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OBJECTIVE
Aim to be associated with reputed entity which gives me scope to improve my knowledge and skills in accordance with latest trends and to be a part of any team to work in design and development that leads to perfection.
CAREER PROFILE 
· Quick learner.

· Comprehensive knowledge of various accounting processes and activities 

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Possess good verbal and written communication skills.

· Follows high standards of work ethics and competency.

· Enthusiastic and open minded in learning new value adding skills.  

· Resourceful in the completion of projects, effective at multi-tasking. 
EXPERIENCE
      1.    Fucom LLC,IBN Battuta Mall, Shaikh Zayed Rd,DUBAI. Start date: 25-Dec-10 to 26-Feb-2014.

2. Electra Solutions, Secunderabad, India from 12.06.2007 to 30-10-2010.

Accounts Executive:
1. Maintaining   Sales records & Credit Cards and their reconciliation.
2. Reconciled  the Books of Accounts Balances with Bank Statements and Balance Maintainance.   

3. Bank Reconciliation and Other Interunit account reconciliation.

4. Transfering account balances from the manual records to computerized systems.
5. Ensured compliance with accounting deadlines. 

6. Took care of telephone inquiries and managed all written correspondence.

7. Managing utility payments for 8 Stores.

8. G L A/c Reconciliation.

9. Bank Statements download from e-statement.

10. Managing Internal Fund Transfers for different bank a/cs’ & balance maintaining thereof.

11. G L A/cs’ payments for all stores incl. TT payments ( Vendor).

12. Maintaining Petty Cash expenses and balance thereof.

13. Follow up with the Banks for Telex Exchange Rates of EUR,USD,GBP for TT payments.
Accoutning Responsibilities in INDIA:
· Bank to bank transactions i.e cash & cheques deposits on daily basis.
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.
· Vendor payments.

· Posting of invoices  received in system  and updating the supplier ledger balances thereto.

· Online bank statements download updating the record as per books.

· Bank reconciliations.

· Supplier reconciliation.

· Cash Salary distribution for new employees.

· Successfully updating all ledger balances and preparation of the same before auditing. Interact with internal and external auditors in completing audits.

· Monitor and review accounting and related system reports for accuracy and completeness.

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control.

· Other duties as assigned. 
TECHNICLE SKILLS
Diploma in  Computer  :          Business Accounting Application in Tally 9.0.

Packages                       :          Tally 9.0;Focus; Wings:Peach Tree;Quick Books. 

Programs                       :          MS Excel;MS Power Point;MS Access. Net Operating. 

ACADEMIC PROFILE
· B.COM Graduate with 68.5% from K.M.D.C. (Keshav Memorial Degree College) in the year 2007 from Osmania University.

· C.E.C. Intermediate with 76% from R.K. Junior College in the year 2004.

· C.A. Inter Appeared from Badruka College in 2006 Narayanguda,Hyd-India.

PERSONAL PROFILE
  Date of Birth


:           15th Jan 1987.

               Marital Status

             :    
Single.

               Languages Known

:    
English, Hindi, and Urdu.

               Hobbies

            :            Networking, Playing Cricket,

                                                                              Listening Music. 

