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Curriculum Vitae
Hamdi 
Personal statement

Egyptian National, I'm acting as legal advisor, I have more than 27 years’ experience in the field and my practice includes litigation, legal consultants, preparing initiatory pleadings and drafting contracts. I'm specialized for Banking, real estate, civil and commercial cases. I hold a Bachelor’s Degree in Law from Al Mansura University – Egypt. My professional background includes acting as lawyer and legal advisor with Law Firms in UAE and Egypt.
	Personal Information

	Nationality
	 Egyptian 

	Date of Birth
	 29.03.1966

	Marital Status
	 Married

	Date of Issue:  
	 14. 03. 2016            

	Expire on:
	 13. 03. 2023

	Driver License 
	International

	Qualifications & Certifications


· 1987       LLB, faculty of law, Mansoura University, Egypt, General Grades Good.
· 2009 The arbitration of disputes in Civil and Commercial Certificate, Arab Lawyers union Training Centre. 
· 2013     Diploma of Legal Counsel in collaboration with the Arab Academy     International and the International Chamber of Egypt Mediation and Arbitration.
	Employment


    2015: 2016             Legal Advisor
                                    Dubai, UAE
Responsibilities
I'm reported to Chairman.

· Legal Support to Umm Al Quwain National bank, Abu Dhabi Islamic Bank, U.A.E.; 
· Responsible for securing our client from the non-performing loans in 3 bank's products (Credit Cards-Personal Loans-Auto Loans) by taking the necessary legal actions through the court by filing cases (Commercial cases/ Auction cases) against the defaulted customers in order to recover the bank's non-performing loans.
· Follow up on legal cases in all stages of litigations (first instance court/ appeal court/ high supreme court- execution/ Arbitration )
·  Negotiate with the bank's defaulting customers for amicably settlement.
· Advice on a wide range of issues related to banking law within UAE and aim to avoid filing cases against the defaulting customers to reduce the cost for the bank.
· Issue of legal notice and replies to legal notices.
· Collect and analyze information on legal problems and propose solutions.

· Gather evidence to formulate defense or to initiate legal actions, by such means as interviewing clients and witnesses to ascertain the facts of a case

· Drafting of legal documentation, court memo, corporate cases, commercial cases, including but not limited to powers of attorney, memorandums and agreements and Identify ways of reducing legal risk.

· Review & Draft contract and agreements and ensure their compliance with applicable law.

· Attend experts meetings appointed by court in order to present the defense and the right point of view of the company for the expert report to be in the right order, which would give the court the right opinion on the case.
     2015                    Legal Advisor 
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                           Sweet Homes Holdings FZC,
                                    Dubai, Ajman, UAE                                           
                           Www.Sweethomesuae.com    -    www.sweethomesgroup.com
· Subsidiary with International Law Advocates and Legal Consultants.
· Company Profile

Sweet Homes Holdings (SHH), a leading UAE-based developer and real estate services provider, registered with the Ajman Real Estate Regulatory Agency
and the company behind the AED 2.2 billion ‘Ajman Uptown’ community project
· Responsibilities 

· I'm reported to Chairman.
· Advice on a wide range of issues related to all types of laws i.e. corporate, banking, investment, labor, capital market and civil etc. 
· Advise the company concerning legal matters on business transactions, claims, legal rights etc.

· Draft all types of documents such as , but not limited ( Sale & purchase agreements , Guarantees , Legal notice , settlement agreements - Memorandum of understanding (MOU ) , Tenancy contracts
· Review contracts agreements proposed by clients and others in line with the corporate structure and strategies.
· Represent the company in litigation and legal proceedings.
· Responsible for following up with company's solicitor and law firms in order to draft MOU, development agreements, conveyance and other formalities.

· Examines legal data to determine advisability for defending or prosecuting lawsuits and prepares legal briefs, develops strategy, arguments and testimony in preparation for presentation of cases;
· Follows-up on legal cases (litigations) that have been referred to law firms and provides legal assistance for day-to-day operations of the company whenever necessary.
· Interpret laws statuses, decisions, rulings and regulations and handle all legal cases filed by or against the company.
      2011                            Legal Consultant
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  Mansoura for Resins & Chemicals Industries Co.,                Petrochemicals                           http://www.mriegypt.com         
                                           Egypt                                                                                               
· Company Profile

Mansoura for Resins & Chemical Industries Co. (MRI) is a pioneer Company for production of Formaldehyde, Resins and Chemicals in Egypt, Middle East & Africa. It is an ISO 9001, MRI is a recognized leader and a Global Player in its industry with exports to more than 15 countries across different continents.   

· Responsibility

· I'm reported to Chairman.
· Advise the company concerning legal matters on business transactions, claims and legal rights.
· Analyze the probable outcomes of cases, using knowledge of legal precedents.

· Drafting all types of legal memos to submitted to the courts in all their types and decrees. 
· Drafting all type of legal notices.
· Drafting labor contracts and clearance for labor.

· Supervising and following up the Judicial Procedures related to commercial Dispute, and labor cases for individuals and companies.
· Preparing and drafting and finalizing all types of contracts preparing and drafting and receiving all types of contracts and agreements.
· Investigation of complaints and legal opinion around whether that was related to customer complaints or suppliers or employees or workers.
· Provide other services to the Company such as Legal Research and assist HR in employee misconduct management. 
· Performing administrative and management functions related to the practice of law. 
· Provided leadership to staff by taking decisive actions and by building a climate of trust and excitement. 
· Follow up the implementation of resolutions issued against the company. 
· Following up and proceeding customs clearance procedures.
· Perform any other functions assigned to it within its competence.
· Representing it before judicial, law enforcement authorities, Government Authorities Corporate, Prosecution, Police Department and Department of Labor.

· Following up court to avoid sudden actions against the company.   
    2008                       Legal Affairs & Administration General Manager
                       Lootah UAE Group of Companies Inmaa Djibouti  
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                                    Dubai - Djibouti     www.lootahgroup.com     www.inmaagroup.com
      Company Profile
LOOTAH General Trading Group of Companies located in Dubai, UAE is a leading business group operating in the Middle East and Africa                                The Company is specialized in Procurement, Trading, construction, Real Estate, Shipping & Logistics & Automotive. It is the Automotive retailing company of the Inmaa Group. It was established to act as the sole distributor of Hyundai Passenger Cars in Djibouti.
      Responsibility
· I am reported to Chairman. 
· I have acted as General Legal affairs manager for company, handling all of their legal needs, working closely with senior management of the corporation.

· Managing and direction of legal affairs, Oversee and manage dispute litigation involving company operations.

· Advising :
· Provide legal advice to ensure compliance with legal requirements and reduce exposure to legal risks.

· Drafting : 
· Reviewing, Coordinating, drafting of Contracts/agreements which clearly reflect the Commercial, technical and financial objectives of the Company.

· Handle:
· Handle Labour investigation of issues related to staff, violation of Executive Regulations, Labor Law etc.
· Responsible for all matters related to insurance including insuring property, goods & people, negotiating with insuring companies, claim submission & follow up representing the company before insurance authorities, handling all legal issues related with insurances.

· Compliance of all the local real estate laws of the country.
· Managing and Follow up external lawyers with legal analyses of the case, defense points and comments on their memos or the other party’s memos.

· Representing the Company before Government Authorities Corporate, Prosecution, Police Department, and Department of Labor.
2007 Operations Controller. 
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Star Services, For Life supports (Catering)     

                                     Dubai, UAE, Doha, Qatar                                             http://www.starsarl.com
                                           Company Profile
· Star Services is one of the Member Companies of Star Services & Mezzan Holding Group of Kuwait – Dubai, launched as à chain of companies that specializes in catering and life support services with operations in Qatar, Lebanon and U.A.E.
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                              Responsibility
· Reported to General Manager.

· Managing, Handling all of company needs, including, but not limited to, commercial,
Labor, employment, insurance and commercial matters, and working closely with senior management of the corporation.

· Review and recommend changes where necessary to all contracts/ agreements for compliance with laws and regulations. 

· Visit company locations to investigate violations of contracts and commercial agreements, Assist and help all the business Units and Departments in the company to operate smoothly and a proper Legal Manner to avoid any business interruption, risk or conflicts.
   7/ 1996: 1/2007         Lawyer  
[image: image12.jpg]


Al-Saudi Advocates and Legal Consultants
Egypt  
      Responsibility

· Practicing in all areas of the Law since 1988 and specializing in Commercial and Private Law.
· Up to 1996 worked as Lawyer / Advocate/Attorney/ at High Court and various other Courts in Egypt dealing with civil, criminal, labor, administration, banking and many other branches of law more than 13 years, with Court, litigations, drafting etc., Legal consultant, legal Advisor for various, Companies, business organizations and Institutions for more than 12 years in Egypt. 

· Advising clients on matters from different branches of law  

· Collecting and analyze information on legal problems and propose solutions.
· Drafting, vetting and examination of agreements, pleadings, and other legal documents; 

· Appearing before courts, tribunals and arbitrators; 

· Due diligence analysis of corporate revival or restructuring proposals; 

Instruct and coordinate with the external counsels and accountants; 

· Compliance to all statutory, and regulatory requirements for the companies under liquidation; 

· Prosecution on non-compliance of corporate laws, and cases of misfeasance by directors of companies; 

· Enforcement/execution of court orders and decrees, realization of debts and recovery of assets; 

· Administration and management of the office; 

· All matters connected with sale by immovable property of companies in liquidation; 

· Areas of specialization: corporate laws, banking & insurance laws, contracts, labor & industrial laws, excise & customs laws, property laws, anti-corruption laws, food adulteration laws, narcotic laws, criminal law and economic offences matters; 

· Appeared before various courts/tribunals including the Supreme Court of Egypt.
Oct, 1993: 1996          Legal Administrative Assistant
Kuwait Food Co.,

                                    Kuwait                                                        www.americana-group.net  
· Handle investigation of issues related to staff, violation of Executive Regulations, Labor Law & Government Relations , Conducting routine and specific legal and factual information research and data compilation

  1988: 1991               Trainee Lawyer

                                    NOOR Law Firm – Lawyers & Consultants   

Egypt 
Responsibility
· Practiced as Lawyer in the courts of Arab Republic of Egypt Since 1988 ,

· Handling group legal services in accordance with Egypt law.
· Researching and gathering evidence

· Analyzing legal documents

· Attend court hearing

· Handling various legal cases in the form of active involvement in preparation of all court, related documents in civil, criminal and commercial areas of litigations.
· Preparation of various contracts and other legal documents.
· Representing the clients before Government Authorities Corporate, Prosecution, Police Department and Department of Labor. Draft pleading for commercial cases & civil cases. 
	Other  Experience


March 1992            Branch Manager
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                         Misr Life Insurance Company
                                 Egypt
http://www.misrins.com 

I am reported to the Area Manager. 
· My mission as operations Team Leader manages the day-to-day planning, operation and problem-solving so that a team meets it required level of service or production. 
· Develops the team to ensure them consistently delivery the needed performance. 
· Gathering the information for the performance review or for conducting the review, depending upon the company. 
· I am responsible for final hiring decisions, promotions and terminations.
	Memberships & Affiliations


· 1988 -Member of the Egyptian Bar Associations; registration number 87807  
· 2003 -Member of Arab Lawyers Union, registration number 5600.
· 2013 - Legal Counsel Member of Arab the International Chamber of Egypt Mediation and Arbitration. Reg. no. 1365.
	Seminars & Courses


· 2013     Passed successfully the Diploma of Legal Counsel in collaboration with the Arab Academy International and the International Chamber of Egypt Mediation and Arbitration.

· 2009       Passed successfully the courses of the arbitration and preparing Arab arbitrator in collaboration with Egyptian Bar Association & Arab Lawyers union Training Centre.

· 2002      The role of lawyers in the Arab World Seminar in, Hurghada –Egypt.
	Skills Summary


· Legal Advice. Skills.

· Litigation & arbitration Skills.

· Prepare legal memorandum Skills
· Legal Report and Legal Research Skills.

· Investigation Skills.

· Drafting and checking of Contract Skills
· Problem Solving & Decision Making Skills.

· Leadership Skills 

· I have Driver License.
	Language


	· Arabic :          
	· Mother Tongue

	· English:               
	· Fluent

	· French :
	· Fair


	Computer Skills


· Proficient in all Microsoft Office applications 
	REFERENCES
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