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Objective
To Work In A Progressive Organization With Highly Motivating And Challenging Environment That Provides The Best Opportunities To Grow And Utilize Any Potential To The Fullest And Able To Take The Lead In Achievement Of The Organization’s Vision And Mission.
Skills
· Well Versed Of Ms Office,Tally,Internet And E-Mail.
· Detail-Oriented, Efficient And Organized Professional With Extensive Experience In Accounting And Cash Handling                  
· Possess Strong Analytical And Problem Solving Skills, With The Ability To Make Well Thought Out Decisions.
· Excellent Written And Verbal Communication Skills.
· Highly Trustworthy, Discreet And Ethical.
· Resourceful In The Completion Of Projects, Effective At Multi-Tasking.
Education
MBA in Finance (2010-2012)
Sikkim Manipal University.
	55% Grade Point Average.
B. Com  (2005 – 2008)
	

	S.B College Changanacherry, M.G University Kottayam
 51% Grade Point Average.


Higher Secondary  (2003-2005)                                                                                      
Kerala Bord Of Higher Secondary.
	62% Grade Point Average

	      


Computer Skills
DIFA (Diploma In Indian And Foreign Accounting) (MS Office, Tally, Peach Tree, Wings, Daceasy, Internet) With A’Grade.
Work Experience
1. Hotel,  Dubai - (20.12.2012- Till Current)
Job Title: Accounts Clerk 
Responsibilities
· Preparing Monthly Consolidated Cost Reports.
· Purchase And Payments Entry In Tally.
· Handling Petty Cash & Bookkeeping Works.
· Weekly Inventory Checking & Purchase Order Preparation.
· Goods Receive In Store As Per The LPO.
· Issue The Materials Along With Requisition Slip.
· Keeping All The Materials In Good Condition At Store.
· Disbursement Of Salary & Allowances To The Staffs.
· Checking Of Bills Of The Suppliers.
· Attendance Entry & Updating For Payroll Preparation.
2. Karikkineth Silks,Kerala,India – (01.02.2011 – 11.12. 2012)
Job Title: Accountant
Responsibilities
· Handled Accounting Payable Section For Proceeding Creditors Payment.
· Purchase, Sales and Payments Entry In Tally.
· Assisting For Payroll Processing.
· Update Cheque Issue Register.
· Dealing With Pricing of Stocks & Bookkeeping Works.
· Dealing Purchase Return of Damaged Goods with Necessary Documents.
· Prepare Monthly Closing Stock Report.
3.  Southern Fertilizers & Chemicals,Kerala,India – (26.04.2010 – 15.01.2011)
Job Title: Accountant Cum Cashier
Responsibilities
· Handled Accounting Payable Section For Proceeding Creditors Payment.
· Purchase, Sales and Payments Entry in Tally.
· Handled Petty Cash and Collection From Debtors.
· Handled Bank Dealings and Ensure Entries With Bank Statement.
· Updating Creditors and Debtors Ledger & Prepare Sales Invoices. 
· Assisting For Payroll Processing
· Weekly Inventory Checking.
· Disbursement of Salary & Allowances to the Staff.
· Checking of Bills of the Suppliers & Other Bookkeeping Works.
4.  Karikkineth Silks,Kerala,India – (16.10.2008 – 24.04.2010)
· Job Title: Computer Operator
Responsibilities
· Handled Billing Section
Personal Information
Age & Dob


:  26, 30-01-1988
Sex



:  Male

Religion


:  Christian

Marital Status

:  Single

Nationality


:  Indian 

Languages Known

:  English, Malayalam &Hindi
Visa Status


:  Employment
Declaration
I hereby declare that all the above statements are true and correct to the best of my knowledge and belief.






