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OBJECTIVE
To seek challenging careers where I can extend my full support and utilize own strengths effectively towards self and organizational growth and advancement.
PROFESSIONAL EXPERIENCE
State Bank Of India ( Koppal, India)
Designation: Customer Assistant
Work Experience: Dec 2010 till date

In this Organization my responsibilities are:
· Assisting to Accountant.

· Monthly submission of MIS Reports.
· Liaison with Banks, Close liaison with statutory auditors.
· Submission of customer walking tracker & weekly reports.
· Managing petty cash in branch. 
· Active assistance to the Branch Manager in achieving the budgetary goals, monetary business etc.

· Verification of transactions, currency notes, cheques, demand drafts etc

· Sorting and keeping of vouchers, indexing and maintenance of records, supply of records as per requisition.

· To undertake cash and transfer transactions.

· Opening of accounts with KYC compliances.

· Handling customer complaints and assisting to customers in all aspects.

· Providing customers with alternative channels of banking like internet banking, mobile banking, etc.

· Marketing of Loan/Liability products and products of subsidiaries like SBI Credit card, SBI Life, SBI Mutual Fund etc. Offering advisory services in investment, wealth management, taxation etc.
Capgemini Business Services (India) Ltd. (Bangalore, India) 
Designation: Trainee Associate
Work Experience: June 2010 to November 2010 (SAP)
In this Organization my responsibilities were.
· Verifying the invoices according to region (Country).

· Invoice processing for payments.

· Handling customer complaints on telephone and by emails.

(Contd……..)
Projects:
MBA IV Sem:   COMPARATIVE STUDY ON INVESTMENT IN EQUITY AND MUTUAL FUND SCHEMES.

MBA III Sem: “ORGANIZATIONAL STUDY” KIRLOSKAR FERROUS INDUSTRIES LTD, KOPPAL..
BBM IV Sem:  “A study on Wage and Salary Administration” BRINDAVAN BEVERAGES PRIVATE LTD

                           (COCA-COLA CO) KOPPAL.    
EDUCATIONAL ATTAINMENT
· Academic

· Master of Business Administration (M.B.A) Finance  & Production and Operations Management - 2009
        From CBSMS College, Bangalore University, Karnataka (India)  

· Bachelor of  Business Management (B.B.M)  Finance- 2007
    From Theosophical College, Gulbarga University, Karnataka (India)
· Intermediate (Commerce) - 2004
    From Pre-University Education Board, Karnataka (India)

· S.S.C – 2002
        From Karnataka Secondary Education Examination Board, Karnataka (India)
· Computer proficiency
· Ms Office

· Tally

Academic Achievements:

·  Participated in various inter-college management fests.

·  Organized a State level Management Fest called BIZ FEST 2007 in our college, and participated as a member of organized committee.

·  Headed captainship for volleyball and secured 1st prize in college level sports
                                                                                                                                                                 (Contd……..)
PERSONAL DETAILS
Place of issue
:
Bangalore (Karnataka)

Nationality

:
Indian




     *****  

  Declaration:

I hereby declare that the information furnished above is true to the best of my knowledge and belief.
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