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  Experience 4.2 Years [image: image3.png]



Production Lead

Hewlett Packard Financial Services (HPFS) - Bangalore, India - Full-time - March 2013, February 2014
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Responsibility for achievement of KPI’s as per Statement Of Work (SOW)
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Workflow management, load balancing and distribution.
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Regular tracking and performance tuning for maximum output of over all team achievements.
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Responsible for enforcing below policies and procedure:
a) Escalation matrix.
b) Issue management.
c) Conflict management.
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Regular one-on-one reviewing session for each individuals in the team.
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Conducting regular team meeting on monthly process/metrics review.
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Primary contact for clients and customers, monthly and quarterly escalation reviews for quality control.
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Interaction with Finance Director, Regional Controller and Financial Analysts for timely delivery of assignments.
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Follow and enforce ISO 27001 implementation standards and represent audit queries during financial audits.
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Responsible for skilled specialist role to contribute in development of new concepts/techniques. Innovate task assignment strategy for effective production and deployment.
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Ensure strong internal QC mechanism and review of account reconciliations prepared by team.
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Acting in the role of an SME for the process.
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Cross Training and proper backup planning.
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Ensure that the Process Documentations are up-to-date and retaining important records adhering to the company policy.
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Supporting new transition.
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Provide training to the newcomers.
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Ensuring of timely updation of CAPA, Daily Utilization tracker.
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Leave records and comp-off maintenance and compliance for the team.

Senior Financial Assistant

Hewlett Packard Financial Services (HPFS) - Bangalore, India - Full-time - November 2011, February 2013
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Working on SAP application, mainly preparation of Journals, posting and extracting transaction from SAP by using different T—Codes.
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Preparation of Journal entry on the basis of transaction which happen’s in HPFS and on the basis of transactions which is maintained by third party on behalf of HPFS.
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US Accounts Payable Lease account, preparation of reconciliation, analysis file, investigation in order to clear the reconciling items which is pending in the account.
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Preparation of analysis file for accounts like Inventory, Deferred Revenue & Accounts payable for the teams.
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Updating of daily dashboard and publishing to the customers.
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Acquired the new methodologies and continuous changes of the process & to make sure that the documentations are up-to-date
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Preparing of escalatables reports on monthly basis and publishing to the external and internal customers which helps them to clear the reconciling items from reconciliations.
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Keeping track on documentation for the team and updating on time.
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Being an SME in the process has been involved with training's to new joiness through Different Methodologies of Competency Mapping and Assessment.
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Monthly General Ledger Account ownership & Reconciliation Co-ordination.
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Perform project related activities, checks and provide this information to the Analysts to enable them to make appropriate adjustments.

Financial Assistant

Hewlett Packard Financial Services - Bangalore, India - Full-time - December 2009, October 2011

[image: image33.png]


Supported “Latin America” internal customers by providing them Trial balance, Reconciliation of GL to Sub Ledgers and other detail & summary reports. These reports are extracted with the help of applications like Business Object, Citrix-Flexi and Flexcel. We present the final report in the form of Excel.
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Taken Ownership of all the finance related accounts in Latin America.
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Primary contact for issues relating to LA, specially Mexico, Colombia, Peru, Puerto Rica, Venezuela.
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Journal Entry preparation and posting of Journal vouchers for different countries in Latin America.
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Preparation of reconciliation for various accounts like : 
Accounts Payable,Inventory and Bank accounts under Mexico, Colombia, Peru, Puerto Rica, Venezuela.
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Reviewing the accounts prepared by other team members and advising corrections, if necessary.
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Providing training to new joinee.
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Providing the requested reports based on the TAT & accuracy defined.
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IT Skills 
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Proficient in MS-Office 
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Operational knowledge in SAP BW (Business Warehouse) reporting tool & LH (Light House) 
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Operational knowledge in Citrix, Business Objects, Assure Net (Reconciliation tool)

Strengths 
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Good Communication Skill 
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Leadership Quality 
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Hard working 

[image: image49.png]


Self-motivated and Optimistic

Achievements, Contributions & Awards 
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Recognized as “Key Performer” in 2011 and 2012 Annual Appraisals. 
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Won “Star Customer Champion” Award in Q2 FY13. 
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Won “BEST TEAM” Award in Q2 FY 12 and Q2 FY13. 
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Received Customer Appreciation Award for outstanding performance during YEC (Year End Close) in Nov13 
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Won several Performance Awards, Spot Awards and Extra Miler Awards, best buddy Award & star customer champion Award throughout the career. 
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Have been nominated as Regional ISO SPOC. Spread ISO awareness, organized quiz and timely updation of ISO checklist.

College Achievements 
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I was a part of a college fashion team. 
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Contributed in College Management fest. 

[image: image58.png]


Was an active member of cultural team in college.
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Bachelor of Business Management (BBM) - Presidency College, Bangalore University, Bangalore, India 

July 2006 - June 2009 
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Graduation , Bachelor of Business Management degree with specialization in Finance.
 

Higher Secondary (Intermediate of Science) - St. Xavier’s College, Jharkhand Academic Council, Ranchi, India 

July 2004 - June 2006 


	Interest Areas 

Music
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Hindi, English 

Travel

Sports
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I was a captian for my college cricket team in university cricket tournaments. 
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Represented my company in different corporate cricket tournament 
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Football 
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Indoor Games 
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        Date of Birth 

:  16th September 1988
           Nationality     

:  Indian

        Maritial Status

:  Single
        Visa Status

:  23rd April 2014
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