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Objective:              

Seeking a challenging position in a progressively growing organization as an incentive to work hard, achieve success and to be a keen learner in all spheres of life and work, such that the objective can be achieved with a perfect blend of exuberance, professionalism and knowledge. 

PERSONALITY TRAIT:

I assess myself as a person with strong commitment to the duties assigned, attributes such as excellent temperament, positive attitude, good communicating skill and the ability to work with diverse teams. 

 ACADEMIC PROFILE: 
	                       COURSE
	BOARD/ UNIVERSITY / INSTITUTE
	                  YEAR 

	M.COM

(Master of Commerce)
	MADURAI KAMARAJ UNIVERSITY,INDIA
	2013

	B.COM

(Bachelor of Commerce)


	CALICUT 

UNIVERSITY,

KERALA
	2010

	HSE
	BHSE,KERALA
	2007

	SSLC
	BOARD OF PUBLIC
EXAMINATION,
KERALA 
	2005


AREAS OF EXPERTISE:  

· ACCOUNTS PAYABLE(AP)                         

· ACCOUNTS RECEIVABLE(AR)

· GENERAL LEDGER (GL)

· FINALIZATION

· MIS REPORTS

· PAYROLL

SKILL SET:  

-Computer Proficiency:
· MS Office Applications (Word,Excel,Outlook,Powerpoint)

· Tally, Email and other Internet Applications.
-Languages Known:
            ENGLISH,HINDI&MALAYALAM (Read,Write & Speak)
            ARABIC ( Read & Write)

PROFESSIONAL EXPERIENCE:

· ACCOUNTANT
   From Jan 2013 to Oct 2013
   AKASH CERAMICS PVT LTD, KERALA, INDIA.
  INDUSTRY: DEPOT TRADING
Major Duties And Responsibilities Included:
-Preparation of ledger in MS EXCEL.
-Analysis of payment details and entering all payments in ledger.
-Entering of all invoice details in ledger.
- Coordination of sales and collection payments.
- Compare the outstanding of head office ledger and depot ledger.
- Entering of all invoice details, receipts and payments in depot by using tally.
-Update stock book Register and matching to physical stock
- Interaction with dealers to resolve payments related issues.
- Preparation of daily collection report and send head office.
- Prepare MIS reports as required by the management.
 -Preparation of payment sheet and send head office for payment confirmation.
 -Handling petty cash dealings of depot.

 -Preparation of depot expenses of every month and courier to head office.
 -Preparation of month end collection plan.

 -Handling payment against cheques bounce.

-Preparing tax details
-Accept order from clients, measuring landing charges and the order to head office

-Coordination with auditors for carrying out of audit.
-Daily daybook preparation.

-Report preparation and presentation.

-Arranging sales executives meeting and follow-up their payments.

· ACCOUNTANT
From Dec 2011 to Oct 2012
GRAND MOTORS, KERALA, INDIA.
INDUSTRY: TRADING

Major Duties And Responsibilities Included:
-Preparing daily daybook.

-On time billing invoice distribution & follow-ups for payments.

-Financial Reports Preparation.

-Process monthly payroll and maintain approval payroll records.

-Executing & coordinating day to day activities of the office. 

-Coordination with consultant and clients.

-Settlement the bills receivables and payables.

-Prepare the sales report and purchase report.

-Maintain attendance register.
-To follow-up the clients and reports the management.
· ACCOUNTANT
From Dec 2010 to Nov 2011
HM ENGINEERS, KERALA, INDIA.
INDUSTRY: TRADING
Major Duties And Responsibilities Included:
-Maintain and reconcile general ledger accounts.
-Monitor & review accounting and system related reports for financial accuracy & completeness.
-Collection of payments/cheques from clients.
-Banking transaction by manual and online (cheques deposit, cash deposits, payment transfer,cheque book…).
-Review & prepare bank reconciliation.

-Executing & coordinating day to day activities of the office.
-Preparation of daily day book.

-Maintain of attendance register.

-Preparation of final accounts.

-Update stock book register and compare physical stock.

-Send the order to venders.

-Report preparation and presentation.   
· ACCOUNTANT
            From Oct 2009 to Nov 2010
            TAJ COMMUNICATION, KERALA, INDIA.
            INDUSTRY: TRADING
Major Duties and Responsibilities included:
-On time billing invoice distribution.

-Collection of payments from clients.

-Computer application installation, software and hardware setup PC’s and checked backups

& local communication.

-Coordinating day to day activities of the office and service departments.
-Procurement of movable computer parts.

-To follow-up the customers and resolve the issues.

PERSONAL DETAILS :

Nationality
: Indian
Sex                  : Male
Date of Birth
: 09.06.1990
Religion          : Islam       

Marital Status
: Single
Hobbies          : Travelling, Swimming & Soccer.       

DECLARATION
I hereby declare that the above information is true and correct to the best of my knowledge and belief.
