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OBJECTIVES
To work with an organization which gives me ample opportunity to learn and grow along with the organization and to prove myself worthy of shouldering thought responsibilities assigned to me & meeting challenges

Employment History:
	Company
	Position
	Period
	Place
	Job Description

	AC FIRST LLC. (An AECOM Managed Company​​)
	Finance Administrator
	Dec 2011- Aug 2013
	Kandahar,

AFGHANISTAN
	This is AECOM and CACI merged company, operations directorate in support of sustainment maintenance operations for 401st AFSB. The purpose of providing support to department activities with specific responsibility for ensuring the accuracy of preliminary and final payroll reports, time sheets, spreadsheets, and funds distribution; responding to inquiries, requests for reports; providing timely and accurate payroll production; and directing assigned employees.

	Gulf Catering Company (GCC)
	Accountant  & Cost controller
	Mar 2010-July 2010
	Fahil, KUWAIT
	Worked as a Site Accountant with Cost controller in GCC Rig project, Kuwait. This is the subcontract of Kuwait Drilling Company, GCC provided food, Cleaning, laundry & accommodation for KDC Staff.

	Gulf Catering Company (GCC)
	Accountant
	Nov 2008- Oct 2009
	Baghdad, IRAQ
	Worked as a Site Accountant and Auditor in GCC, Iraq. This is the subcontract of KBR Food Project; GCC provided staffs for food preparation and disposable items in Army DFAC

	Gulf Catering Company (GCC)
	Accountant
	Dec 2007- Nov 2008
	Baqubah, IRAQ
	Worked as an Administrator for Labor project in GCC, Iraq. This is the subcontract of KBR Labor Project; GCC provided staffs for Cleaning, Maintenance, office jobs for Army.



	Southern Enterprises
	Accounts Assistant
	July2006 - Sep 2007
	Kerala, INDIA
	Preparation of Company performance reports, updating of day today financial activities, preparation of statement of accounts ie. Cash book, ledger, P&L Account, Balance Sheet, Bank reconciliation, consignment tracking follow up, monitoring Bank OD status    prepare legal and taxation reports. Office administration.

	Gopinath & Co. (An Auditing Company)
	Accounts /Auditing Trainee
	June 2003 -July 2006
	Kerala, INDIA
	Prepare accounts statement for clients (Trading A/c, P&L A/c, Balance Sheet, Sales Tax Returns, Cost Analyzing, Annual auditing  in clients firms i.e. warehouse.




Qualification:
· Graduate in Commerce (B.Com.), Year of Passing 2003
 
University / Board
Calicut University, Kerala, India
· Plus Two –Commerce    

· S.S.L.C

Computer Knowledge:
· Microsoft Office , Tally & Peachtree, Photoshop & Internet & e-mail
Languages Known: 
· English, Hindi, Malayalam, Tamil
Extra Curricular Activities:
· Gymnasium Instructor - 2 year part time worked as a Gymnasium Instructor
Skill Synopsis: 

· Good knowledge and experience in Accounts, Administration & Personal Relation.

· Quick learning of new things with minimal guidance.

· Honest, courteous and articulate.

· Highly capable of dealing and maintain Client relationship at different level 

· Able to handle multiple responsibilities within time-sensitive and productive

Personal Details

· Date of Birth 
: 
10th January 1983
· Nationality    
: 
Indian

· Sex                
:
Male

· Martial status
: 
Single
Declaration
I here by declare that the above written particulars are true and correct to the best of my knowledge. 
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