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Objective

Seeking to deliver in managerial position in a progressive organization by virtue of utilizing my versatile work experience to add value to company’s operations and establish distinct market leadership

Skills include

	· Export / Import
	· Accounts 
	· Purchase
	· HR Activities

	· Customer Handling
	· Computers in Office
	· Cash Flow


Overview

· Possess about 18 years of International experience in functional areas of accounts and finance for an export / import house engaged particularly in merchandising goods and materials

· Also acquired substantial experience of  managing purchase functions of large retail outlet network and chain of departmental and supermarket outlets
· Administered and managed the accounts function of the office and gained experience in preparation of pay rolls, salary distribution, settlement of leave and other general activities of accounts department 
· Acquired knowledge about methods which are applied for improving efficiency, productivity and profitability through customer relationship, effective salesmanship and handling of multiple functions through coordinated efforts 
· Thoroughly conversant with global work culture, international rules and formalities about export and import, financial transaction and communicating with customers and vendors from different countries

Attributes

· Leadership qualities with people management skills, capable of motivating peers, coworkers, juniors

· Possess a highly positive attitude, adaptable to demanding situations, capable of normalizing difficult cross cultural environment to congenial and efficient working environment

· Believe in continuous updating on developments all around; good learner, also enjoy working with new methods and technologies. 

· Strong communication skills, language abilities and a pleasing personality, this supports CRM initiatives
	◘
	Professional Experience
	· Worked with the following companies in areas of accounts, purchase, sales and general management.

	◘
	Sati Group, Free Town, Sierra Leon, Africa
	· Accounts Assistant;  2004 – April 2007

	◘
	T Choithram & Sons, Dubai, UAE
	· Accountant – Export Department; Jan. 2001      – May 2002

· Assistant Accountant; 1999 – Jan. 2001

· Local Purchase Assistant; 1993 – 1999

	◘
	Al Redha Intl Dubai, UAE
	· Accountant; 2008 – Feb. 2013


     Having Valid Driving License

    Also worked in various fields involving interaction with customers, worked in sales of        
    Consumer products and acquired experience in CRM
    Education

	General
	· Bachelor of Arts; Devi Ahalya University, Indore, India

	Professional
	· Grade A – Diploma in Electronics; MTI India

· Diploma in Computer Application; MS DOS, MS Office, Excel, Tally 7.2, Wisdom , Focus.


Personal Information:

Nationality




: Indian

Marital Status



            : Married 

Date of Birth




: 11th December’1963
Place: Dubai – U.A.E.
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