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CAREER OBJECTIVE
To be a part of a reputed and progressive organization in order to gain knowledge and assist the professionals in performance of their duties & Responsibilities for achieving their goals and objectives efficiently & effectively.

PROFILE SUMMARY

· 3 years of experience in the field of Accounting.
· Meticulous approach to work with good organization skills.

· Can handle multiple tasks effectively & very much flexible with time.

· Excellent spoken & written communication skills in English and Hindi
· Expert in handling people of diverse nationalities, & renowned for being an excellent team player.

· Confident and capable of working on own initiative under strict deadlines.

· Ability to adapt to new environments and grasp work quickly.

· Well organized, systems oriented & have a strong attention to details.

· Efficient, smart, reliable and hardworking.

· Can work under pressure and meet deadlines.

PROFESSIONAL EXPERIENCE:

S.R Aluminum Extrusion Industry, Bijapur, Karnataka, India
Job duration:  2 Years
Job Profile: Accountant
RESPONSIBILITIES:
· Preparation of books of accounts up to finalization.

· Purchase orders, Purchase/Receive inventory & all A/P reports.

· Sales/ invoicing, account receivables & all other related reports.

· Payments to vendors

· Dealing with Accounts works.

· Inventory Management and Production Report.

· Preparation of Financial Statements i.e. from General Entry to Preparation of monthly statements 
as per the company requirements.

· Ledgers, Trial Balance, Profit & Loss account and Balance Sheet
Ashique Exports Pvt Ltd, Calicut, Kerala, India
Job duration:  1 Year
Job Profile:  Jr. Accountant
RESPONSIBILITIES:

· Preparation of Financial Statements i.e. from General Entry to Ledgers, Trial Balance, Profit & Loss 
account and Balance Sheet.

· Preparation of supplier’s accounts (purchase order, purchase bills).

· Perform Cashier duties including receipts and payments at front desk.

· Preparation of Documentations and make negotiations for Tenders.

· Buying & Selling of Co. products and preparing of related documents.

· Inventory Management and Production Report.
ACADEMIC QUALIFICATIONS
	Degree
	Major/ Specialization
	
	Board / University

	Master of  Commerce 
	Finance
	
	Madurai Kamaraj University

	Cost and Management Accounting
	Accounting, Costs and Taxation

	
	The Institute of Cost Accountants of India, New Delhi

	Bachelor ofCommerce
	Computer Application

	
	University of Calicut

	Pre Degree (10+2)
	Commerce
	
	Kerala Board


COMPUTER KNOWLEDGE 
· Full knowledge of Computerized Accounting i.e. Tally & Peachtree
· Microsoft Office. 

· Adobe Acrobat Professional and Adobe Photoshop.

PERSONAL HISTORY
Date of birth 
:
May 21st 1989
Nationality
:
Indian

Religion
:
Muslim

Languages Known
: 
English, Hindi and Malayalam
Visa Status
:
Visit Visa
I do hereby declare that the above mentioned facts are true and correct to the best of my knowledge and belief. 
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