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An experienced and competent management professional with specialization into areas of Business Accounting, business administration and project coordination, Sales Coordination know how. Acquired a good understanding of UAE market relevant industry practices and prevailing trends Qualified by a proven record of success based on experience, knowledge and prior work performance; an innate ability to easily interface with management-customers of diverse nationalities; excellent communication, negotiation, organizational-problem solving skills and decisiveness in challenging situations and adeptness in managing tasks.
EDUCATION

Bachelor of Commerce                 
Girraj Govt. College, Dr.B.R.Ambedkar University, Hyderabad, India
ACCOMPLISHMENTS

· Effective Accounting Coordination in Elemec Electrical Contracting L.L.C.
· Effective Salary Payroll & Petty cash Management.

· Journalizing the Entries in the books of Accounts.
· Making Suppliers payment.
CAREER SNAPSHOT

Junior Accountant:  Group of Companies opened its doors for the first time in 1993 with the establishment of Electrical Contracting L.L.C in Dubai, United Arab Emirates. Undertake complete Electrical installations Air- Conditioning, Plumbing, Drainage, Fire fighting and LPG System for high rise commercial & residential buildings, hotels, industrial complexes, warehouses, luxury villas, Airports.

PROVEN JOB ROLE

                                                                              Junior Accountant        (Oct 2012 – Till to date)
· Coordinating with Sales team in arranging the Suppliers payments.

· Preparing Claims for the Expenses Paid for various Branches.
· Accounts Payable, Accounts Receivable, General Accounting.

· Preparing Salary Payroll.

· Maintaining Petty cash for Daily Operations.

· Banking of Accounts and Documents Submission.

· Journal Entries.

· Making Purchases, Preparing Summary of Mess Details for Labor Accommodation.

· Book keeping.

EXPERIENCE
· Two (2) years experience as an Accountant in Electrical Contracting LLC Dubai.

· Three (3) Years Experience as a Spare Parts Manager in Honda Two Wheelers Company Nizamabad, India.
· Two (2) years experience as an auto-cad operator Bhu-Barathi project Speck Company Nizamabad, India.
IT SKILLS

· Operating Systems: WINDOWS 7 / XP / Vista.
· Applications: Microsoft Office, Tally, Focus, ERP.
· Internet Explorer, Mozilla, chrome, Outlook Express, Fire Fox.

· Auto-Cad.
PERSONAL SKILLS
· Interact well, independently as team leader as well as a team member.
· Excellent team/time management. 

· Willingness to learn.
· Diligent
· Capable of motivating others.
· Strong initiative in decision-making and assumption of responsibilities. 
PERSONAL DETAILS

· Father's name                  
 Mahipal. P 
· Date of Birth      
  10-03-1988

· Sex
 
          
         
 Male 

· Marital status   
           Married 

· Languages Known               English, Hindi, Telugu & Malayalam.

· Nationality 

           Indian 

· Reference                           Available upon request
PASSPORT DETAILS
· Place of Issue
                      Hyderabad, India.
DECLARATIO
      I hereby declare that the information provided above is correct and complete to the best of my knowledge and belief.
