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CAREER OBJECTIVE
Seeking a Finance/Accounting or Administration position in an Aggressive organization where my knowledge, skills and experience can be effectively utilized for the betterment of the organization and advance into a major management responsibility within the financial function of the firm. Always reflect a high level of commitment, flexible approach and willingness to take on new challenges.


STRENGTHS
· Team Orientation

· Hard working
· Dedication to Continuous Improvement

· Commitment
CAREER PROGRESSION
	Assistant manager, Well mart Retails, Cochin

	 Dec  2011 –  Dec 2013

	Audit Assistant, Harikrishnan & Co. Kottayam



	 Nov 2010 – Nov 2011


EDUCATIONAL QUALIFICATIONS

· MBA (Finance & IB) from Mount Zion Institute of Management Studies, under Mahatma Gandhi University, Kerala – 2010.

· BBA from Mar Augusthinose College under Mahatma Gandhi University, Kerala – 2008.

· Plus Two with 70% Marks from CCMHSS Karikkattoor, under Kerala State Educational Board -2005.

· SSLC with 71% Marks from St. George High School Manimala, under Kerala State Educational Board – 2003. 
PROVEN JOB ROLE

Assistant manager, Well Mart Retails, Cochin.
· Support and Reporting to the Store manager.
· Manage financial transactions.
· Handling customer complaints and ensuring customer satisfaction.
· Staff management and development.
· Introduce promotional activities to develop business.
· Hiring and training new employees.
· Supervising workers, delegating work, scheduling employees and reviewing employees performance
· Control and coordinate all purchase activities of the Store.
Audit Assistant, Harikrishnan & Co. Kottayam
· Assists the Audit Manager in preparation of Audit Reports of the Clients.
· Assists in the periodic auditing and processing of clients data within the time limit.
· Manage a team of Audit Assistants. 
· Review and examine Client’s financial records. Collect and analyze data to detect deficient controls, duplicated effort, extravagance, fraud or non-compliance with laws, regulations and Management Policies.
· Meeting with clients and obtaining the necessary financial information to prepare the audit.
· Prepare and Maintain Audit Files for Final review. Provide a complete Audit File for review/ Handover to Audit Manager in the time allotted. Thorough Checking of Clients data and own audit work to ensure accuracy.
· Part time Accounting and book keeping of the Clients, Reconciliation of Clients Bank Statements; Supervision of Clients books of Accounts.
· Reports to Audit Manager any significant issues arising and provide relevant Management Information.
PROJECTS UNDERTAKEN

· Organizational study at RUBCO RCM DIVISION Kottayam, Kerala.
· Main project at RELIGARE SECURITIES LTD, FUNDAMENTEL ANALYSIS OF STOCK IN BANKING SECTOR
EXTRA CURRICULAR ACTIVITIES

· Kairali Grand Challenge MBA –Research worker for the team that represented the college at the event.
· Participate in the financial activities of Ziora 2009- Management Fest, conducted in our college.
· Participated in  workshop on selling skills organized by Department of management studies, Mount Zion College.
COMPUTER PROFICIENCY
· Operating System:  WINDOWS (XP, VISTA, 7 & 8)
· Proficiency in MS office Applications (MS Word, Excel, Power point Outlook Express)
· Internet Application
LINGUISTIC SKILLS

English, Malayalam, Tamil & Hindi
PERSONAL DETAILS
Nationality 

: 

Indian
Date of Birth

: 

12-04-1988
Marital Status

:
            
Single
Religion       

:                  
Christian, R.C.S.C
