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RESUME

CV No: 1268940
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective:  

To provide value addition to the organization and ability to correlate my experience to the real world situations and to achieve the highest order by working towards the core values of the organization. Handling Challenging and Enterprising positions and utiliziling abilities developed with the dynamic changes at professional front based on conceptual skills.

PROFESSIONAL SUMMARY:

· Overall  13+ Months of experience .

· Excellent analytical, quick learning and problem solving skills with a desire to work in a team 

· Achieve a challenging position in the area of TALLY, where my analytical, academic and professional skills can be used to the benefit of the organization as well as my career growth.

Academic Qualifications 


	Degree / Course
	Institution
	Board/University
	Year
	% of Marks

	B.B.M
	Govindas  College,

Surathkal, Mangalore.
	Mangalore

University
	2011
	63%

(1st rank)

	P.U.C

(12th Std.)
	Anjuman  College

Jokattey, Mangalore.
	Karnataka Board
	2008
	76%

(Top 1%)

	S.S.L.C

(10th Std.)
	Maharshi Vidya Mandir,

Mulky, Mangalore.
	Karnataka Board
	2006
	46 %


Professional Qualifications 


· MBA(Finance,Marketing) from Srinivas School of Management, Mangalore,(Mangalore University ) 2013.(65%}

	Operating Systems
	WINDOW 98/2000/NT/XP, MS DOS



	Application software
	MS WORD, EXCEL, POWERPOINT AND ACCESS AND INTERNET



	accounting PACKAGES 
	TALLY 5.4 & 7.3,9 ERP latest version


Work experience details
      Organisation

Mechining  Pvt Ltd                        Bangalore

Designation

             Assistant Accountant

      Organisation                          Life style                                                                      Bangalore
      Designation                           Sales assistant                                 
 Main Responsibilities

· Attending to profit  & loss accounts, balance sheet items, preparing MIS.

· Passing vendor bills, handling sales tax, tds, p.f, service tax, payroll, sales, attending client meetings, handling a small team, etc.

ACCOUNTS PAYABLE & RECEIVABLES
· Defining Tax codes for Sales and Purchases along with Non Taxable Transactions 
· Withhold tax configuration for vendors.

· Configuration of VAT, VAT Returns

· Defining  & creating Vendor & Customer master Groups and Accounts

ASSET ACCOUNTING
· Creating of Asset Master. Chart of Depreciation

· Defining Asset Classes, Depreciation Keys. And running depreciation.
CONTROLLING: 

· Cost Centre Accounting, Internal Orders and Profit Centre Accounting.
Having knowledge of   

,Documentation,Looking into sales, purchases
Extra Curricular Interests and Achievements:

· Participated in National Level Managment  fest held at Mangalore University,  for the Finance event.
· Participated in the National Level Management fest held at Alwas Institute of Management in Modabidri,for the Finance event .
· Worked as Asst co-ordinator of Finance for the Managment fest held at Srinivas School   of Managment, Mangalore.
· Worked as Guest lecture incharge in Srinivas School of Managment .

· Member of English literary committee and class representative in College.

· Organised class socials in College, in the role of a cashier.

· Participated in quiz, essays, “What’s the good word” and other competitions. 

Other Interest and Hobbies:

· Play sports like Cricket, Football, Chess, Table-tennis etc.,

· Interested in Travelling, Trekking.

· Collecting Coins, stamps 
· Listening Religious speeches ,Social services
References       Avilable on Request
Other Personal Details
· Nationality


:  Indian

· Marital Status


:  Single

· Expected CTC


:  As per Company Norms 

· Notice period


:  10 days

· Languages known 

:  English, Hindi, Kannada,and Malyalam
· Religion                                 :  Muslim
· Visa Status
                            :  Visit visa. 
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