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An accomplished graduate committed in developing a challenging and rewarding career in the arena of Accounts. I look forward in contributing my strong accounting focus, strict eye for detail, initiative, communication and organizational skills.


Dec 2011 – Feb 2014
Company

:
MK Enterprises,

Place


:
Warangal,

Designation

:
Assistant Accountant.

Job Role:

· Coordinating with stores and the sales executive for scheduled deliveries.

· Prompt follow up for Accounts Receivables

· Collection of checks and sending the same to bank

· Minimized the bad debts by proper follow up with customers

· Prepared reconciliation statements for customers.

· Take care of confidential files, matters and documents for senior management.

· Motivating sales team to achieve monthly targets.

· Scheduling daily deliveries on priority basis.

Apr 2011 – Oct 2011
Company

:
Wenso Creative Solution pvt. Ltd,

Place


:
Hyderabad,

Designation

:
Assistant Accountant.

Job Role:

· Preparation of invoices, receipts, payments.

· Preparation of debtors & creditors ledger.

· Preparation of general ledger, journal entries.

· Preparation of weekly & monthly statements.

· Preparation of payroll for group employees.

· Arranging the details of fixed assets such as assets addition.

· Maintain Purchase and Payable Accounts

· Journal Vouchers and Bank Vouchers.

· Income and Balance Sheet Comparative and Common Size Statements.

· Invoice all Jobs according to Terms and Conditions from the Purchase Order.

· Assists Store Keepers for Material Control.

· Prepared LPO’s, Invoices, payments, J.V’s & posting to GL

· Collection of checks and depositing the same in bank on time.

· Preparing trial balance and generating monthly reports.

· Assisting accountant in preparing financial statements and accounts.

Project Done:

1 Ultra Tech Cements.

Project Title: Long term Asset Management
Description: The objective of the study to know the optimal utilization point of assets.

· Academic

:
MBA Finance from Kakatiya University – 2013





Kakatiya University, India.

· Technical

:
Diploma in Computer Applications - MS




Office(Word, Excel)Windows98/ME/2000  



&XP
· Diploma in Accounting Package:
Tally, Focus, Busy & Pay Roll.


· Strong problem solving skills, extremely reliable and quick learner.

· A team player with excellent management skills.

· Strong Communication and interpersonal skills.

· Creative, determined and hardworking.

· Dedication to Work.


Date of Birth


:
19th May 1986

Sex



:
Male

Marital Status


:
Un-Married

Nationality


:
Indian

Languages Known

:
English, Urdu, Hindi & Telugu

Visa status


:
On Visit Visa Valid until 12th May 2014

Declaration:

· I hereby declare all the above details furnished by me are true.
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