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	Career Objective






To obtain a challenging and growth oriented position and to a part of the team that dynamically look towards the growth of an organization and to play an active role with utilizing my knowledge and skill.

	Experience


· 10 years working experiences.

1) I have worked as Logistics Checker in Hindustan Coca cola Beverages (P) Ltd, 
Chennai under Adecco Flexione consultancy from 11.07.2006 to 18.07.2010.

2) Worked in CHENNAI RADHA ENGINEERING WORKS (P) LTD, from 21-07-2010 to 
26-02-2013 As an Accounts Executive.
3) Presently working as a Accounts Assistant in Mashhour Fathi Auto Wash at Sharjah, 
UAE. From 13-03-2013 onwards,
· Handel Tally ERP.9.

· Manage Cash and Bank Payment.

· Analyses Profit & Loss account and Balance Sheet.

· Maintain Store consumption with stock handling procedure 

· Knowledge in Purchase and Preparation of Quotation, Purchase Order, Work Order.

· Calculation of TDS on Employees salary.

· Calculation of TDS on Sub Contractor.

· Labour License Preparation and Renewal.

· Service Tax Calculation.

· VAT Return.

· Salary Statement Prepare of all employees.

· EPF Statement with 3A, 6A & 12A Preparation.

· Workman Insurance calculation.


· Leave Salary, Bonus Statement preparation.

· Invoice Raise and Submission.

· Verified Vendor Invoices and made payment.

· Monitor to our all office staff with all office work.

	Academic Profile                                                                                                                                       


· B.Com from “Poompuhar College, Melaiyur,” year 2002 under Bharathidhasan University, Trichy. 
· Hrs from “S.M.H.H. School, Sirkali, year 1999.
· SSLC Rahmaniya Higher School, Vadagal, year 1997.

	Computer Knowledge


· Accounting package
: Tally 9.0  
· Other



: Proficient knowledge in Ms Office, Internet surfing. 
	Personal skills


· Can be able to work well as an individual and also in a team.
· Willingness to learn, adapt new technology in a very short period of time.

· Good in analytical and problem solving skills.
·  Positive attitude.

· Typing Speed 110 Characters/per minute in English.

	Language Known


· Tamil

-  Speak, Write, & Speak

· English
- Read, Write & Speak.
· Hindi

- Read & Speak.    
	Personal Details


Date of Birth

: 10.06.1982
Nationality

: Indian

Religion

: Hindu

Gender

: Male

Marital Status
: Single  
Hobbies

: Playing cricket, listen music.
Declaration

All the information given above is true to the best of my knowledge and belief.

Place
: 
Sharjah, U A E.                                                                    

Date
: 
29.06.2014



  Yours Faithfully,
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