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Professional Experience
Accounts Manager - Cogef Impex Ltd. (Sofia Group), Uganda (East Africa)
       
           Dec 2012 till Date 
Sofia Group Company is a leading FMCG wholesale distribution business company in Kinshasa D.R. CONGO & UGANDA and having supermarket chain stores.
Key Job Responsibilities:
· Compiling of various units Balance Sheets and Profit & Loss accounts on monthly basis.

· Processing of payments

· Preparing MIS reports of finance & accounts

· Finalization of Corporate Balance sheet & final accounts.

· Controlling of statutory payments like withholding Tax & Payee tax, advance tax.

· Handling of VAT Tax audit.

· Tracking the actual cost v/s budget cost.

· Bank account reconciliation.

· Vendor account reconciliation. 

· Controlling of Cost in import or local purchase as well as expense level.

· Planning of imports & follow-up shipments

· Execution of Duty clearance for local & re-export to others countries like South Sudan, Rawanda, Kenya, Burundi & D.R.Congo etc.

· Costing & pricing of imported articles.

· Issuing Purchase order and tracking of import order upto clearance in destination etc
· Planning of Re-export  as per client orders.
Assistant Accounts Manager - Grasim Industries Ltd (Aditya Birla Group), Mumbai      July 2012 to Dec 2012
Grasim Industries Limited, a flagship company of the Aditya Birla Group is an Indian conglomerate; a dominant player in viscose staple fiber, metals, cement, branded apparel, financial services & other sectors.
Key Job Responsibilities:
· Compiling of various units Balance Sheets and Profit & Loss accounts on monthly basis.

· Processing of payments in SAP system

· Preparing MIS reports of payables.

· Finalization of Corporate Balance sheet & final accounts.

· Controlling of statutory payments like TDS, Service Tax & advance tax. Professional Tax, Provident fund etc within due date.

· Handling of VAT as well as Service Tax audit.

· Various monthly MIS reports of Accounts & finance.

· Tracking the actual cost v/s budget cost.

· Bank account reconciliation.
· Vendor account reconciliation.
Assistant Manager - Aditya Birla Retail , Mumbai 

                                     March 2008 to June 2012
Aditya Birla Retail Limited is amongst the top retail companies in India and has been instrumental in providing the best services to customers re-brands its Fabmall grocery supermarkets
Key Job Responsibilities:
· Controlling of Cost in purchase as well as expense level.Procurement of Capex materials to setting-up a Store.

· Various MIS reports of Capital Expense, provisions, payment commitment and budget comparison reports to management comparative analysis of materials as well as services and finalization of Rate and Vendor.

· Final entries of capitalization of store Capex materials.

· Tracking the actual cost v/s budget of Super market.

· Process of Import of Capital goods, like, LC opening, clearing forwarding procedures of goods from Port to Distribution Centre.     

· Requisition of Order Processing, Rest Of India & South Region.

· Ensure the supply & ordered quantity and making GRN in software (ERP-Oracle) against orders

· Preparing of Certificate of payment as per vendor invoice and Order.

· Bank account reconciliation and vendor as well as client account reconciliation. 
· Co-ordinate Project Managers to get the requisitions, BOQ & Quotation from vendors and checking of with Budgeted amount.

· Co-ordinate Project Managers, vendors to ensure timely delivery of service as well as materials.

· Arranging the Project material from Distribution Centre to Store location.

Senior Accountant - Royal Palms India Pvt  Ltd, Mumbai

      

 March 2006 to Feb 2008
Royal Palms Group Company is a leading building constructors, infrastructure developers as well as Hotels Five Star & Five star deluxe in Mumbai.
Key Job Responsibilities:
· Maintaining of Accounts in Tally 9

· Monitoring accounts & Audit activities of 5 major Companies

· Finalization of accounts of 5 Major companies & 19 Sister Concerns 

· Preparing Provisional as well as Projected Balance Sheet as per requirement.

· Cash Flow & Funds Flow Statement.

· Bank account reconciliation. 

· Handling Statutory Payments.

· MIS Reporting on Weekly Basis.

· Maintaining and scrutiny of suppliers, as well as clients ledgers 

· Managing Project Term Loan

· Liaisons with Govt. Offices of Sales Tax, Service Tax, Income Tax, T.D.S. Matters, Labour Commissioner and Provident Fund.

· Checking of regular entries of sales, purchase, Cash book and Bank book.

· Correspondence of all type Govt. as well as market related matters. Providing customer support to Card member based in United States. 

Accountant - Kaneria Granito Limited,  Surat   


                             April 2005 - Feb 2006
Kaneria Granito Company is a leading Vitrified & ceramic Tiles manufactures in INDIA.




Key Job Responsibilities:
· Managing Final Accounts of Organizations as well as Individual Accounts.

· Filing of Income Tax & Sales Tax Service Tax, Vat Returns and Excise duty.

· Handling Scrutiny Cases of Income Tax, Sales Tax, and Service Tax and excise duty.

· Finalization of Accounts.

· Bank account reconciliation and vendor as well as client account reconciliation. 

· Bank financial matters like, Term Loan, Cash Credit, Letter of Credit Loan Documentation & disbursement and foreign remittance.

· Process of Land acquisition to setting up of new Tiles manufacturing units at Dahej City, Gujarat.  

· Liasoning with Govt. offices to get Export & import license, MSI registration, EPCG License, Port Registration.

· Liasoning with Labour Commissioner office, Provident Fund, District Industrial Centre, Excise & Customs Dept., Pollution Control Board, Factory Inspector office & Municipal Corporation

· Filling Return of Income Tax, Sales Tax, Service Tax, and Excise Duty & TDS.

· Liasoning with R.O.C. office for annual return filing, enhancement of authorized capital, change of directors, Charge creation & satisfaction and maintaining of minutes of board meetings, providing customer support to Card member based in India.

Accountant - Koyal Textile Mill, Surat   




            March 1999 - March 2005
Koyal Textile Mill is a Manufacturer of Silk & synthetic Sarees
· Managing Final Accounts of Organizations as well as Individual Accounts.

· Assisting Finalization of Accounts.

· Filing of income tax partners’ file.

· Preparing of Income Tax, Sales Tax and Excise Returns

· Clarifying Audit queries

· Bank account reconciliation and vendor as well as client account reconciliation. 

· Accounting of Firms & Companies

· Attending Income Tax &Sales Tax Assessment

· Coordination with Municipal Corporation for Octroi etc.

· Attending Excise duty

Education and Certification
· Bachelor of Arts (Economics) 1995 - Calicut University
· Financial Accounting Package Tally 9, 7.2 & 5.4

· SAP  accounting system

· ERP (Oracle)

· Navision

· MS Office Excel & Words 

· Higher Secondary 1992
Additional Information
Date of Birth
: 26th April, 1975
Languages
: English, Hindi, Malayalam

Nationality 
: Indian 

