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Professional experience
BPI-Philam Life Assurance Corporation – AIA Group

Financial Reporting Assistant Level 2 – Associate Level         December 13, 2010 – January 16, 2014
· Takes charge of the preparation of the monthly reports  required by Management (BPI-Philam, PAL, AIA and BPI) including those that would require the development of a new report template or preparation process
· Prepares inputs to the Board/ Mancom Materials (financials and narrative analysis) and assists in coordinating with staff from other Units/ Departments to complete the materials
· Assists in the preparation of Financial Reports required by the Regulatory Bodies including Audited Financial Statements, Annual Statements (for Insurance Companies only)
· Coordinates with Business Units and Auditors for any issues to be resolved in finalizing the Financial Reports 

· Reviews some of the regular reports prepared by the junior Financial Reporting staff
· Conduct a detailed-review of the monthly journal entries in SAP for the Variable Expenses and prepares narrative analysis
· Prepares the monthly Journal Vouchers for the proper booking of transactions under the non-payroll-related GL accounts owned by the Unit
· Prepares and updates on a monthly basis the Subsidiary Ledgers for these accounts, coordinates with other concerned Units to reconcile and clean up these accounts, and prepares the Balance Sheet Reconciliation requirements for these accounts on a quarterly basis
· Monitors daily the upload of transactions from the different feeder systems of the GL System to ensure that all these are posted as scheduled and alerts the Unit/s concerned through the Unit Head if problems in posting is encountered
· Investigates to determine the nature and monitors by preparing an Ageing Report of the transactions that are lodged under the suspense account/s and prepares the required Journal Voucher to clear these items
· Prepares the Chart of Account Requests for the creation of new accounts, modification of existing accounts, deletion of inactive accounts or mapping of accounts, secures the necessary approvals, and coordinates with System Admin personnel for proper implementation of the requests
· Takes part in preparing reports, documents, or other inputs required for the implementation of Special Projects concerning the Unit/ Department. (Examples of these projects are process improvement projects, system enhancements, GL System migration projects, etc.)
Metropolitan Bank & Trust Company
Auditor                                                                                                     May 1, 2010 – October 1, 2010
· Responsible for the planning, directing, coordinating and controlling the audit activities of Branch Office units in compliance to established systems and procedures, internal audit policies, Bangko Sentral ng Pilipinas (BSP) and other government regulations

· Internal procedures with Bank policies, standards and regulatory requirements

· Conducts compliance and assurance audit, process review and financial audit
· Evaluates operating guidelines, contract procedures and reports final analysis to Management

· Identifies and escalates audit issues, issue tracking and validation of closure of issues.
Robinsons Land Corporation




General Accountant




          February 11, 2009 - February 11, 2010
· Preparing Trial Balances, Financial Statements and draft Income Tax Reports

· Analyzing financial reports and records and making studies/recommendations relative to the accounting of reserves, assets and expenditures

· Reviewing and verifying the accuracy of journal entries and accounting classifications
· Liaises for Audit issues, Business Permits/Taxes, and Filing of Corp. Income Tax Reports
· Coordinates with senior/supervisor-in charge on client and audit team matters
· Assists in preparing drafts of auditor’s report and other required reports for review by the senior/supervisor-in charge of audit engagement.
CERTIFICATIONS / EDUCATION / AFFILIATION
· Certified Public Accountant (2008)

· Certified Accounting Technician (2010)
· Philippine Institute of Certified Public Accountants (PICPA) 

· Fellow Life Management Institute Level 1 - Insurance Fundamentals

Qualification
SAP, Hyperion Essbase, GGL Car and GGL rep+, Business Explorer
Microsoft Applications (MS Word, MS Excel, MS PowerPoint)

Has IFRS (International Financial Reporting Standards) knowledge

PERSONAL INFORMATION
Date of Birth
:

 December 24, 1985

Civil Status
:

 Single

Citizenship
:

 Filipino

Trainings
· Insurance Contracts, Accounting for Consolidation/ Joint Arrangements/ Structured Entities/ Employee Benefits, and Financial Instruments – IFRS Training 2013 by PWC
· Payroll Accounting, Business Income Taxation, Business Taxes; VAT and Percentage Taxes, NIAT,  8th Certified Accounting Technician Program
· Review of Bookkeeping Skills, Completing the Accounting Cycle, Constructive Accounting and Special Journals, NIAT, 7th Certified Bookkeeper Program
· SAP Appreciation Course
· Intermediate and Advanced MS Excel Training
· Business English Essentials (Writing & Speaking) – by HarryPound Consultants Inc.
· Compliance to Anti-Money Laundering Act
· Signature Verification, Forgery and Counterfeit Detection.
