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· An ambitious, optimistic performance-driven individual who enjoys challenges and thrives on responsibility. Excellent communication and interpersonal skills.
· Completed MBA from distance- Finance & Marketing with 70% marks & B.Com with 75% marks.
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	Master Degree

Kerala University, India
	MBA  (Master of Business Administration)
- Finance & Marketing                                                                       2013   

	Degree

Kerala University, India 
	B.Com with Computer Application                                                   2011

	Computer   Knowledge

Kerala, India
	MS-Office, Outlook express, Database, Power Point, Tally.
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Industrial Visit                                  :   Kerala Minerals and Metals Ltd, Kerala, India
Organization Study         
      :   Oil Palm India Ltd, Kerala, India
Project -1            
                   :   Hindustan Latex Ltd, Kerala, India. 
                                                              (Survey on Employee satisfaction)

Project- 2                       

      :   MILMA Diary, Kerala, India

                                                              (Working Capital management)
ACHIEVEMENTS[image: image4.png]



·  Organized an International Seminar titled ‘INNOVATIVE MANAGEMENT STRATEGIES’,  as part of INOVA 2013, which is sponsored by  Institute Of Management,  Kerala. 
·  I was the Events coordinator of INOVA 2013, Management Seminar conducted by IMK, Kerala.
·  I am a member of Quilon Management Association.
· Participated in various management meets, games etc.
3 YEAR’S OF WORK EXPERIENCE [image: image5.png]



· BAJAJ ALLIANCE:
Worked as an HR & Accounts ASSISTANT in Bajaj Alliance ( Banking & insurance company), Kerala, India.
Job Profile:-

· Assisting with the day-to-day efficient operation of the HR & Accounting transactions.

· To search and arrange candidates for recruitment whenever required; 
· Recording day to day transcations.

· Preparing final accounts.

· Internal Auditing.
· Call and arrange interviews; issue offer and appointment letters; 
· Up to date records of all employees and their activities related to accounts.
· To undertake administrative work; all office administrative activities.

· Assisting with employee relations;
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	Nationality
	Indian

	Age
	24 years

	Gender
	Female

	Hobbies
	Writing, Traveling, Reading
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·     Positive attitude combined with creativity, willingness to learn and grasp at the earliest, 
· Self Motivated and Determined.
LANGUAGE PROFICIANCY [image: image8.png]



                                                                                     SPEAK                             READ                       WRITE
	English
	Yes
	Yes
	Yes

	Malayalam
	Yes
	Yes
	Yes

	Hindi
	No
	Yes
	Yes

	Tamil
	Yes
	No
	No
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I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

PLACE  : SHARJAH
DATE :                                                                                                                          
	
	
	



