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	Profile
	A dedicated team player who has ability to work under pressure and meet organizational goals. Possess excellent analytical, problem solving, decision-making, leadership, project management, time management, communication and interpersonal skills.


	Education
	


Currently pursuing for MBA in finance from Mahatma Gandhi University (Delhi-India)
	Bachelor of Commerce 
	2003-04

	Mumbai University, India
	

	Higher Secondary School Certificate 
	             2000-01

	Mumbai University, India
	

	Secondary Section Certificate
	             1997-98

	Mumbai University, India
	


	Proven Job Role
	

	· More than 6 years of Accounting Experience.
· Good Working Experience in ERP SAP & MS Dynamics SL.
· Routine Office Administration and Business Correspondence.

· Good Exposure to MS Office and Internet.


	Computer Skills
	


Syllabus version: 

· Concepts of Information Technology

· Using the Computer and Managing Files

· Word Processing

· Spreadsheets

· Database

· Presentation

· Information and Communication

	Strengths
	


· Ability to set goals and priorities to assure accountability for action taken.

· Self esteem and confidence to provide the initiative and drive to get the job done.

· Responsibility and reliability to work in and an understanding for team environment.

· Strong willpower and an optimistic attitude.

	Accolades
	


· Won various interschool and inter collegiate football and Cricket matches. 

· Participated in School/College functions, adjudged as Best Fresher. 

	Career Progression
	


	Accountant – SAP
	 August 2005 - Present

	AL KHALEEJ SUGAR CO. (LLC) Jamal Al Ghurair Group , DUBAI,  UAE                                                                    www.aksugar.ae

	SAP  (FI, SD & PA30)

MS DYNAMICS SL (AP, AR, GL, Order Management & Cash Manager)

                                        
Managing Area at present in SAP:
Account Receivable

· Customer Dr/Cr Memo preparation for the goods returns/price difference/additional shipment Exp etc., 

· Update customer Receipts and adjusting exchange loss/gain for foreign currency receipts as per the contractual terms and Accounting policies.

· Creating and updating of Customer Master Data.

· Preparation of Aged Receivables and follow up with Marketing department.

· Entering/Checking Charges related to L/C, Guarantees, CAD, etc, 

Sales & Distribution
· Forwarding customer invoices for Local Trucks, Containers, Bulk Ships etc.,

· Going through customer Order Management.

· Preparing SRN (Sales Return Note) against the returned goods and adjustment of stock in contract due to the returns.

Handle Assignments in SAP area related to: 
1 ) Account Payable

· Processing of vendor invoices. Allocating expenses to correct Cost Centre.

· Allocation of expense to Projects and related parties.

· Recording of approved invoices after thorough checking and verifying with Purchase Orders,GRN etc.,

· Entertain Vendor queries and vendor account Reconciliation.

· Updating/changing vendor master data.

· Preparation of cheque and Payment transfers base on requirement.

2) Bank’s

· Preparation of Swift/TT Payments (Local and Foreign currencies).
· Updating and checking of Bank/IBAN/SWIFT/ROUTING and other details in vendor master data.
· Accounting of Exchange loss/profit on Foreign Swift/TT Payments.
· Preparation Interbank transfer letter base on Finance Manager order.
· Bank Reconciliation-18 banks.
3) Material Management

· Checking GRN/SES for all goods/services purchases.

4)  General Ledger
· Entering JVs and Reconciliation of Clearing Accounts.

· Closing and Finalization of Accounts. 

· Adjustment/Transfer Entries posting.

5) MIS
· Daily updating cash flow statement by taking information of payment issue and payment deposit on previous day and also make report of outstanding payment to be release  and presenting cash flow report  of company to Finance manager and Financial Controller .  

6) PAYROLL ( assignment done as an assistant )
· Processing Loans. Advances and deduction of employees.
· Processing Travel Expenses.

· Updating Joining and Termination of Employees and calculation of End of Service benefits.

· Updating other details related to Payroll.

7) Petty cash
            Maintained petty cash ( AED 25000/- )

Temporary Assignment Handle from 01/May /2009 to 15/Oct/2009 

Accountant Job Handled in related company 

Company Name :   Monawalat Al Khaleej Logistics L.L.C. 

            Handled responsibilities as follows

· Issuing Invoices to customers.
· Following up with Customer for payments which are due and overdue.
· Bank entries and bank reconciliation. 

· Customer and vendor account reconciliation. 

· Creation of assets and posting of depreciation. 

· Accrual entries during month end.



	ACCOUNTANT
	June 2004 to Feb 2005

	Nayan Auto Electric Work Pvt. Ltd – MUMBAI

	· Maintain Petty Cash book and Bank book 

· Generation of Cash Memo & Invoice

· Keeping the updated status of Debtors and Creditors


	Personal Details
	


Nationality

: Indian

Marital Status          : Married

Date of Birth
       : 31st Oct 1979

Language

: Speaks English, Urdu and Hindi

Notice Period
:
1 month from the date of resignation  

Direct reporting to
:
Finance Manager / DGM Finance
