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                                                                                                                                                                                                                                                                                                                               OBJECTIVES

More than 10 years of Professional experience in a Multicultural Environment. 
 A hardworking, pro-active in Supply Chain with an upbeat and positive attitude, who is looking for a opportunity to make a big difference in a business that is moving forward. Possessing a track record of achievements and a proven ability to manage the vendor / supplier base to reduce lead time and cost where ever possible. Results driven and able to use initiative to develop effective solutions to supply chain problems, whilst having a active and dynamic approach to work and getting things done efficiently. 

Looking for a suitable position with an exciting and ambitious company that offers genuine room for progression.
EXPERIENCE 1

Saudi Makamin Petroleum Services Company 

February 2, 2014 to Till date

Working as Supply Chain Specialist
Procurement:
· Attend all the inquiries from Pipe Line Sector, Drilling Sector & Calibration as per the Saudi Aramco Standard. 

· Provide all man power & equipments requirements as per the Operation needed from the Saudi Aramco Approved Vendors. 

· Follow up for all the rigs requirements in advance to avoid delay. 

· Coordinating more than 10 Aramco Approved vendors for the inspections & Equipments Aramco Certification.

· Working all the Aramco Standard inspection & MPI for the Rig Items. 

· Attend all inquires related to pipe coating & pipeline materials 

· Maintain an auditable file of all relevant purchasing documents for each purchase order. 
· Maintain monthly cost report by divisions’ projects. 

· Maintain Manpower & equipments rental cost record. 
· Maintain inspections datasheet with inspection date & expiry date & arrange with supplier for the next inspection before expiry. 

· Coordinate with Supplier & Accounts to get acceptance of LC if required.              (Sending draft to the supplier to get confirmation & process according to it).
· Dealing with overseas suppliers and negotiating them for price, delivery terms & follow up for the shipments coming.
· Negotiation of all commercial issues with successful suppliers. 

· Selection of Terms & Conditions of sale. 

· Develop a field expediting strategy for “high risk” materials and equipments.

· Attending projects progress meetings & coordinate field expediting activities. 

· Clearance of any blocked invoices like outstanding payments. 

· Coordinating & Handling all the inspections required for the sites with Aramco Approved Vendors. 
Warehouse 
· Preparing orders by processing requests and supply orders, 
· Followup deliveries by delivery truck or van to and from vendors. 
· Maintains inventory controls by collecting stock location orders and printing requests. 
· Maintains quality service by following organization Aramco standards. 
· Completes reports by entering required information. 
· Maintains technical knowledge by attending educational workshops, reviewing publications. 
· Contributes to team effort by accomplishing related results as needed. 
· Verify goods received match purchase orders before placing shipment in the current location. 
· Responsible for the maintenance of the interior and exterior of the warehouse 
· Observe and abide by all Company’s policies and safety regulations
Logistics:

· Taking care of all logistics requirements & minutely monitoring and overseeing all operational areas of a logistical operation. 
· Regularly coming up with new & effective ways of making the distribution process more effective. 
· Coordinate with renter care service to get new require vehicles, doing services and maintenance.
· Received Materials deliveries and arranged for them to be logged and then stored for distribution later on. 
· Handled all incoming and outgoing correspondence with Suppliers.  
· Arranging drivers to the rig sites and all operational requirements. 
· Maintain gasoline cards, meter reading and arrange trailers beds for rig move.
· Arranging trailers from my suppliers base to transport equipments & Materials from Makamin Yard to work location. 
· Maintaiing and montering monthly report. 
EXPERIENCE 2
Abdulla Fouad

June 2, 2013 to January 31, 2014 
Worked as Purchasing Specialist
· Attend all inquiries related to Purchase & Sales, maintain sufficient stock of fast moving items by the consultation of the Product specialist.

· Prepare Purchase Order(s), contact suppliers and dictate the purchasing requirements get the correct shipping documents as per Saudi customs and SFDA (Saudi Food & Drug Authority) required standards. 

· Monitoring and following up on shipments with suppliers, freight forwarder, Customs clearance and AFGL (Abdulla Fouad General Logistics)
· Prepare sales document(s) complying with FEFO (First Expiry First Out) concept regarding orders and products delivery, avoid the write-off of products due expiration dates.

· Supervising computer system input, invoice and report output, and system operational procedures.
· Participating in the development of operating goals and objectives for the unit; recommending, implementing, and administering methods and procedures to enhance operations.

· Co-ordinate with accounts to reconcile the supplier’s /customer’s statement of account in a timely manner for the payment.

· Maintains accurate, up-to-date records of Purchasing/Sales/Logistics activities.
Warehouse 
· Maintains inventory by conducting monthly physical counts, reconciling variances, inputting data.
· Secures warehouse by turning alarms on while testing systems.
· Keeps equipment operating by enforcing operating instructions, troublehooting breakdown, requires preventive maintenance & calling for repairs. 
· A
ccomplishes warehouse and organization mission by completing related results as needed. 
· Organising and ensuring accurate and periodic cycle counts and stock takes. 
· Plan & co-ordinate the incoming goods, storage and dispatch of items in a timely and efficient manner.  
EXPERIENCE 3
Nalco Saudi Co. Ltd

April 2008 to April 2013
Worked as Senior Buyer / Purchaser
· Comply with Quality Management System (ISO 9001:2008) and ensure that the Purchase activities are carried out as per the set Processes.

· Deled with Oil & Gas & Refining and Petrochemicals companies like Aramco, Sabic, Satorp, Sadara, Bapco & Al-Rushaid. 
· Assist in obtaining and studying comparative prices and quotations & make purchase decision based on information obtained. 

· Ensuring product volumes, and order flow is optimized in order to achieve target sales objectives.

· Initiate contact with vendors to check on supply and equipment availability, invoices, Purchase orders & Contracts. 

· Identified new opportunities and negotiated timescales with suppliers. Meeting strict deadlines and ordering on an SAP purchasing system 
· Decreased costs and optimized supplier performances: involved in the day-to-day planning, changing dates and making sure the plant runs smoothly.

· Prepare Purchase Order(s), contact suppliers and dictate the purchasing requirements, get the correct shipping documents as per Saudi customs.

· Participating in the development of operating goals and objectives for the unit; recommending, implementing, and administering methods and procedures to enhance operations.

· Co-ordinate with accounts to reconcile the supplier’s /customer’s statement of account in a timely manner for the payment.

· Using SAP to create purchase orders and various reports to check stocks and invoice information.
· Purchased all raw materials and spares for all factory machinery.

· Developing knowledge of the SAP purchasing system.

· Contract with new Vendors to increase the profit margin.

· Strong negotiation skills, sourced products at the lowest prices and in the best terms.
· Work closely with the Receiving and QC departments to resolve any damage orders received and coordinated with the vendor to replace or credit any damaged goods.
EXPERIENCE 4
Arabian Construction Company – (ACC)
January 2005 to February 2008
Worked as Purchasing Coordinator 
· Source and requisition of Construction Materials and consumables with local and global suppliers. 
·  Raise requisition for Purchase / Rental in the System. 
· Contributing to customer satisfaction by ensuring the accuracy and timely processing of orders.

· Update all purchases in the system order books. 
· Match invoices and forward to the relevant accounts department. 
· Develop and maintain desk procedures, ensure coverage of responsibilities during the absence.
· Also dealt with the ordering and stock check of office equipment and factory stock.

· Tracked orders to ensure that goods arrive on time.
· Helped plan the dispatch of finished goods as well as ensuring the smooth running of the stores department.

· Order District Managements business cards.

EXPERIENCE 5
International Marketing Communication (IMC)

January 2003 to September 2004
Worked as Purchaser & Marketing Coordinator.
· Receive Purchase Requests from all departments, approve it, and distribute it on the Purchasing Representatives.

· Daily follow-up on Suppliers and their payments.

· Coordinate with the Logistics Section regarding customs and couriers issues.

· Close coordination with the quality department in evaluating and approving new suppliers
· Responsible for coordinating and assist in facilitating and reporting immediately to the Area Manager of marketing.
· In coordination with the manager. Reported to the director the company’s daily cash flow, which includes daily collection and expenditures.
· Prepare monthly report of the local sales and collections for finance management division.

· Serve as secretary-member of task force computerizations organized by the IT department.
Achievements: 

From working with a wide range of nationalities, it has improved again, my social skills, and widened up my view on things, making me a more open minded character. Having the responsibilities of Purchasing has helped me with my organizational skills, improving my multitasking abilities day by day.
	Skills & Abilities:



	· Coordination Skills

· Computer skills

· Contractors Satisfaction driven

· Purchase Manager Skills.

· Compliance with Health and Safety rules and regulations

· Knowledge of product lines and functionality is advantageous
· Communication Skills
	· Supervisory skills

· Team Management & Building

· Responsibility and accountability for own actions

· Systematic and analytical thinking

· Planning and organizing Skills

· Time Management Skills

· Interpersonal Skills




ACADEMIC QUALIFICATION:

· Completed Secondary Education from International Indian School, DAMMAM.

· Completed Intermediate Education from International Indian School, DAMMAM

· Bachelor of Science with Computer – Agra

Diploma:
· Diploma in Quality Management System 

· DIT  (Diploma in Information Technology)
· MS Office 
Personal Profile:
·      Iqama status     
 :         Transferable
·      Iqama Profession 
 :
Computer  Programmer

·      Nationality          
 :         Indian 
·      Marital status       
 :         Married
·     Date  of Birth
 
 :
14 – 01 - 1983

Valid driving license for Saudi Arabia & India 
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