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Objectives

To evolve into a hard working and sincere professional and contribute to the success of the organization and grow as an individual.

Summary

ICWAI Inter Qualified in Dec 2011 and pursuing Final.

I am currently employed in GENPACT as Process Developer working for GE (General Electric) under sub head of Digital Energy Business.

Experience

GENPACT – INDIA.

Process Developer- July-2010 – Till Date

Working with General Electric’s Digital Energy Business since July 2010, taking care of GL Accounting activities. 
Designation


:
Process Developer (Currently)

Reporting to


: 
Manager

Description of Duties:

· GL Reconciliation Activities

1. Working capital accounts - Accounts Payable, Account Receivable Reconciliation of approx 50 High Risk (monthly) accounts.

2. Normal Risk Account Reconciliation like All other Assets, All other Liabilities, Equity, Inventory and Investment accounts approx 400 (Qtly) for GE Digital Energy by following GE Account reconciliation corporate criteria.

3. Ensuring that the General Ledger doesn’t have any aged or unexplained item.

4. Working with the business to post the necessary entries.

5. Audit Support – Resolving queries of auditors of GE Energy Auditors in relation to various reconciliations.

6. Working with the CAS (internal audit team) to ensure that the accounts don’t have any aged or unidentified variances.
· Project Accounting

1. Setting up new project in oracle

2. NPI (New Project Introduction) status change to approve- Capital or Non- Capital.

3. NPI (New Project Introduction) project business review approval.

4. Responsible for capitalization and non-capitalization of software projects for Digital Energy.
· Customer Master File.

1. Manage customer database by obtaining and verifying customer information.

2. As per business requirement issuing credit memo, sales order and return order in Oder management and meet critical deadlines.

3. Creating relationship between different customers in oracle.

4. Updating customer contact information on daily basis.

5. Setting up drop shipment customer location in system as per business requirement.

6. Setting up the customer as tax exempt in oracle

Achievements

1. Awarded the Bronze award for individual performance in Q1 2011, Q3 2012.

2. Received Cash award for outstanding performance in Q1 2012 (xxx) $.

Professional & Academic Qualification

	Degree/ Certifications
	Institute
	Board / University
	Year
	Marks (%)

	ICWA Inter
	N/A
	CWA
	2011
	50 %

	B.Com 

(Finance Honours)
	The Bhawanipur Education Society , Kolkata 
	Calcutta University
	2009
	53%

	Higher Secondary
	Lincolns High School , Siliguri
	ISC
	2006
	67%

	Secondary
	Lincolns High School , Siliguri
	ICSE
	2004
	55%


Personal Information

1. DATE OF BIRTH



:
12th May,1989
2. RELIGION



             :
Islam
3. NATIONALITY



:
Indian.
4. GENDER




:
Male.

5. LANGUAGES                                           :          English - Writing, Speech, Reading - Fluent.

                                                                             Hindi - Writing, Speech, Reading - Fluent

                                                                             Bengali – Speech- Fluent.

6. COMPUTER LITERACY


:         Proficiency in MS Office.

7. ERP                                                           :         Oracle and Hyperion 
8. Visa Validity                                             :         25th of March till 5th May  
