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OBJECTIVE:
To be associated with your organization that provides me an opportunity to show my skills, improve my knowledge with latest trends and to be a part of team that works dynamically towards growth of organization and satisfactorily there off.
Educational Qualifications: 

Academic
:
MBA Finance from Kakatiya University – 2012





 Kakatiya University, India.
Computer & Technical Qualifications:

· Post Graduation Diploma in Computer Applications

           From Vidhyarthi Computers Limited, Warangal.    
· MS-Office, MS-Word & MS-Excel.
· Tally, Focus, Wings, Busy.
· Type writing in English   (Lower.) (50 words per minute). 

Employment History:

Feb 2013 – Jan 2014:
Company

:   Mahindra Business & Consulting Services Pvt, Ltd,
Place


:    Secunderabad, Hyderabad
Designation

:    Legal Executive (Legal MIS) MS-OFFICE
Job Role:
· Daily Recovery Checking in Online Portal.

· Preparation and submission of Daily Reports.
· Weekly and Monthly Progress Reports to  Clients and Corporate.
· Maintaining the Data of loan details of Andhra Pradesh Region.

· Solving the queries between clients and Management.

May 2012 – Dec 2012 :
Company

:       Univercell Telecommunication India Pv Ltd.
Place


:       Hyderabad,

Designation

:       Accountant.

Job Role:

· Handling the Accounts and maintaining the Billing data.
· Daily submission of sales and realization reports.
· Reports daily submitted to Regional Office. 

· Maintaining the Stock data.

· Key role in Stores Weekly Stock Physical Verification.
· Preparation of invoices , receipts and payments

· Preparation of debtors & creditors ledgers.

· Journal Vouchers and Bank Vouchers.
PERSONAL DETAILS

DATE OF BIRTH

          :
 16TH April 1988
SEX



          :          MALE

MARITAL STATUS

          :
 UN MARRIED

VISA STATUS


:
ON VISIT VISA VALID UNTIL 26-MAY-2014
NATIONALITY

           :
INDIAN

LANGUAGES KNOWN
           :
HINDI, TELUGU & ENGLISH, URDU.
Declaration

I hereby declare that the above written particulars are true to the best of my knowledge and belief.
