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Career Objective  


· Seeking a challenging environment that encourages continuous learning and sharing of knowledge that provides exposure to creativity and stimulates personal and professional growth along with the organizational mission. 
Profile Summary

· Detail-oriented, efficient and organized professional with 5+ years of experience in accounting and auditing field. Proficient in finalization of books of accounts, preparing and analyzing the reports thereon. Possess an excellent written and verbal communication skill.
Academic Profile
· Bachelor of Commerce 

B.Com with Computer Applications from Sir Syed Institute For Technical Studies, Kannur University, Kerala, India. 
Appreciation: First Class (78%)  




    2008

· Diploma in Computerised Financial Accounting                           
(Peachtree, QuickBooks, Tally and Ms-Excel)

Appreciation: First Class (79%)  




   2008
· Higher Secondary Examination
ST.Michael’s Anglo Indian Higher Secondary School, Kannur, Kerala, India.

Appreciation: First Class with Distinction (81%)


  2005   
· Secondary School Leaving Certificate

Deenul Islam Sabha English Medium Higher Secondary School, Kannur, Kerala, India.

Appreciation: First class (73%)





  2003


Employment History
IMD Consulting – Dubai, U.A.E.
An emerging firm in the field of Public Accountants, Management consultancy, Operational audit, Value-Added audit, Feasibility studies, Business Valuation, etc.
Assistant Auditor / Accountant (February 2011 – Present)
Duties 

· Preparation of Financial Statements to display true financial position of the business.
· Responsible for the complete accounting cycle of the company, including posting entries, opening and closing of accounts in the accounting system.
· Preparation of various accounting reports such as monthly Balance sheet, cash flow statement, Income Statement, and Bank Reconciliation reports.
· Verify and inspect accounts receivables, accounts payable reports and general ledgers for its accuracy.
· Maintained fixed asset depreciation schedules, amortization of pre-payments and accrual of expenses.
· Conduct physical count of inventory to ensure physical stock match with the system stocks.
· Review daily collection of cash and cheque and deposit of the same with bank.

· Verifying and posting of post of dated cheques, and review petty cash management.

· Preparing periodic management reports to compare budgeted costs to actual costs and provide comments on liquidity and profitability of the firm.

· Propose adjusting journal entries and discuss audit findings with clients.
· Find out any discrepancies within the documents and statements and post relevant entries to make corrections. 
· Identify and communicate accounting and auditing matters to manager.
· Develop and maintain productive working relationships with client personnel.
N.Sankaran & Co. Chartered Accountants, kerala, India.

An Auditing firm established to provide high quality and professional services which includes audit under Income Tax Act, VAT audit, Service tax audit, etc.
Accounts and Audit Assistant (March 2008 – December 2010)
Duties
· Preparation of Financial Statements and analysis thereof.
· Perform basic analysis of accounting records for accuracy and completeness.

· Research and solve basic accounting problems. 

· Postings of daily transactions like receipts, payments, purchases, sales etc.
· Monitors collection of revenues, payments of expenses are posted with proper supporting.

· Proper monitoring of receivables and payables reports to ensure timely collections and payments.
· Observe petty cash fund disbursements and replenishment.
· Performs monthly bank reconciliation.
· Analysis and Computation of tax liability and tax consultation.

· Analysis of Accounts in the Light of Statutory Compliance of Various Tax Laws.
· Preparation and Finalisation of Audit reports under Income Tax Act and Kerala Value Added Tax Act.
Computer Proficiency

· Ms Office (Word, Excel & Power Point).
· Software Tally 7.2, Tally ERP 9, Peachtree, Quick Books.

· Knowledge in internet access & email operations.

Strengths and Abilities

· Hard working, sincere and self motivated at work.

· Can handle responsibility effectively and independently.
· Ability to achieve desired company goals. 
· Share the knowledge between employees.
Personal Data

Date of Birth

    -
25th August, 1986

Nationality

    -
Indian

Sex


    -
Male

Religion

    -
Muslim
Visa status

    -
Employment visa (Transferable)
Marital Status
    -
Single

Linguistic Proficiency -
English, Hindi, Malayalam.
License               
    -
Valid U.A.E. Driving License for Light Vehicles
Declaration

             I hereby declare that all the particulars given above are true to my knowledge and if I am given a chance to work in your concern I assure you that I will be very sincere towards my job.                                 
