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Dear Sir/Madam
Hope you are doing well.

I am forwarding you my resume for the post of Finance, Accounts, Compliance officer.
I am currently working as Financial Accountant in Gulf Transport and Trading limited an Oil Trading Company Mainly Engaged in Trading Gasoil and Gasoline in West African Region. My primary responsibilities is to look after all the financial/ Accounting matters from raising invoice to completion of financial statement also negotiation with banks over letter of credit facility and bill of collections, Presenting documents to banks under Documentary Credit.

I have over five years of experience in finance and accounts. Before joining GTT, I was working for Kreston International ( Hyder Bhimji & Co.) Chartered Accountants firm as Audit Supervisor and remained associated with the firm for over 4 years.  My primary responsibilities as audit supervisor was to perform Audit in accordance with International auditing  standards from planning to completion.

Being ACCA Finalist, CA inter and graduate in commerce, with unique working exposure, I have been consistently providing professional services at the Company that proves my determination and demonstrates my unyielding commitment to work hard for the accomplishment of my goals. I offer a good blend of professional experience, requisite knowledge and skills to become a vital member of your organization.

I possess following Skills:

 

1. Corporate reporting (IFRS and IAS)
2.  Able to work as a team and contribute effectively as a team member
3. A go-getter with commitment to achieve the highest potential
4. Independent and reliable.
5. Able to handle pressure and meet deadlines
6. Hard working and quick learner
 


Thank you for your consideration

Sincerely 

OBJECTIVE
To pursue a career as a professional accountant by seeking a challenging position in a progressive company with an aim to contribute positively towards the objectives of the company to the best of my capabilities and to develop my professional skills for growth within the organization.
	SUMMARY

	1. 6 Years of Accounting and Auditing Experience (Total Experience)
2. 1 year of Financial experience (Dealing with Bank, Opening Corporate Accounts and Acquiring Letter of Credit Facility, Corresponding with Banks on Letter of Credit/ Bill of Collection)
3. Knowledge of Incoterms
4. Knowledge of UCP 600
5. Currently Handling the relationship with Major International Banks Like BNP Paribas Paris, Noor Islamic Bank, Standard Chartered Bank Dubai, Barclays Bank Dubai, Guaranty Trust bank UK

6. Currently have terms with traders in Vitol SA Geneva, Delaney Petroleum Dubai, Mercuria Trading Paris, Monjasa Dubai/ Denmark, Trafigura, BP Oil UK,
7. SAP ERP ECC 6 FICO End User and Very Well aware of its implementation
8. Valid U.A.E. Driving License
9. ACCA- Finalist

10. Bachelor of Commerce ( Major Accounting)

	PROFESSIONAL EXPERIENCE

	 Gulf Transport & Trading Limited

 I am currently working with Gulf Transport & Trading Limited as Finance    

 Manager. Gulf Transport and Trading Mainly Engaged in Trading of Oil Product in West Africa Region with its Head Office in United Arab Emirates
 My key responsibilities entail:

1. Formulate The company’s financial and accounting policies and procedures with the business objective

2. Preparation of Management Accounts/ Financial Statements

3. Ensure compliance with accounting standards and applicable financial reporting.

4. Coordination with supplier regarding issuance of documentary credit and prepayments
5. Coordination with banks on letter of credit and bill of collection
6. Monitoring Bank cost of funds, profitability analysis, and effective loan monitoring and maturing obligations.
7. Calculation of Demurrage invoices
8. Dealing with International and local Banks ( Like BNP Paribas- Paris, Guaranty Trust Bank ( UK) Ltd- London, SCB, Barclays Plc and Noor Bank
	September 2012-Present

	 Hyder Bhimji & Co., CHARTERED ACCOUNTANTS
a member firm of Kreston International
	       Sept 2008 to Sept 2012

	I had worked in the Hyder Bhimji & Co. During my association with the firm, I had been deputed with the following levels of responsibility:
Audit Senior from July, 2010 to September, 2012
Audit Semi-Senior from July, 2009 to June, 2010
Audit Assistant from September, 2008 to June, 2009
My key responsibilities entail:

· Planning and execution of audit (as per the requirements of International Standards on Auditing (ISAs), 
Audit Methodology).

· Review of financial statements (as per the requirements of International Financial Reporting Standards (IFRSs) and local regulatory requirements).
· Review of internal control systems and identification of significant weaknesses and recommending improvements therein.
· Coordinating with various professionals such as other auditors, bankers, internal auditors, lawyers, actuaries and System and Process Assurance specialists and decision-making in respect of critical reportable audit matters of governance interest.
· Reporting of significant issues to the management and developing good working relationships with the client to deliver engagement expectations.



	· Reviewing work of junior staff members, ensuring that the work has been performed and documented in accordance with the required standards and providing liaison between junior staff members, engagement managers and partners.

· My  experience  in firm  has  enabled  me  to  develop a  comprehensive  understanding  of  the competitive  and  regulatory  environments  of  diversified  industries  and  the  accounting  and  internal  control  systems implemented at various organizations.
 The most significant corporate clients that have contributed to my professional growth include:

 ASSURANCE ENGAGEMENTS


	AUDIT  ENGAGEMENTS

	Hospitality
· Avari Hotels Ltd

Manufacturing Concern
· Habib ADM Limited
· Al-Noor Sugar Mills Limited
· Shahmurad Sugar Mills Limited
· Fazal Textile Mills Limited
 Services

· Swift Property Management Services ( Pvt) Ltd


	Pharmaceutical

· Spencer & Co Pakistan Ltd

 Construction & Real State

· Noble Pvt. Limited

Post-Employment Benefit Funds
· Adamjee Insurance Limited- Staff Provident fund

· Noble Computer Services (Pvt) Limited- Staff Provident Fund




	Noble Pvt. Limited-Accounts Officer
	January 2006 to June 2008

	My Responsibilities included:

· Preparing Bank Reconciliation

· Preparing Daily Cash voucher and posting in Ledger

· Processing payment to supplier

· Preparing Salary statement at the end of  every month




	PROFESSIONAL AND ACADEMIC EDUCATION

	Particulars
Year
Institute / University / Board

	ACCA
	2014Ex
	Association of Chartered Certified Accountant
· Two Papers to Qualify

	Chartered Accountant-CA Intermediate
	2010
	Institute of Chartered Accountants of Pakistan (ICAP). 

	Bachelor of Commerce
	2007
	University of Sindh, Jamshoro.



	Higher Secondary School Certificate
(HSC)
	2004
	Board of Intermediate Education, Hyderabad


	Secondary School Certificate (SSC)
	2002
	Board of Intermediate Education, Hyderabad 


	ERP AND ACCOUNTING SOFTWARE



	· End User Level Knowledge of SAP ERP ECC 6 FICO Module also aware of its implementation
· User Level Knowledge of Microsoft Dynamics AX
· User Level Knowledge of  Sidat Hyder Financials

· End user Tally ERP



	IT AND OTHER PROFECIENCIES

	· Extensive knowledge and use of Computer Assisted Audit Techniques (CAATs)

· Proficient in all Microsoft Office applications with a 90 hours Certificate of Completion of Computer Practical Training (CCPT) recommended by ICAP;

· Attended 100 hours Presentation Skills Training Course (PSTC) recommended by ICAP.


	OTHER ACTIVITIES

	· Playing Cricket
· Watching National Geographic Channel

· Playing Video games etc


	PERSONAL INFORMATION
	

	· Marital status: Single

· Date of birth: May 19, 1986
· Nationality: Pakistani
	

	
	AVAILABILITY

	
	Visa Transferable
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