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Accounts, Audit and Finance
Visa Status: Visit Visa 

Objective
To pursue excellence in career, being part of a leading corporate and to work in challenging environment in a progressive organization with smart work and commitment. Leading for a professional organization where I can effectively utilize my strong organizational, educational, creative, and technical skills for the growth of organization and myself as well

Professional Experiences

construction (pRIVATE) lIMITED                                    (July 2013 to August 2013)
Accounts Assistant
Key Responsibilities: 
· Preparation of daily expense report.
· Preparation of monthly expense report.
· Maintaining creditor ledger account.
· Input of data including invoices & credit notes is timely.
· Handling petty Cash.
· Reconciliation of bank statements. 
· Preparation of vouchers and arranging them according to categories.
· Preparation of payroll.
· Calculates rates paid for purchases and all price extensions.
· Verifies items billed against items ordered and received.
aerezona developers (pRIVATE) lIMITED                                                    (June 2011 to February 2013)
Accountant  

Key Responsibilities: 

· Preparation of financial statement.

· Preparation of payroll.
· Preparation of monthly expense report.
· Maintaining basic accounts, book keeping.

· Maintaining customer and creditor ledger account.
· Handling petty Cash.
· Reconciliation of bank statements. 
ibrahim fibers limited                                                                         
Internee 
 Six weeks internship in Accounts, Audit and Finance departments.

Professional Qualification
ACCA (Affiliate) – ACCA Global Glasgow England

ACCA Advanced Diploma in Accounting and Business 

ACCA Professional Ethics Module 

B.com (IT) – Islamia University Bahawalpur Pakistan

Academic Qualification

F.Sc (science) – Board of Intermediate and Secondary Education Bahawalpur Pakistan
Matric (science) – Board of Intermediate and Secondary Education Bahawalpur Pakistan
Certification/Courses

Oracle Financial – Two months course from “Center of Financial Excellence” Lahore Pakistan, the course content given below
· General Ledger

· Accounts Receivable

· Accounts Payables
Computer Skills 
· Proficient in Microsoft Office skills, especially MS Excel 
· Proficient in Peachtree, Tally & QuickBooks
Additional Skills 
· Ability to work with accuracy under pressure and with minimum supervision.
· Ability to identify clients’ needs, suggests appropriate solutions, establish and maintain productive relationships.
· Excellent communication and negotiation skills and ability to communicate effectively orally.
· Strong points of my personality are flexible, initiative, extrovert, optimist, quick learner, self- motivated.
· Strong command on international accounting and auditing standards. 
· Good knowledge of foreign exchange and investment appraisal techniques.

Personal Information
· Nationality: Pakistani 

· Marital Status: Single

· Date of birth: 3rd November 1988
· Languages proficiency :  English         (Excellent)
     


           Urdu             (Excellent)

  

           Punjabi        (Excellent)

   
CV No: 1268754


Email: �HYPERLINK "mailto:cvdba15@gmail.com" ��cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686

















