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RESUME
Roohin 
Dubai U.A.E
Email: roohin.214719@2freemail.com 
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Career Objective:
To seek a challenging position in a challenging and stimulating environment envisaging Personal growth and career development associating with an organization that provides An ambiance for learning and professional growth.
Personal Attributes: Highly organized, efficient, flexible and versatile team player who will work hard and excel In any environment. Dedicated and committed, willing to take on challenging roles, tough Assignments and work to tight deadlines.
Academic Credentials:
Graduation: B.com Bachelor of Commerce. 
Diploma in Client Server Technology from Manipal Institute of Computer Education, Belgaum, India. (2002-2003) 
Diploma in Computer Science and Engineering from VPP Vasantrao Potdar Polytech, Belgaum, India. (1999-2003) 
Diploma in Computer Education from Comp-U-Soft, Honnavar, India.(1997-1998) 
Secondary School Learning Certificate (SSLC), Kundapur, India. (1996-1997) 
Software Skills:
Operating Systems: DOS, Windows 95/98/2000 and Win NT 
Development Tools: Home site 
Technologies Known: TALLY 9.0, Visual Basic, ASP, C, C++, Java Applets, HTML andDHTML 
Databases: Oracle 9i, DBMS, RDBMS 
[image: image3.jpg]




Work Experience:
From November 2006 till June 2008 Working as Helpdesk officer in Zayed University. (Dubai) 
Responsibilities: 
1. Providing software solutions to students and staff 
2. Network solutions 
3. Elucidate programming problems 
4. Providing user friendly solutions to the end user 
5. Dealing with unsatisfied user 
2005-2006: Worked as a marketing manager for multi-Purpose Company.(Dubai) 
1. Man power supply. 
2. Two wheeler garage. 
3. Arranging tour packages. 
2010 : Working as a Operation’s Head at MRF TYRES 
FRANCHISE  M/s.BTT Pvt Ltd. till date
Responsibilities:
1. Team management 
2. Administration 
3. HR Duties 
4. Accounts 
5. Marketing Plans 
PERSONAL SKILLS:
Capable of handling work independently, comprehensive trouble shoot, ability to assess, evaluate & take decision and confident communicator, Self-starter. Ability to deal with people diplomatically willing to learn, team facilitator and hard worker.
· Analyzing numerical information B Information Processing Skills
B Organizing and classifying information
B Extracting information from reports, books and manuals B Communication Skills
B Explaining things to people
B Writing letters, memos and reports B Dealing with queries or complaints
B Relating to people from all backgrounds


	Passport & VISA Status:
	
	

	Visa status
	:  visit visa 90days (transferable)

	Passport expiry
	:
	24.07.2024

	Personal Details:
	
	

	
	
	

	Date of birth
	:
	08.02.1981

	Sex
	:
	female

	Nationality
	:
	Indian

	Hobbies
	:
	Reading, Cooking, Driving

	Religion
	:
	Muslim

	Languages Known
	:
	English, Hindi, Urdu Kannada

	
	
	And Marathi


Self-Appraisal Profile:
· I am a self-motivated person who is diligent and ambitious. 
· I am an effective planner, creative, organized and possess a pleasing personality and have the ability to interact well with the people. 
· I regard myself as a cheerful and friendly person, who is reliable and Trustworthy. 
· I am currently looking for work in the computer industry; I am very familiar with most aspects of computing and have used computers for many years. I am always confident in learning anything new. 
DECLARATION
I hereby declare that all the above given details are true and right to the best of my Knowledge and belief.
Roohin 

