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CAREER OBJECTIVE 
Seeking a position in a dynamic organization which will enable me to apply my education and creative skills and provide the opportunity to constantly learn and apply emerging technologies.


PROFESSIONAL EXPERIENCE
Associate Finance and Accounts




February 2013 to February 2014
XEROX SERVICES, KERALA, INDIA
Key Responsibility:
· Accounts Payable Invoice processing

· Preparing the EOD Report of Accounts Payable - Service Desk.

· Client E-mail and call handling

· Vendor E-mails and calls handling

· Daily backlog report generation and reporting

Achievements:
· Project Co-ordinator in Creating Quick Solver for the Service desk - AP, which increased the efficiency from 80% to 98% in 3 months.

· 2013 December - Eagle Squad Award for Best Performance.
PREVIOUS PROFESSIONAL EXPERIENCE I
Accountant







March 2012 to November 2012
VEE CEE FOODS PVT LTD, KERALA, INDIA

Key Responsibility:

· Collection and Payment of Receipts

· Preparation of Ledgers and Vouchers

· Preparation of Final Accounts

· Preparation of daily, weekly and monthly Reports

· Preparation of Day to day Vouchers and Reports

· Submission of Reports and Final Accounts to Chartered Accountant Periodically

· Handling Customers ,Vendors and Queries

PREVIOUS PROFESSIONAL EXPERIENCE II
Executive Trainee






September 2011 to February 2012

SBI LIFE INSURANCE CO PVT LTD, INDIA
Key Responsibility:

· Proposal Verification and Initiation
· Document Verification for surrendering

· Surrendering of Policies upon customer request

· Switching of funds in policies upon customer request

· Direct and Telephonic Customer Handling

· Preparation of reports and MIS

· Agents data verification 

· Registration of agents under IRDA for training and exam purpose

· Coding of agents under the company list.
EDUCATION
POST GRADUATION
Master of Business Administration (MBA) in Finance





67% 
Saintgits Institute of Management under MG University, (2009 -2011)

Master of Commerce (M.Com) in Finance and Accounts





62%
Directorate of Distance Education under Annamalai University, (2011 -2013)
POST GRADUATION DIPLOMA
PG Diploma in International Business







52%
Directorate of Distance Education under Annamalai University, (2011 -2012)
GRADUATION
Bachelor of Commerce (B.Com) Vocational Model-II with Computer Application

75%
Swamy Saswathikananda College under MG University, (2006 -2009)

SCHOOL LEVEL

All India Senior School Certificate Examination (AISSCE)




73%

The Warwin School, CBSE (2006)

All India Senior School Examination (AISSE)






70%

The Warwin School, CBSE (2004)
ADDITIONAL TRAININGS AND CERTIFICATIONS
· Business English Certificate (BEC – Vantage, Level B2) – Grade “C”, certified by British English Council, Cambridge University – ESOL Examination
· “Effective Communication and Public Speaking” Course Certified by Raamanathans Effective Public Speaking Institute
· Workshop on SAP certified by CCS Technologies
· Workshop on “Managing Business using Tally ERP 9” by Manvish Info Solutions (P) Ltd
· G-Accountant (Tally 9) Certification by G-TEC Computer Education
· Special Training of 50 hours duration in Tally 8.1 as a part of on the job training in the Vocational subject in Swamy Saswathikananda College
· Peachtree Certification by G-TEC Computer Education
· Six Sigma “Green Belt” Certification by TGS Management Consultants
· Training on Personality Development and Neuro – Linguistic Programme
PROJECTS AND ASSIGNMENTS UNDERTAKEN
· Final Project on Topic “A Study on Working Capital Assessment Procedure of Export Credit of Federal Bank Limited” undertaken in Federal Bank, during the period 1st June to 31st July 2011
· An Organizational study in Electronic Controls and Discharge Systems(ECDS) Private Limited, Cochin, during period 1st November to 28th November 2010

· An Organizational study in Fertilizers And Chemicals Travancore (FACT) Limited, Cochin, during the period 18th December 2009 to 1st January 2010
· Project on company at Consolidated Thermoplastic Products (P) ltd, Cochin, Kerala, India
· Project on Financial Projection of Lovely Ice creams, Kozhikode, Kerala, India

· Project at State Bank of Travancore, K.S.Mangalam, Kottayam, Kerala, India

OTHER ACHIEVEMENTS, PARTICIPATIONS & KEY ROLES HELD
· First Runner Up of the Business Environment Simulation Contest – 2010 organised by, Kerala Management Association – Management Students Forum
· First Prize for Paper Presentation on topic “Sarpakavu Protection Act - Conservation of Medicinal Plants”, conducted by DC School of Management and Technology
· Presented Paper on “Sarpakavu Protection Act - Conservation of Medicinal Plants” in one day Seminar Conducted by Saintgits Institute
· Participated in National Summit on HR Practices & Management (HRPM) conducted by ET – SIM – NIPM (Kerala Chapter)

· Participated and Completed “Saintgits – Duquesne Academic Program 2010 on Sustainability”, conducted together by Saintgits Institute and Duquesne University
· Leadership Role – Head of Panel Committee in National Conference on Finance and Banking and Head of Publicity Committee in Management Fest “SIMTHESIS”, of Saintgits Institute
CO-CURRICULAR ACTIVITIES
· Head of Social Club of Saintgits Institute of Management (2009-2011)

· Participated in Inter-College State and National Level Management Fests
· Certificate of participation and securing first place in several cultural events conducted during Graduation
· Students Coordinator for MBA 2009-2011 Batch
COMPUTER SKILLS
· Operating System
: Windows 98, XP, Vista & 7

· Packages

: MS Office and Attributes
· Accounting Packages
: Tally(7.2, 8.1, 9), SAP S3, Peachtree
PERSONAL PROFILE

Age, Date of birth

: 25, 21st December 1988

Gender




: Male

Nationality


: Indian
Religion, Caste

: Hindu, Nair
Language known

: English, Hindi and Malayalam

Strengths


: Positive Attitude, Adaptable, Fast learner, Trustworthy, Team player 

Area of interests

: Finance, Accounts, Banking
DECLARATION

I declare that the information furnished above are true & correct to the best of my knowledge. 
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