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OBJECTIVE:
    “Seeking a challenging position in a dynamic and progressive organization and earn a reputable name in finance & Accounts.”

PROFESSIONAL CAREER SUMMARY

Professional Certification
:
ACCA (Studying in Foundation)
Education
:
MBA - Finance
Work Experience
:

Duration
Organization


Designation

Jul 2012 – 10th Feb 2014           Agility Logistics (Pvt.) Limited

Accounts Executive
Sep 2011-Jun 2012   
Habib Qatar Int’l Exchange Pakistan Pvt. Ltd
Audit Officer

WORKING EXPERIENCE                                                 

Organization
:
AGILITY LOGISTICS (PVT.) LTD
Designation
:
Accounts Executive
Tenure
:
July 2012 – to – 10th Feb 2014
Location
: 
Karachi, Pakistan

Areas(s) of Experience
:
General Ledger, Accounts Payable, Reconciliations 
Reporting to
:
Manager Accounts
Responsibilities
: 

· Maintaining GL Schedules on monthly basis. Highlighting and resolving open items via coordination with concerned personnel and department.
· Procession payments of various natures including verification of all supporting documentation from concerned person and highlighting issues if any. Payment nature include:

· Operational Payments

· Selling, general and administrative payments

· Payroll

· Capital Expenditure
· Bank reconciliations on monthly basis of various bank accounts with GL. Resolving outstanding items.
· Training new hiring on payment processing as well as reconciliations

Organization
:
HABIB QATAR INT’L EXCHANGE PAKISTAN (PVT) LTD
Designation
:
Audit Officer
Tenure
:
Sep 2011 – July 2012
Location
: 
Karachi, Pakistan

Areas(s) of Experience
:
Internal Audit & Compliance
Reporting to
:
CEO
Responsibilities
: 
· Audit reports for the Board of Directors. Preparation and submission on quarterly basis of approximately 50 branches. 
· Ensuring compliance with policies of State Bank of Pakistan, Western Union as well as internal company policies.

· Preparation of Monthly profit and loss statement with comparison from prior period as well as budgets
· Expenditure Control on daily and monthly basis in comparison to standards/budgets.
· Inter branch funds reconciliations and submission of reports to the management.
· Bank Reconciliation on monthly basis and resolving outstanding items.
PROFESSIONAL CERTIFICATION & ACADEMIC EDUCATION

	S. No.
	Certificate/Degree
	Institution/University
	Specialization/ Major
	Year

	    1
	ACCA
	ACCA UK
	Accountancy
	Studying in Foundation 

	2
	MBA
	Hamdard University
	Finance
	2013

	3
	BBA
	Indus institute of Higher Education
	Finance
	2011

	4
	HSSC
	Pakistan Ship-owners College
	Pre-Engineering
	2007

	5
	SSC
	Zaheer Public
	Science
	2005


COMPUTER SKILLS

	S. No.
	Skills & Abilities
	Proficiency Level
	Last Used/Practiced

	1
	MS Office Suite
	Good
	Currently Using

	2
	MS Excel 
	Good
	Currently Using

	3
	IBM System 21(AS/400)
	Good
	Currently Using


PROFESSIONAL DEVELOPMENT

	S. No.
	Internships, Workshop & Seminars
	Year

	1
	National Bank of Pakistan (Internship)
	2010

	2
	Online courses offered by Agility’s E-learn portal
	On Going


PERSONAL PROFILE

· Marital Status


:
Single
· Nationality                                        :             Pakistani
· Religion



:
Islam

· Language Competency

:
English & Urdu
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