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Career Objective

Has a total of 19years experience in the Finance and Accounts sector in Bangalore, India; Abu Dhabi, UAE; and Bahrain. I seek to work in an organization which offers a challenging and stimulating environment in a congenial atmosphere, providing scope for holistic individual development.
	Vision: 
To conduct business in a responsible manner with all professionalism that comes in by being an employee, who not only undertakes the business challenges, but also has a keen understanding of the responsibilities to the society and the business organization.
	Personality: 
Pleasing personality with a clear focus on business objectives, personal goals and profitability. Understanding the needs of people and ensuring they deliver their best with full potential. Cordial & professional in internal and external relationships. Highly dependable on strategic initiatives, plans and execution.
	Character: 
Impressive outlook, easily approachable, understanding of relationships and its importance in conducting a meaningful and long lasting profitable business relationship. Respect for different cultures in a multicultural environment. Doing business ethically honesty. Promoting fairness and transparency.



Experiences

	2009 to 2013                                            Salam Electronic – (Bahrain)                                                         Bahrain


Post: Chief Accountant.
Main Responsibilities:
· Independently handing Finance, Accounts & Purchase Dept. 

· Submission of fortnight preparing yearly budget & taking action to avoid unnecessary wastage.

· Preparing monthly income & Expenses statement.

· Payable & receivables. 

· Spearheading the Accounts department reporting to MD

·  Finalization of Accounts, Trial Balance, P & L and Balance Sheet.

· Maintenance of general ledger accounts.

· Co-ordination with the auditors.

· Preparation income Tax, Sales tax & service Tax Statements.

· Processing of payroll, PF, Professional Tax.

· Preparing of monthly & periodical statements for Bank purpose.

· Managing Cash flow & Cost Control.

	2007                                The Lost Paradise of Dilmun Water Park                                                          Bahrain


Post: Procurement, Accounts & Finance controller 
Main Responsibilities:
· Provide financial & human resources advice & guidance to senior administrative officer.

· Participate in strategic financial & human resources planning.

· Researches prepare & submit the annual Budget.

· Prepare Detailed report on financial & human recourse and administrative matters

· Manage accounting & financial systems, Maintain full & accurate accountings records.

· Conduct financial analysis & prepare details financial reports & statements.

· Complete track and reports on material request forms.

· Coasting.

· Ensure compliance with financial legislative procedures & adhere to the terms of block fining and contributions agreements.

· Develop & implement purchasing practice & monitor the purchasing system.

· Establish & maintaining cash controls.

· Reconcile general Léger accounts.

· Evaluate the performance of the provided training & developments opportunities for Finances & Admin staff

· Monthly report (profit and loss)
Duties Performed as Controller in Procurement & Accounts:

· Costing on menu required by clients (as per availability) 

· Keeping track of available food product & cost in the market.

· Arrangements on parties with F & B Manager & Supervisor.

· Keeping track of F & B staff responsibilities given.

· Very keen on hygiene and food safety.

· No compromise on quality (menu).

· To get best & better prices & rise LPO against material request ( on approval of G. M & Finance Manager)

· Coordinating suppliers to arrange delivery/shipment on right time

· Coordinate shipment abroad.

· Update of Fixed Assets.

· Keeping track of material issued to repairs and confirm of returns.

· Arrange minimum of three quotations for better price & quality.

· Keeping track of Market prices of each category.

· Update of each credit form & get better creditors.

· Coordinate with Finance Manager for credits & debits.

· Monthly/Fortnightly coast control of each Dept.

· Control of petty cash.

· Coordinate local clearing agents for shipments.

· To confirm invoice & deliver note to LPO raised for the same.

· Keeping track of paid & unpaid invoice.

· Keeping track of statement of accounts.

· Control stationery.

· Keeping track of outstanding payments as per terms and conditions of company's policies.

· Coordinate Bahrain Clearing Port.

· Coordinate each supplier of different depts. (F&B, IT, Technical & Maintenances Dept, H.R. Retail Showroom, Sales & Marketing, Operations, Security, Housekeeping, Finance & Admin.)

· Attend meetings with all Department Managers.

Winner of Best Employee four times at “The lost paradise of Dilmun Water Park”
	2005          Al Hamad Constructions Bahrain Projects, Bahrain Financial Harbor, Banyan Tree Resorts, Domina Hotel, The Lost Paradise of Dilmun Water Park


Post: Coordinator
Main Responsibilities:

· Coordinating suppliers to get material on time.

· Confirming material reach to right Dept/Division on site (project).

· Safety inspection at project.

· Site inspection of civil, plumbing & electrical work and making day to day reports & update to Construction Manager.

· Keeping track of invoice & Delivery notes and forward to accounts Dept.

· Control of wastage (Material)

· Coordination with Each Dept Engineers.

· Order Material (Civil, Electrical & Plumbing)

· Coordinating labor & Staff transportation.

	1999                                                           Emirates Construction                                                     Abu Dhabi, UAE


Post: Purchase Officer
Main Responsibilities:

· Material request to approve by G. M. & Finance Manager.

· Arrange quotes for the best price

· Rising LPO with specification of each department.

· Preparing LPO with companies policy (terms & conditions)

· Keeping records of expenditure of each Department/Division.

	1994                                                          Bata India Limited                                                            Bangalore, India


Post: Cashier
Main Responsibilities:

· Keeping records of day to day sales accounts.

· Update of Showroom Accounts files & Bank-in transactions.

· Day to Day tally of opening & closing balances.

· Issue Staff salaries as per company pay slips.

 
Main Achievements
	Bangalore 1995                                      Promoted as Supervisor                                                  Bata India Limited


Main Responsibilities:

· Distribution of sales target to each individual sales-person.

· Customer Care.

· Keeping track of material (Fortnightly physical Inventory)

· Order Material in advance.

· Tally stock list with incoming & out-going monthly stock.

· Maintaining showroom (Display and surrounding).

· Communicating with customers & providing the best service.

	Bangalore 1996                              Promoted as Assistant Retail Manager                                 Bata India Limited                               


 Main Responsibilities:

· Staff Coordination 

· Divide Targets to each sales person & achieve targets given.

· Attending meetings at Head office with other superiors to boom up sales.

· To maintain friendly atmosphere (staff & customer)

· To have complete knowledge of product before launched.

· Reports of sales day to day (Prosperity card).

· Entertaining customers by surprises whishes on Birthdays Wedding anniversaries etc.


Strengths

· Client Satisfaction
· Openness to acquire new skills
· Open to Feedback
· Responsible and motivated
· Commitment to Work
· Logical Reasoning

Languages

· English: written & spoken fluently

Academic Qualifications

· B.A (Bachelors of Arts), Osmania University (India & U.A.E Attested).

· MS office (MIMS Limited), Bangalore.

· Auto CADD (United CADD Services), Bangalore.

· Tally 9 ( Bangalore)

· Brothers accounts (Accounts software), Bahrain.


Personal Information

· Date of Birth: 08th March 1970.

· Marital Status: Married (with 2 kids)

