Gulfjobseeker.com CV No: 1252776

Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php 

Industrial Engineering Professional

Cost Efficient Design/ Assessment & Design Improvement

Creative Design/ Product management
Career Objective: 
My goal is to be on a position where people skills and experiences mare utilized. Be able to work in a company where employees are encouraged to try new things, be able to find new ways to do work better and able to create strong friendship with each other.
Core Competencies:
· PC literacy (PC Operations Window-based applications like MS Word, Excel, Power Point and Outlook, ), 
· Ability to communicate articulately with people, Knowledge in customer relationship management skills
· Energetic, organized, positive and self-motivated with the ability to speak
· Personable, articulate and professional; compassionate and positive towards achieving curriculum goals
Education:

Bachelor of Science in Industrial Engineering
University of San Jose – Recoletos - Cebu City, Philippines  
Work Experience:
SALES ENGINEER cum ESTIMATOR and TECHNICAL ASSISTANT
 (March 2011 – September 2013)

Coralpoint Group of Companies 

Marina Mall, Mepz 1 Lapu Lapu City,Cebu, Philippines

Sales engineer

· Provide product information to customers

· Estimate product area
· Settle client’s after sale inquiries and complaints
· Assist in cost control and inventory taking

· Conduct random inspection 
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Continue Work Experience……. Sales Engineer cum Technical Assistant
Technical staff
· Takes charge of the daily operations and management of the hotel and condominium in a technical aspect

· Transcribes letters and reports and memos; answers telephone, and takes messages, prepares replies to routine enquiries

· Maintains daily calendar and appointment schedules and received personal callers, 

· Takes meeting minutes and maintain filling system and provides administrative support

· Supervise in a technical aspect; be responsible for record routine in a technical aspect and maintain stock and places purchase request for regular replenishment
· Checks all merchandise entering the hotel and condominium and their proper documentation
· Inventory and order materials, supplies, and services
CORPORATE LEASE ADMINISTRATION OFFICER (June 2008 – January 2011)
Shogun Management and Development Corporation

Gaisano Grand Fiesta Mall, Tabunok, Talisay,Cebu, Philippines
· Communicate with customers, employees, and other individuals to answer questions or explain information, take orders and address complaints.

· Compile, copy, and file records of office activities and business transaction, and other activities

· Complete and mail bills, contracts,policies,invoices or checks

· Review files, records, and other documents to obtain information to respond to requests
· Train other staff and new  members to perform work activities , such as using computer applications

· Make travel and business arrangements for office personnel
Personal Details:
Age



30 yrs old

Citizenship                                  Filipino (Philippines)
Marital Status


Married

Height



5’3”

Visa Status


Tourist Visa
