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Objective

A career in a reputable organization with challenging opportunities for growth and shouldering responsibilities in any suitable position to prepare for emerging advances with intent to serve the company.

Profile

Experience of over 12 Years in accounts and auditing.

Experience of over 10 Years in Computer Application.

Academia

· Completed Bachelors Degree in Commerce (B Com) from Calicut  University during the year 2000

· Appeared Masters Degree in Commerce (M Com) from Calicut University during the year 2002
· Computerized Financial Accounting and Inventory Control from Center for        Electronics Design and Technology of India ( CEDTI) 
Organizational Details
· Company
:  Company & Partners.
Location
:  Riyadh, Saudi Arabia

Duration
:  From Nov 2010 – Feb 2013

Designation
:  Accounts Manager.
· Finalization of Accounts and Prepare Financial Statements.
· Prepare branch wise and consolidate monthly reports to the Management.
· Monthly reconciliation of accounts with Head Office and Coffee shops.
· Approval of payments and Receipts prepared by the accountants.
· Coordinating the work with external auditor.
· Company
:  Daman Insurance Brokerage Company
Location
:  Riyadh, Saudi Arabia

Duration
:  From Sept 2008 – Nov 2010
Designation
:  Senior Accountant
· Prepare monthly reports to the Management.
· Reconciliation of accounts (Premium and Claims) with insurance companies and clients.
· Review and approve the Debit Notes and Credit Notes to the clients.
· Coordinating the work with external auditor.
· Company
:  Maqna Industrial Development Company 

      Location    
:  Riyadh, Saudi Arabia.
      Duration    
:  From Mar 2006 – Sept 2008

            Designation
:  Accountant.
· Controlling of Branch Activities

· Auditing and Controlling the work of branch Accountants

· Prepare branch wise and consolidate reports to the Management

· Prepare bank reconciliation statement and maintain fixed assets register

· Approval of the Payments to the suppliers.
· Company
:  Samsung Direct to Customer Center 

      Location
:  Cochin, India.
      Duration
:  From Aug 2005 – Mar 2006

            Designation
:  Accounts Executive.
· Prepare sales invoices to the customers

· Prepare receipt and payment voucher

· Company
:  Electrotech Industries 

Location
:  Cochin, India.

      Duration
:  From Feb 2004 – July 2005

Designation
:  Accountant.
· Prepare monthly bank and cash reconciliation

· Making  journal entries for daily expenses

· Prepare monthly depreciation and lapsing of assets

· Controlling fixed assets register
· Company
:  S.R.R Associates.

      Location
:  Kannur, India. 

Duration
:  From Nov 2000 – Jan 2003

Designation
:  Accounts Assistant.
Software Proficiency

  Operating Systems    
:     Windows 

        Package                  
:    Microsoft Office, Internet and Accounting Software
Personal Information
Date of Birth

: 29 April 1979

Sex


: Male
Marital Status

: married


Nationality

: Indian

Hobbies

: Reading Books, Travelling, Music

Valid Saudi Driving License
Languages Known

English          
:   Read, Speak, Write

Arabic           
:   Speak

Hindi             
:   Read, Speak, Write


Malayalam    
:   Read, Speak, Write
Strengths
· Good Team Player.

· Positive attitude.

· Ability to be highly focused and result oriented
· Quick learner, who rapidly become familiar with any new environment

· Interest in learning and assimilating new trends and technology
Passport Details

Place of Issue  
:  Kozhikode

Visa Status  
:  Visit Visa 

Expected Salary  : AED 7,000
                                 Declaration

               I hereby declare that all the information given above by me is true and exact to my knowledge.


