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Finance & Accounts Professional
Seeking a challenging opportunity in a reputable organization for personal and professional growth.


PROFILE

· Sincere & diligent professional with over 6 years of experience Financial Management, General Administration, Accounting Operation, Bank Reconciliation and Documentation.
· Currently working as an Accountant at AL Fuad Exchange, Dubai.

· Skilled in managing & monitoring company's financial accounting and reporting systems.

· Highly adept at multi-tasking on several projects, resolving conflicts, mentoring team members and possess excellent decision making ability.
· Strong credentials in implementing sound, value-added accounting policies, procedures and systems enabling robust internal control.
· Proven professional strengths in requirements gathering, conducting gap analysis and designing end-to-end solutions.

· Well versed with Finance and Accounting processes including taxations, book keeping, fund management, financial planning, Auditing, Compliance and MIS.
· Evaluating internal control systems with expertise in recommending necessary suggestions to improve internal controls for the business. 
· Proficiency in formulating and implementing accounting policies/procedures, accounting standards and principles, taxation principles and statutory enactments.
· Key competencies in assessing financial performance with analysis of profitability, leverage/solvency, liquidity and debt service ratios.


CAREER GRAPH

	AL FUAD EXCHANGE, DUBAI, Accountant, Aug 2008 - Till Date

	RUSSANA RESTAURANT & SANAD WINNER CAFÉ, AJMAN, Accountant, Mar 2005 - Jul 2008

	IBN SINALABOREXPHARMA CO., EGYPT, Money collector, May 2001 - Dec 2004




CORE COMPETENCIES

Finance & Accounts ~ Bank Reconciliation ~ Accounting Operations ~ MIS ~ Commercial Operations ~ Reporting & Documentation ~ Accounts Payable & Receivable ~ Resource & Risk Management ~ Budgetary Controls ~ International Accounting Procedures ~ Relationship Management ~ Training & Development ~ Leadership Acumen


PROFESSIONAL EXPERIENCE

AL FUAD EXCHANGE, DUBAI 





AUG 2008 - TILL DATE

Accountant
(Reporting to Chief Accountant)
· Responsible for implementing systems, policies & procedures to facilitate internal financial controls.

· Supports the tasks of the assigned group company on accounting.

· Preparing in & out bank reconciliation & exchange reconciliation on a daily/monthly basis and checking test key to Egypt, India & Philippines and Indonesia banks.
· Assist in resolving bank issues and differences.
· Managing day-to-day accounting operations (wu & xpress money & speed remit & alwaseet & e-voucher & eztop& air arabia and fly dubai,etc) for finalization of Balance Sheets after making all adjustments, liaising with all relevant departments and preparing MIS reports for the management.

· Experience in cash count, petty cash, cash flows, claims & variation (prepares, submit , negotiate.)

· Experience in interim payment application, follow up, final accounts.

· Preparing journals vouchers, write cheques and issue cheques payment and received vouchers.

· Checks, analysis invoices with (dewa, etisalat, group4, alwaseet ,network ,etc), prepares payment orders follow-up , Records the payment vouchers.
·  Responsible for coordinating all control procedures supporting documents of agents and follow up action update.

· Handle and analyze accrued and prepayment expenses, refudable deposit, suppliers, rent ccounts.

· safekeeping of official documents of the company (trade license,rent contracts,central bank license,cars insurance)

· Additionally managing administrative tasks including maintenance of contracts & agreement of security systems

(CTV, alarm system, software, cash count machine, photo copy machines, fire-extinguishing equipments)
RUSSANA RESTAURANT & SANAD WINNER CAFÉ, AJMAN 

MAR 2005 - JUL 2008

Accountant
(Reporting to Owner of the Café)

· Entrusted with the onus of preparing payroll for the staff, built strong relationships with Principals, along with key external agencies.
· Actively engaged in preparation of advance tax, and payment schedule, monthly deduction of rent, contractors, professional fees, employee’s salary etc and managed issuance of various certificates.
· Deftly managed treasury function involving optimum utilization of surplus funds in profitable investments to achieve higher returns; ensured minimum liquidity position.
· Provided financial overview & leadership for all major operating consideration & activities, including development of business and profit plans.
· Accountable for overall daily account management, financial operational and control activities of the company.
· Efficiently prepared reports on revenues & expenses, analysis of trends and carried out various analytical reviews & reported to the management.
· Deposited the revenue daily and filled the deposit notice & issued cheques; followed up and bought the daily order.
PAST EXPERIENCE
IBN SINALABOREXPHARMA CO., EGYPT 




MAY 2001 - DEC 2004

Money collector

(Reporting to Chief Accountant)
· Received monthly invoices of the customers.

· Communicate with my customers to inform them about the invoice value and set a date to the collection.

· Count money & check cheque details to be sure the collection is equal to the invoice value.

·  Issue receipt voucher for the customer against collect the invoice value.

· Prepare two list (cash & cheque ) and handover the collection to the cashier.

· Follow up and arrange the return cheques conditions with the customer and put plain to collect it cash.

· Worked closely with management and external auditors on account collection matters.

· Resolve customer complaints, answer customers' questions, and provide information on procedures or policies.



EDUCATION CREDENTIALS

· Bachelor of Commerce (Accounting), Mansoura University, Egypt, 2000
· Technical Skills: MS Office Suite (Word, Excel, PowerPoint), Symex, Quickbooks and Internet Applications 


Date of Birth: 15th April, 1979
Nationality: Egyptian; 
Languages known: English and Arabic
