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CAREER Objective:

 Looking for a  position in an organization where I can utilize my Professional experience, Educational background, strong organizational & analytical skills to handle job responsibilities with total dedication and dynamism, with an opportunity to grow and to establish myself as an asset for the team I belongs to. I am enthusiastic to work as a key player in a challenging & inventive environment.
educational QUALIFICATION: 

· M.B.A (Masters Of Business Administration) in Finance
        From J.N.T.UNIVERSITY, Hyderabad, India.
· B.Com (Bachelors of Commerce) 

        From OSMANIA UNIVERSITY, Hyderabad, India.

ACCOUNTING SOFTWARE SKILLS:

·     Accounting package             :   - Tally9.0, Focus 5, Wings2000 &       
       - Peachtree7.0
· Proficient in MS Excel, Word & Power Point          
PROFESSIONAL EXPERIENCE SUMMARY:
·  Total 3+ Years of working experience as an Assistant Accountant in India.
             Company Name: Ideal Industries

             Position:  Assistant Accountant.
             Duration: 2010 - 2013.
RESPONSIBILITIES:
·  Maintain records of quantity, type and value of materials on Excel Data Entry Form.
·  Maintain listing of accounts payable

·  Maintain the general ledger

·  Preparation of Trial Balance, Profit & Loss A/C & Balance sheet.

·  Responsible for keeping book of daily transactions 

·  Preparation of Profit & Loss A/C and Balance Sheet quarterly, half yearly & annually

·  Handling cash receipts and collections from customers

·  Managing Petty Cash

·  Monitoring of the supplier payments, staff  advance recoveries & project payments, 

·  Make sure that, all the expenses are accounted against each order.


·  Maintain Cost management records.

·  Maintaining the appropriate record of the inventory received, issued and balance.

·  Maintaining inventory accuracy with warehouse

·  Inventory control by perpetual stock take and regular checks.

.
STRENGTHS:
·     Self learning capability.

·     Zeal to learn new things.

·     Ability to work in a team.

·     Possesses a very friendly and flexible Nature.

  PERSONAL DETAILS:                                                                  

    DATE OF BIRTH

:     20-07-1984
    MARITAL STATUS

:     SINGLE.

    NATIONALITY              
:     INDIAN              
    LANGUAGES KNOWN       :     ENGLISH, URDU and HINDI 
     VISA STATUS


:       VISIT VISA Expiring On 27th April-2014.
