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MUHAMMAD
Senior Accountant
MBA (Master of Business Administration)
Financial Controller & Sr. Accountant (more than 15 years of Experience)
Valid UAE, Driving License 
​​​​​​​​​​​​​_________________________________________________________________________________________
OBJECTIVE: 
A suitable Position in Accounts, Finance with a reputed organization where I can explore my education & experience towards positive contribution.
PROFILE IN BRIEF:

· Degree in Business Administrations (M.B.A Banking & Finance) and Graduation in Commerce (B.COM).

· Proficient in computerized accounting, VB Based customized software (G.L), Quick Books, Focus, and Peachtree etc.

· Proactive and result oriented with broad experience in all aspects of accounting and financial management.

· Proven ability to manage multiple tasks efficiently & accurately under pressure while meeting tight deadline schedules.

· Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements. 

· Well-disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadline schedules. 

· Effective communication / interpersonal skills and a team player; interact positively with a wide range of people, and establish relationships based on respect.

· Exceptional problem-solver with keen ability to resolve accounting issues, provide for business processes for the improvement.
CAREER HISTORY: (More than 15-Years’ Experience)
Currently working with,

Roads Transport and Civil Engineering Company, Abu Dhabi, UAE
· Accounts Manager*


Roads Transport and Civil Engineering Consultancy.
      

 (July 2014 – To date) 
 

(Abu Dhabi) 
· Accountant



General Cont & Transport LLC. (Dubai)
      

 (June 2012 – To June 2014) 
 
(Contracting & Transport) - Dubai
· Accounts & Finance Executive

Alokozay International (Pvt) Ltd. (Lahore-PAKISTAN)

      (Sep 2009 – Mar, 2012)


(Dubai Base -Trading Company)
· Accounts Officer



Comfort Knit wears (Pvt) Ltd. (Lahore-PAKISTAN)


(April 2004 – Aug, 2009)


(Textile Group Company)
ACCOUNTING / FINANCIAL SKILLS & COMPETENCIES:

WORK EXPERIENCE SUMMARY – ACCOUNTS & FINANCE (Current)
▪
Prepare quarterly Tax return file and submission to FTA as per the Provision of UAE VAT law.
▪
Handling all company bank account, responsible for the payment and receivable.
▪
Dealing with the bank to process the Bank Guarantee’s / Tender Bonds / Performance Bond.
▪
Responsible for the annual financial audit, to coordinate with auditors and provide the required 
documents to complete the audit and issue the report
▪
Intime Invoicing to clients as per contractual agreement and follow up the payment as well.

· Record financial transactions according to accounting policies and procedures.
· Maintain files and documentation thoroughly and accurately.
· Review the proposal, JV agreement for verification and confirmation to proceed.
· Involved in posting to ledgers, control of petty cash, monitoring budgets, stock control, sales invoicing, cost and expenditure controls, reporting to trial balance, general ledger, supplier and bank reconciliations and other finance related tasks.

· Implementing the accounting procedures and ensure that all surrounding controls are adhered to.

· Responsible for recording all transactions within the office, accounts payable, accounts receivable, banking and payroll services for group companies. 

· Special challenges include working together and building relationships with the counter party.

· Reporting to the Director to support the successful execution of projects by monitoring and advising on financial performance. 

· Handle the financial matters related to the company.

· Accounts Receivable and payable.

· Processing and calculation of payroll. (WPS)
· Verify payment vouchers, receipts vouchers and journal vouchers

· Bank Reconciliation. & all bank related works.

· Preparing month-end calculations and accruals.

· Involvement in budgeting process.
· Process documents claiming debit and/or credit financial dues, ensuring accuracy, completeness & timeliness. 

· Reconcile related debit/credit accounts.

· Monitor physical count of company assets.

· Prepare regular reports analyzing financial records.

ACCOUNTS & MIS
· Preparing and maintaining statutory books of accounts viz, journal, ledger, cash book and subsidiaries in compliance with time & accuracy norms.

· Reconciling inter-branch accounts and monitoring branch records as well as preparing creditors/ debtor’s reconciliation statements.

PURCHASES & LOGISTICS
· Preparing Proposal & Quotations for Clients and Customers, Negotiate the price with the Clients, Customers & Vendors. 

· Identify and Evaluation of Supplier, Negotiation of Prices Placing orders locally & follows up for the deliveries. Arranging Forwarders for the pick-up of all over the country.

QUALIFICATION:
· CFA LEVEL 1 - Continue (Member of CFA Society)
· MBA (Banking & Finance) (2007 to 2009)

· Bachelor’s in commerce from University of the Punjab, Lahore (1995 to 1997)

· Diploma in Commerce Govt. Commercial College, (1993 to 1994)

COMPUTER SKILLS:
· Operate VB Based Customized Accounting Software G.L, Quick Books Etc.     

· Proficient in all MS Office applications

· Well-versed with Internet & E-mail

PERSONAL PROFILE:
Nationality             

:
Pakistan

D.O.B                     

:
1st June 1978

Language Proficiency
:
English, Urdu & Arabic
Visa Status             

:
Employment Visa 
Driving License

:
UAE Driving License

Contact Address

:
Muhammad-210169@2freemail.com 

REFERENCE
Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com +971504753686 freecv@gulfjobseeker.com 
