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CAREER OBJECTIVE
To be an ambitious person in the field of Finance & Marketing as well as a part of the company’s growth. To succeed and venture into the wide horizon, perform fullest to my potential and capability, contributing to the growth of the organization.

PROFESSIONAL EXPERIENCE
Organization
:
AADI & COMPANY
Profile
: 
Finance Executive
Period
:
1st September 2011 – Present
· Managing daily financial tranansaction related to journal, accounts receivable, accounts payable collection, bookkeeping, payroll, cash voucher.
· Performing monthly bank account reconciliation and monitoring general ledger transaction.
· Maintain all types of records.
· Implementing accounting system and procedure.
· Preparing statutory book of accounts.
· Effective cash flow management.
· Implementing training courses for new employees.
· Developing reports for the top management summarizing the business financial position in areas of income, expenses capital usage, cash flow and coordinate the preparation of strategic plans, budget and financial forecast.
Organization
:
IBM Daksh Business Process Service Private Ltd.
Profile
: 
Operations Executive 
Period
:
2nd December 2010 -22nd August 2011

· Monitoring the duties like call handling, documentation etc.
· Answer participant questions to obtain full understanding to the requested information.

· Taking corrective actions for the customer queries.
· Problem analyzing and solving.
· Provide quality customer service.
· Assure all contracts and bids are documented and delivered properly.
· Supervises activities of the office staff.
SUMMER INTERNSHIP:
Project
: 
A study on Customer Preference of car loans with special reference to Kotak Mahindra Prime Ltd.

Organization

: Kotak Mahindra Prime Ltd. Cochin, Kerala.

Period
: December 2010– January 2011
Responsibilities: 
· To gauge the management practices of the firm.   
· Identify a market in the southern region based on the statistics and data.
Achievements:

· Presented a report that included development and management of marketing plans and strategies which was highly appreciated.
· Made observation in the report to reduce the accounts receivable and improvise the effectiveness of operation and to increase the market penetration.

ACADEMIC QUALIFICATION:

2010
Masters in Business Administration (MBA) Finance & Marketing from Bharathiar University, RVS-Institute of Management Studies & Research, Coimbatore, India. 

2007
Bachelors Degree in Commerce (B.Com) with Computer Application from CMS College of Science & Commerce, Coimbatore, India.
COMPUTER SKILLS

· Tally ERP 9.0

· Win Flier 10

· Office Automation

· Outlook / Mozilla Thunderbird
EXTRA CURRICULAR ACTIVITIES:

· Active member in Coimbatore Management Association.

· A State level Volley Ball Player and actively participated in other sports such as Cricket and athletic meets.

PERSONAL PROFILE:

Date of Birth/Age
:
18-06-1986 / 27
Gender
:     Male
Marital Status
:
Married
Languages Known
:     English, Hindi, Malayalam and Tamil.
Availability
: 
Immediately
References
:
Available on request
DECELERATION:


I hereby declare that the above particulars are true and correct to the best of my knowledge.
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