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CARRIER OBJECTIVE:
To obtain a position in your esteemed organization that would help utilize my progressive experience and skills acquired in the field of accounting.
PROFILE:                                                                                                                                
· Prepare journal entries.
· Complete general ledger operations.                                                                                  
· Reconcile and maintain balance sheet accounts.
· Draw up monthly financial reports.
· Prepare analysis of accounts as requested.
· Administer accounts receivable and accounts payable.
· Assist in preparing budgets and forecasts.
· Assist with payroll administration.
· Review and process expense reports.
· Operating System (Windows 7 & 8 (Home & Professional).
· Have confidence to function independently to achieve the desired goal.
· Self motivated and ambitious with strong desire to succeed.
 EDUCATION:

Financial Accounting:                                                        2010-11
          One year Diploma from Virtual University Campus Swat Pakistan

Contact No: +92-946-710566-700716

Accounting Software’s :( Tally, Peach Tree, Quick Book)
          Max Tech Computer Institute VU Campus Swat Pakistan
 
Contact No: +92-946-710566-700716
          M.sc: (Economics, Statistics)                                                   2009-10
· University of Malakand, at Chakdara District; Dir (Pakistan)
          DIT:   (One year Diploma in information technology)                  2012-13
· BTE (Board of technical Education kpk Pakistan)
 EXPERIENCE:
· ACCOUNTANT
Worked as Accountant for 4 years KHYBER PLASTIC & RUBBER (PVT) LTD                               Plot #69, Industrial Estate, Jamrud Road, Peshawar Pakistan
                        (From March 2009 to September 2013)
· ACCOUNTANT
Worked as a ACCOUNTANT in AL TABAQ AL SAKHIN FOOD COMPANY
             (Ummul Quain Industrial Area UAE from 15-Sep-2013 to 12-Nov-2013)
 COMPUTER SKILLS: 

          Accounts Software’s     :      Tally 9, Peach Tree, Quick Book, Oracle
          Office Application
   :       MS Office, Photoshop, Coral, Draw, Photo Shop
Internet                      :       Basic knowledge of Internet & Networking.                                                                                                                                                                                                                Hardware                    :       Configuration, Installation, Formating, Partition
 JOB RESPONSIBILITIES:                                                                                                                                                  
· Managed vendor accounts, generating weekly on demand cheque.
· Forecasting, Payroll, Accounts Payable and Receivable.

· Managed accounts payable, accounts receivable, and payroll departments.

· Corrects errors by posting adjusting journal entries.
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Prepared annual company accounts and reports.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Prepares payments by verifying documentation, and requesting disbursements.

· Maintains customer confidence and protects operations by keeping financial information confidential.

· Accomplishes the result by performing the duty.

· Contributes to team effort by accomplishing related results as needed.
 PERSONAL DETAILS:
         Age
        :
                     31 Years

         Nationality
        :
                     Pakistani

         Marital Status
        :
                     Married

         Languages known
        :
                     English, Urdu, Pashto
         Current location
        :
                     Dubai

         Visa Status
        :
                     Visit Visa valid till 24 April 2014
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