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Dear Sir/Madam,

This letter is to introduce myself for an available position in your organisation. My diversified and in-depth professional work experience at A. F. Ferguson & Co., Chartered Accountants (a member firm of 
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), coupled with a record of excellent performance at both professional and academic level has enabled me to present myself as a potential candidate for a suitable position.

Being a part-qualified Chartered Accountant, with an outstanding academic background and unique working exposure, I have been consistently providing professional services at the firm that proves my determination and demonstrates my unyielding commitment to work hard for the accomplishment of my goals. I offer a good blend of professional experience, requisite knowledge and skills to become a vital member of your organization.

Presently, I am working as a Senior in the Assurance and Business Advisory Services (ABAS) group of the firm. Working in this organisation since May 2009, I have had an opportunity of being involved in various special nature advisory engagements and statutory audits / reviews. I also had the opportunity to work with the Assurance Group of PwC Saudi Arabia office on foreign secondment during this tenure. This exposure to a wide spectrum of clients with a variety of work experience has provided me with an in-depth view of the key business processes, risk management procedures, accounting and internal control systems, corporate governance and regulatory as well as accounting framework for a range of industries. Moreover, it has enriched me professionally and equipped me with the qualities needed to deal with a variety of situations in an innovative, effective and efficient manner.
I am looking for a career opportunity that is commensurate with my skills and qualification and that can provide me with a competitive working environment coupled with the opportunity for career growth.

Regards,

	Career Objective


Gain valuable experience by working with highly skilled professionals. Long term goal is to influence an evolving organization positively while nurturing true potential to its fullest.
	Scholastics

	Particulars
	Institution
	Year
	Achievements / Highlights


	Chartered Accountant
	The Institute of Chartered Accountants of Pakistan
	2013

	· Successfully completed all professional examinations of the Institute of Chartered Accountants of Pakistan except three papers
· Will appear for all three papers in June 2014

	GCE Advanced Level
	St. Patrick’s High School
	2007
	· Secured 4 A’s

	GCE Ordinary Level 
	St. Paul’s English High School
	2005
	· Secured 10 A’s


	Work Experience

	PricewaterhouseCoopers  - 
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	January 5, 2013 to April 17, 2013

	AL KHOBAR OFFICE, KINGDOM OF SAUDI ARABIA (KSA)
	

	ASSURANCE 

	I served in the ‘Assurance & Business Advisory Services’ group on a three and a half month foreign secondment, which completed in April 2013.
· My key responsibilities included the planning, execution and finalization of the audit engagements within stringent reporting deadlines. Further, review of financial statements to ensure adequacy of their disclosures in accordance with the requirements of International Financial Reporting Framework was also a part of my scope of work at various audit engagements.  
· My experience at the Al Khobar office has enabled me to develop an understanding of the regulatory environment in the Middle East.
· Interaction with clients has led to an increased understanding of the different cultures prevalent, which has in turn helped me to further develop my interpersonal skills.
 Clients that contributed towards my professional growth during my secondment to the KSA are as follows:

	FINANCIAL SERVICES - INSURANCE


	AXA CO-OPERATIVE INSURANCE COMPANY (part of AXA Group, world’s second biggest insurance company)
	-Quarterly review for three month period and year ended December 31, 2012

-Annual Audit for the year ended December 31, 2012
-Preparation of re-issued financial statements incorporating the effect of a portfolio transfer for the year ended December 31, 2010

-Quarterly review for three month period ended March 31, 2013
-Submission of statutory returns to SAMA and Council of Co-operative Health Insurance (CCHI)

	TRADE CO-OPERATIVE INSURANCE COMPANY
	-Quarterly review for three month period and year ended December 31, 2012

-Annual Audit for the year ended December 31, 2012

-Quarterly review for three month period ended March 31, 2013
-Submission of statutory returns to SAMA and Council of Co-operative Health Insurance (CCHI)

	GULF UNION CO-OPERATIVE INSURANCE COMPANY
	-Quarterly review for three month period and year ended December 31, 2012

-Annual Audit for the year ended December 31, 2012

-Quarterly review for three month period ended March 31, 2013
-Submission of statutory returns to SAMA and Council of Co-operative Health Insurance (CCHI)

	SAUDI UNITED (WALA’A) CO-OPERATIVE INSURANCE COMPANY


	-Quarterly review for three month period and year ended December 31, 2012

-Annual Audit for the year ended December 31, 2012

-Quarterly review for three month period ended March 31, 2013
-Submission of statutory returns to SAMA and Council of Co-operative Health Insurance (CCHI)

	PORTS AND SHIPPING

	BARWIL AGENCIES LIMITED FOR SHIPPING (part of Wilhelmson Maritime Services, world’s largest maritime services network)
	-Annual audit for the year ended December 31, 2012

	

	A. F. Ferguson & Co., Chartered Accountants       a member firm of the  
[image: image3.png]pwc



  network
	May 2009 – Present

	KARACHI OFFICE, PAKISTAN
	

	My experience in Assurance and Business Advisory Services (ABAS) group of the firm has enabled me to develop a comprehensive understanding of the competitive and regulatory environments of diversified industries and the accounting and internal control systems implemented at various organizations.

	ASSURANCE AND BUSINESS ADVISORY SERVICES (ABAS)

	I am currently working as a Audit Senior in the Assurance and Business Advisory Services (ABAS) section of the firm. I lead large teams through the planning, execution and conclusion stages of statutory audits and other varied special nature engagements. My responsibilities include engagement management, assessing business and audit risks, client relationship management, and coordination with professionals of various fields like legal, actuarial and IT experts and decision-making for resolution of critical reportable matters. I am also responsible for ensuring that the financial statements comply with all the applicable requirements of International Financial Reporting Standards.

The most significant corporate clients that have contributed to my professional growth include:

	AVIATION INDUSTRY

	Pakistan International Airlines Corporation 
	· Half yearly review for the period ended June 30, 2013.

	FINANCIAL SERVICES – MUTUAL FUNDS

	Funds of PAk Oman Asset Management Company Limited:
	

	· Pak oman advantage islamic income fund
	· Annual audit for the year ended June 30, 2010.

	· Pak oman advantage asset allocation fund
	· Annual audit for the year ended June 30, 2010.

	· Pak oman islamic asset allocation fund
	· Annual audit for the year ended June 30, 2010.

	· Pobop advantage plus fund
	· Annual audit for the year ended June 30, 2010.

	FUEL AND ENERGY

	Asia Petroleum Limited (a subsidiary of pakistan state oil)
	· Annual audit for the year ended June 30, 2009

	MEDICAL 
	

	Aga khan hospital and medical foundation
	· Annual audit for the year ended December 31, 2009

	Aga khan university
	· Annual audit for the year ended December 31, 2009 
·  

	Patient’s behbud society for AKUH
	· Annual audit for the year ended December 31, 2009
 

	CONSUMER AND INDUTRIAL PRODUCTS AND SERVICES

	Philip Morris (Pakistan) Limited (part of the international philip morris group)
	· Annual audit for the year ended December 31, 2011


	Karachi Shipyard and Engineering Works Limited
	· Annual audit for the year ended June 30, 2011

	CHEMICALS

	Bush boake allen (pakistan) private limited
	· Annual audits for the year ended June 30, 2010 and 2011
 

	Orkila pakistan (private) limited (part of one of the world’s  major international chemical distributor group, orkila)
	· Annual audit for the year ended June 30, 2009

	GOVERNMENT 

	Sindh irrigation and drainage authority (an initiative of world bank  in collboration with the government of pakistan)
	· Annual audit for the year ended December 31, 2010

	EMPLOYEE RETIREMENT BENEFIT FUNDS

	Asia petroleum Limited Employees’ gratuity and provident Funds
	· Annual audit for the year ended June 30, 2007, 2008, 2009 and 2010


	Aga khan employees’ gratuity and provident funds
	· Annual audit for the year ended December 31, 2009

	BUSINESS ADVISORY ENGAGEMENTS

	I have also worked as a Supervising Senior in the Business Advisory Services engagements of the firm. My responsibilities included, engagement management, client relationship management, development of business goals and strategies for various corporate clients, performing gap analysis, developing suitable recommendations to address identified gaps, designing policies and procedures, developing business solutions for various corporate clients, implementation of various frameworks and regulatory accords. My work experience on these assignments has enabled me to develop good communication skills and develop a comprehensive understanding of the competitive and regulatory environments of industry and their accounting and internal control systems.

	Civil Aviation Authority Of Pakistan
	
	Performance Audit

	
	I was part of a team of consultants responsible for the performance audit of five directorates (i.e. Commercial & Marketing, Finance, Human Resource, Technical, Works) of the Authority which included: 

· Evaluation of performance of the areas under audit to ascertain whether the results are consistent with the goals and objectives determined or would have been expected by the management.
· Evaluation of extent to which internal policies and procedures exist to govern the operations and to assess their relevance and effectiveness.
· Evaluation of effectiveness and efficiency of procedures in place in respect of the area under audit and give recommendations for improvements.
· Evaluation of adherence to legal and regulatory requirements and approved policies and procedures.
· Review of accuracy and reliability of financial and management information.
· Identification of opportunities for cost savings and making recommendations for improving cost efficiencies.
· Evaluations of the adequacy of the human resource of the areas under audit are sufficient both in terms of quality and staff strength.

	Afeef Group

-Afeef Packages (Private) Limited

-Afeef Plastics (Private) Limited

-Afeef Builders

-Afeef Trading and Furniture
	
	Internal Control Manuals And Internal Audit Review

	
	I worked as a team member for two teams responsible for the following functions:

· preparation of accounting, costing and internal control manuals which encompassed following tasks:

· identification and documentation of the processes, functions and responsibilities of the various sub-departments / cycles on an ‘As-is’ basis;
· documentation of the policies and procedures followed by each of the sub-departments / functions;
· review of key business processes separately for each individual group company;

· identification of weaknesses in the internal control system;

· recommending alternate procedures to remove identified gaps, while considering specific circumstances of the Group;

· documentation of a ‘To Be’ policies and procedures for Accounting, Costing and Internal Control Manual (i.e. To Be Accounting, Costing and Internal Control Manual) (incorporating required controls) relating to key business processes of the Group after incorporating the Gaps (internal control weaknesses) in the ‘As is’ Manual
· internal audit review which involved review of transactions on a test basis occurred relating to selected business processes. Such review included checking of receipts, payments and journal vouchers alongwith supporting documents, checking whether transactions are properly authorised, checking competitive quotations (wherever relevant) and bank statements.


	Extra-Curricular Activities

	

	· Participated in activities both indoors such as chess and checkers and outdoors (cricket). 
· Has been a member of the literary society and editorial board of the school magazine. 
· Participated in debate competitions



	Interests

	

	· Books (fiction and non-fiction)
· Sports (especially football and cricket)
· Movies


	Strengths

	

	· In depth knowledge of International Financial Reporting Standards, International Standards on Auditing, Income Tax Ordinance 2001, Sales Tax Act 1990, Companies Ordinance 1984 and other notified regulations of the Securities and Exchange Commission of Pakistan (SECP) and Federal Board of Revenue (FBR)
· Knowledge of Saudi Organisation for Certified Public Accountants (SOCPA) regulations and Saudi Arabian Monetary Agency (SAMA) Directives and Regulations 
· Excellent presentation and communication skills

· Strong analytical and evaluation skills

· Ability to deliver on time and meet deadlines


	IT and Other Proficiencies

	

	· Completed a 90-hour course of Computer Practical Training (CCPT) recommended by Institute of Chartered Accountants of Pakistan
· Extensive use of Microsoft Office as a tool for designing of business reports, spreadsheets, analysis, general correspondence and presentations
· Hands on experience of using ERP and accounting packages including SAP and Sidat Hyder Financials and audit softwares MyClient and Aura.


	Personal Details & Other information

	
	
	
	

	· Date of birth:

· Marital status:
· Languages:
	February 19, 1989
Single

English and Urdu

	· Religion:

· Nationality:

· Date of Availability:
	Islam

Pakistani

Immediately
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