSSIER
· Date of Birth

: 
13/01/1988
· Sex



:
Male

· Nationality


: 
Indian
· Languages Known

: 
English & Malayalam
· References will be provided when required.

DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge & belief.
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