Gulfjobseeker.com CV No: 1274820
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php








       

Career Objective:
As a motivated and organised individual, would like to be a part of such an organisation where there is ample scope for all round improvement. I would like to grow with the company by utilizing and learning more skills in the field of Auditing, Accounting, Finance, Banking, Insurance, Financial Planning, MIS and Reporting.

Snapshot of Work Experience:

Over 10 yrs of work experience in the field of Bank Reconciliation, Accounts Payable, Accounts Receivable, Accounting, Finance, Insurance, , Internal audit, Taxation of individuals, Partnership firms & companies, Stock verification & valuation, Book keeping, Corporate finance, Cash flow & General Ledger, Finance, planning and forecasting, Internal controls & Compliance, Statutory audit of banks and companies and Revenue recognition.


Snap Shot of achievements:
· Secured best student award in 10th Class.
· Cash award in 12th class for scoring highest marks in Advanced Accountancy and Auditing.  
· Transition to USA & UK: Rewarded Performance cum retention bonus for transitioning the entire revenue month end reporting activities(from US to India) and training the team in Bangalore within the prescribed time frame.
Computer Literacy: 
· Well versed with computer applications MS Office – MS Word, Excel, Power point, Visio, Tally. 

· Working knowledge of SAP, ERP, Oracle & People soft and IBM applications.
· MS Advanced Excel (V-Look Up, Pivot table, macros, etc)
· MS access.
Professional Experience:
National Life & General Insurance Company, Muscat, Oman.
Department: Accounts                         Designation: Sr.Accountant  & Financial Analyst
Jan 2009 - To date
Key responsibilties include:
Accounts Payable:
· Review invoices and check requests.

· Sort and match invoices and check requests.

· Set invoices up for payment.

· Process check requests.

· Prepare and process accounts payable checks, wire transfers and ACH payments.

· Reconciliation of payments.

· Prepare analysis of accounts.

· Monitor accounts to ensure payments are up to date.
· Managing all Accounts Payable related queries/ Work

· Handle end to end Procure to Pay (P2P) cycle

· Co-ordinate with vendors and buyers to release the Payment Holds

· Identifies invoicing and purchase order issues which cause reoccuring processing problems and disputed deductions, including special focus on Individual Performance Vendors (IVP)

· Handle accounts payable reconciliations
Accounts Receivable:
· Resolve invoice discrepancies.

· Vendor file maintenance.

· Correspond with vendors and respond to inquiries.

· Produce monthly reports.

· Assist in month end closing.

· Follow up, collection and allocation of payments.
· Carry out billing, collection and reporting activities according to specific deadlines.
· monitoring customer account details for non payments, delayed payments and other irregularities.
· Follow established procedures for processing receipts, cash etc

· Maintain accounts receivable customer files.

· Oversee and resolve all issues related to cash application to ensure accuracy.

· Reconcile daily cash receipts to payment register.

· Design and implement new Accounts Receivable processes and procedures
· Process short payment and accounts receivable adjustment forms.

· Develop and maintain reports to assess team productivity.

· Invoice special customer accounts.
General Ledger:
· Reconcile the assigned set of balance sheet accounts as per timelines.
· Ensure quality of reconciliations meets the expected standards set.
· Assess the performance of accounts and reports deviations.
· Assisting team leader in analysis & other on floor activities. 

· Ensure key service performance metrics are met.
· Participate in team & client meetings.
· Build relationship with GL accountant & Balance sheet team.
· Reconcile and maintain balance sheet accounts.
· General ledger operations.
· Prepare and post journal entries into SAP.
· Assist with monthly closings and preparation of monthly financial statements.
· Account/bank reconciliations.
· Clearing the open line items in the accounts.
· Ageing report of accounts.
· Ensure accurate and timely monthly, quarterly and year end close.
· Ensure accurate and appropriate recording and analysis of revenues and expenses.
· Ensure all financial reporting deadlines are met.
· Daily reconciliations of balance sheet accounts.
· Month end closure of books.
· Reporting and Analysis of movements in accounts.
· Interaction with clients on account analysis.

· Expert knowledge of the process and train other team members, knowledge transfer and documentation of the process.
MIS:

· Creation of effective and stringent MIS systems covering all key areas i.e. Sales, Operations, Branches.

· Monitoring the regular MIS reports and highlighting areas which need improvement or which are performing below expectation.

· Pre-review of P&L accounts on a monthly basis.

· Ensuring monthly MIS is submitted by team accurately and timely manner.

Cost Control

· Detailed monthly analysis of all operating expenses.
· Monitoring the regular Costing reports and adopting stringent Cost Control Methods in areas of obvious variance.

Budgeting

· Set up a complete budget system covering each individual department and branch and covering the company’s complete area of operations.
· Weekly analysis of variances, actual costing against budgeted expenses and actual performances against budgeted targets

Insurance Process:
· Review settled insurance claims to determine that payments and settlements have been made Report overpayments, underpayments, and other irregularities.
· Examine and analyze accounting records to determine financial status of establishment and prepare financial reports concerning operating procedures.
· Direct and coordinate financial activities of workers in a branch, office, or department of an establishment, such as branch bank, brokerage firm, risk and insurance department.
· Interact with customers to provide information in response to inquiries about products and services and to handle and resolve complaints.
· Investigate, analyze, and determine the extent of insurance company's liability concerning to effect settlement with claimants. Correspond with or interview medical specialists, agents, benefit payments and approve payment of claims within a certain monetary limit.

· Process new insurance policies, modifications to existing policies, and claims forms. Obtain completeness of information on claims forms, applications and related documents, and company to reflect changes requested by policyholders and insurance company representatives.
· Obtain information from insured or designated persons for the purpose of settling claim with insurance carrier.
Accenture Services India PVT LTD, Bangalore, India
Department: Accounts & Finance                               Designation:  Sr.Financial Analyst
Oct 2006 – Dec 2008
Handled a team of 8 people.

Transitioned the entire revenue accounting and reporting activities from US (Michigan) to India and actively participated in Team building and training activities in India.
Key responsibilties include:
Financial Accounting and Reporting:

· Maintain Company Accounts and supervise the preparation of monthly, quarterly and yearly accounts of the company as well as assist with all other units of the Group.

· Formulate and administer working accounting and costing budget systems, procedures and controls to be documented in accounting manuals.   

· Preparation of day to day funds movement and Banking Operations.

· Preparation of Budgets and their subsequent allocation towards works and suppliers and other related activities.

· Timely preparation of Management accounts and financial reports to keep the Management and Board of the company satisfied that the company is on the laid down track and moving according to schedule.

· To ensure that projections and reporting of the company’s activities are in accordance with laid down policies and procedures of the Management.

· Preparation of Form 15CA, 15CB for Outward Remittances to Overseas Creditors.

· Taking care of Inward Remittances from Overseas Debtors.

· Supporting Finalization of Accounts as per Indian GAAP.

· Academic knowledge about US GAAP, IFRS.

· Undergoing the IFRS certification course.

· Interaction with Banks, Auditors & Statutory Depts. 

· Preparation of monthly MIS reports along with INR & USD figures.

· Regular Scrutiny of significant business expenditure and keeping track of profitability of the business.

· Preparation of various analytical reports for comparison and review.

· Verification of payments to third parties in light of documentary evidence like bills, agreements, approvals etc and ensuring timely release of payment to adhere the organization policy.

· Preparation of SOP’s (Standard Operating Procedures) for all the units of the organization.

· Identifying major variances between current year and previous year financial statements and providing the same to the General Manager – Finance for the purpose of Directors Note.

· Coordinating with various teams like Inter Company, accounts receivable, accounts payable, General Ledge, Allied concerns etc. for smooth closure of monthly/quarterly/annual reporting.

· Liaison with both Auditors and Tax to resolve queries in an efficient and timely manner.

· Motivating, coaching and guiding the staff regarding work procedures.  
Corporate Income Tax:

· Ensure that monthly TDS Payments made in time. Handling TDS notices and filing of correction statements (if any) and issue TDS certificates on regular basis. Replying to letters received from Income tax department.

· Monitor reconciliation of the book entries of all direct and indirect tax payments.

· Preparation of E-TDS Returns and its filing quarterly. Preparation of form 16A.

· Coordination with the auditors in the submission of information for Income Tax Scrutiny and TDS cases before the IT department for timely completion of assessments.

· Computing the taxation of all new associates every month and ensuring the same is uploaded in the system while processing the salaries by HR.

Service Tax:

· Work with the General Manager - Finance & Accounts in defining the Service Tax strategy so as to monitor the indirect tax liability of the company.

· Work the input tax credit for Service taxes as applicable.

· Ensure filing of Service-tax returns half-yearly and should have knowledge & able to timely finalize service tax returns.

Purushotham & Co, Chartered Accountants, Bangalore, India  
Department: Accounts, Audit, Taxation          Designation: Accounts & Audit Executive
June 2004 - Sep 2006
Key responsibilties include:

· Jounalising of transactions.

· Preparation of ledger accounts.

· Preparation of A/R and A/P reconciliations.
· Preparation of Bank reconciliation statements.

· Fixed assets accounting.

· Excise duty reconciliation.

· Preparation of Final accounts-Balance Sheet, Profit & loss Account.
· Cash Flow & Ageing Analysis.
· Statutory payments like TDS, PF, PT, Service Tax.

· Consolidation and Finalisation of Accounts of Companies and Firms.

· Participated in the Central Statutory Audit of Banks.

· Participated in the Audits of Manufacturing companies.

· Preparation of  financial Reports.

· Computation of  Income tax for Corporate and Non Corporate assessees.

· Preparation of monthly and quarterly reports on compliance of  Stocks.

· Enhancing the quality of the internal control systems.

· Preparation of  monthly sales tax returns and year end reconciliations.
Significant Works:
	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Bank reconciliation 

	Client name
	Premier marketing, Vasudha Agencies.

	Description
	On periodic basis obtaining various bank statements and reconciliation of the same tracking uncleared cheques  payments and receipts and preparing position statement.


	Firm Name
	Purushotham & Co, Chartered Accountants 

	Work
	Internal Audit

	Client name
	Punjab & sindh bank.

	Description
	Internal audit on monthly basis verification of account openings, checking of bill discounting, evaluation on securities given for loans, unusual transactions in accounts verification of bank expenses, ledger scrutiny, Investment audit, compliance of RBI notifications, verification of account holders instruction and their compliance, interest calculation and cash verification.  


	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Internal Audit

	Client name
	Allied publishers Pvt Ltd  (Allied Publishers subscription agency), Food world super markets pvt ltd, Reliance Infocomm.



	Description
	Works included internal audit of sales, purchase, procurements, office expenses (petty expenses), stock verification and valuation every 6months, verification cash and bank accounts and sales tax verification. 


	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Statutory audit  

	Client Name
	Tranquil solutions Pvt ltd, Bharat Sanchar Nigam Ltd , Embedded Wireless Private Ltd.



	Description
	Verification of the financial statements, TDS, compliance with accounting standards, compliance with auditing assurance standards.


	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Preparation of Books of Accounts 

	Client Name
	Madhur racks Pvt Ltd.

	Description
	Madhur racks Pvt Ltd is a manufacturing company, with turnover of 1 crore plus. We were assigned the work of preparation of books of accounts, stock keeping AR\AP reconciliation, Excise duty reconciliation and audit of the same.


	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Sales tax

	Client
	Carrier refrigerations pvt ltd.

	Description
	Preparation of monthly sales tax returns, annual returns and assessment.


	Firm Name
	Purushotham & Co, Chartered Accountants

	Work
	Audit & Book keeping.

	Clients
	Various-Proprietary concerns, Individuals, Partnership Firms, Small Business houses, Salaried Employees.

	Description
	Preparation of books of accounts, filing of income tax returns.


Educational Qualification:
	EXAMINATION
	INSTITUTION

	ICWA – Cost Accountant
	ICWA, Bangalore, India

	Degree (B.COM)
	St.Joseph Commerce  College, Bangalore, India

	12th CLASS (CBSE)
	St.Joseph Commerce Junior College, Bangalore, India

	10th CLASS (CBSE)
	St.Joseph Indian High School, Bangalore, India


PERSONAL DETAILS:

·         Date of Birth :                        05-Aug-1984.

·         Linguistic :                             English, Hindi, Kannada, Telugu & Tamil.                                                                    

·         Nationality :                           Indian.
·         Maritual status :                     Married.
Strengths:

· Team player; Ability to multi-task.
· Ability to work with multi-cultural people.
· Able to take initiative (self-motivated) and work independently.
· Strong Leadership Skills.
· Effective coaching & team management skills.
· Effective communication & interpersonal skills.
· Proficiency in MS Office.
· Good understanding of customer service operations.
· Good Listening skills.
· Argument/complaint  resolution - Able to placate customers
· Perception. 

· Energetic.
· Positive Mindset.
· Flexibility in job content.
· Strong IT Skills

· Ability to work to deadlines, under pressure, and the willingness to put in the extra hours when needed.
Extra Curriculars:

  Playing Chess, badminton, reading books, attending various seminars and workshops, writing diary.
  I affirm that the above information provided is true to the best of my Knowledge.

PLACE: Muscat                                                                         Yours Faithfully,

DATE 

